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BHYTPUropoACKOro MyHULunanbHoro obpasosaHuns -
MYHUUMMNAINBHOIO OKPYIT'A XAMOBHUWKU
B ropoae Mockse

PACIMOPAXEHUE
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06 yrBep:xkaennu Periiamenra
aIMHMHHCTPALlHH BHYTPHIOPOACKOI0
MYHHUIHOAJIBHOI0 oO0pa3oBaHHs -
MYHHIHTIAJIbHOr0 OKpyra XaMOBHHKH

B ropoae Mockse

B uensix COBEPUIEHCTBOBAHUS OpraHM3alMM pabOTel MO 00ECIeYeHHUIO
NIeSITeIbHOCTH aJIMUHUCTPAIIMKA BHYTPUTOPOJICKOI0 MyHULMNIAILHOID 00pa30BaHus
— MYHHMLHMNAILHOTO OKpyra XaMOBHHKHM B ropojae MocCKBe, B COOTBETCTBHH C
myHKTOM 3 cTarhi 15 YcTaBa BHYTPHTOPOJICKOT0 MyHUIMIIATBHOTO 00pa30BeHHS —
MYHMIIMIAIBHOTO OKpyra XaMOBHHMKH B ropoje Mockae:

1. VrBepauTh  PernamMeHT = aAMUHMCTpPAaLMM  BHYTPUTOPOJICKOTO
MYHUIMIAIBEHOrO 00pa30BaHus — MyHHIUIIAIBHOIO OKpyra XaMOBHUKH B ropoje
MockBe (NIpUI0KEHHUE).

28 J1o’KHOCTHBIM LM H MYHULUNATbHBIM CllyKalum
aJMHHUCTPALlMd  BHYTPHIOPOJACKOrO  MYHMUMNAIbHOrO  OOpasoBaHus — —
MYHMLMNAJIBHOrO OKpyra XaMoBHHKM B ropoae MockBe pyKOBOACTBOBATHCS
TpeOOoBaHUSIMH, YCTaHOBJIEHHBIMH PernameHTOM aIMUHUCTOALUH
BHYTPHIOPOJICKOr0 MYHHLHMIAIBHOrO 00pa30BaHusi — MYHHMIMIATbHOIO CKpyra

XaMoBHMKH B ropoae Mockse.




3. [lpu3HaTe yTpaTHBIIMM CHJIy pacHopshKeHHe aLMHUHHCTpaLUu
MYHHLMNAIBHOTO OKpyra XamoBHHKH OT 16 d¢eBpans 2023 roma Ne 2
«O PernameHte agMHUHHUCTpALUH MYHHUIUNAIBHOIO OKpyra XaMOBEMKH B ropoze
Mocksey.

+. Ony0OiuKoBaTh HACTOfALIEe paclopshkeHHe B CETEBOM M3/aHUM
«MOCKOECKHI MYHHMIUNAIBbHBIM BECTHHK» M Pa3MECTUTh Ha OQUIMAIBLHOM caiiTe
OpPraHoB MECTHOT'O CaMOYTNpaBJIeHUS BHYTPUTOPOJCKOTO MYHHUIMNAILHOIO
0o0pa3oBaHUsl - MYHHUIMNAIBHOIO OKpyra XaMOBHUKM B ropoae Mockse
B ¥H()OPMaIMOHHO-TEJIEKOMMYHUKALIMOHHOM ceTH Wurtepuer
(www.mo-hamovniki.ru).

5. Hacrosiiiee pacropsikeHue BCTyNaeT B CHITY CO JHS €0 O(QHLIUAISHOTO
onyOJIMKOBAHUS B CETEBOM HM31aHiU «MOCKOBCKHH MyHHUIIMIIATbHBIH BECTHHK.

6. KOHTpOJIb 32 BBINOJHEHHEM HACTOSIIEr0 paclopsKeHH sl BO3JI0XKUTh Ha
rJaBy BHYTPUTOPOJACKOTO MYHHUIUNAJIbHOTO OOpa30BaHHs — MYHHIMIIAISHOIO

oKpyra XaMoBHUKHU B roposie Mockse Bacunbesa A.A.

I'1aBa BHYTPHIOPOACKOI0 MYHHUHNAJIBLHOIO /

00pa3oBaHHsl — MYHHIIHIIAJbLHOI0 OKpyra
XamoBHHKH B ropoae Mockse é&a\ﬂ A.A. BacuibeB




[Tpunoxenue

K PacropsiKEeHUIO aIMUHUCTPEIIUH
BHYTPHTOPOJCKOTO
MYHUIUIIATBHOTO 00pa3oOBaHus —
MYHUIMNIATBHOTO OKpyTa
XaMOBHHUKH B ropozie Mockge

ot 19 deBpans 2026 rona Ne 8

Periamenr
aIMHHHCTPAaLHH BHYTPHIOPOACKOr0 MyHHHIIAJIbHOT0 00pa3oBaHHus -
MYHHIHNAJIBHOr0 OKpyra XaMoBHHUKH B ropoae Mockse

1. O0mue mos10KeHHA

1.1. Hacrosimuii PernamedTr omnpenensiT MNOPAAOK OpraHU3alMOHHOIO,
JIOKYMEHTallMOHHOT 0, UH(POPMALIMOHHOTO obecrneueHus NesTeNbEOCTH
aIMMHHCTPAIlHd  BHYTPUTOPOIACKOTO  MYHHIMIIAIBHOrO  0Opa3soBaHus -
MYHHIIMIAJIBHOTO OKpyra XaMOBHHKH B ropojie MockBse (anee — aIMUHUCTpaLKs ).

OT3eTCTBEHHOCTh 3@  OpraHU3alMOHHOE,  JOKYMEHTAallMOHHOE H
HHOOPMAITMOHHOE OOecreueHne NesTeIbHOCTH aJAMHHMCTpAllMK BO3jlaraercs Ha
IJaBy MYHHIMOAILHOTO OKpyra XaMOBHUKH B ropoae Mockse (nanee — riasa
MYHUIIMNIATBHOTO OKpYTa).

1.2. TpeGoBanusi HacTosimero PermameHTa pacnpoCTpaHSIOTCS Ha BCe
JNOKYMEHThI a AIMUHUCTPALIUH U 00s13aTeIbHBI /sl BCEX MYHHUIIMIIATbHBIX CITyKalHX
aJIMHHHCTpAIIHH (Jajiee — MyHUIIUIATBHBIX CIY)KaIlKX).

1.3. Hecobmonese MyHHIMNAIBHBIMH  CIY)KalllUMH  TpeOoBaHHUH
HacToslero PernamMenTa Bie4eT WX AMCUMILUIAHAPHYIO U HHYIO OTBETCTBEHHOCTD,
YCTaHOBIICHHYIO 3aKOHO1aTebeTBOM Poccutickoi Penepanvy.

1.4. Hacrosimuii Pernament YTBEPIKIAETCS pacnopsiKeHueM
aJIIMHHUCTpAIMU. Bce H3MeHeHNs 1 TONOIHEHUs B HACTOSALIMI PeriiaMenT BHOCATCS
TAKXKe PacOPsHKEHUEM aIMUHHUCTPALIUN.

1.5. OcHOBHBIE IOHATHS, IPUMEHSAEMBIE B PETJIAMEHTE:

CayxeOHble J0OKYMEHTBI - 0000IIeHHOe HaMMEHOBaHHWE O(HUIHAIBHBIX
JOKYMEHTOB, HCIIOJIb3yeMbIX B TeKylleld AeATeJIbHOCTH JODKHOCTHBIX JIUILL,
COTPYJIHHKOB aJIMUHHCTPALIUH: THCHMO, 3asBIICHHE, IOK/IaIHAs 3aHCKa U T.I.

Cpok HCOO/JIHEHHs JOKYMEHTa - CPOK HCIIOJHEHHUS, YCTaHOBJICHHbIH
NIPaBOBBIM aKTOM HJIA PE30JIIOLIHEH.

Pe3osonusi JOKyMeHTA - pEKBU3UT, COCTOSIINM W3 HAAMUCH HA JOKyMEHTe
WM CIEeNHaJbHOM OJaHKe, coaep)Kalledl MPUHSATOe NOLKHOCTHBIM JIMIOM (WK
YIIOJHOMOYEHHBIM UM JIMIIOM) PelLIeHHE.
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Jlen10 - COBOKYIHOCTh JOKYMEHTOB, OTHOCSIIUXCS K OJHOMY BOIPOCY WM
y4acTKy A€ATeIbHOCTH, TOMEIIIEHHBIX B OTAEIbHYIO 00I0KKY.

HcnonnuTenb J0OKyMeHTa - COTPYAHMK aIMHHHMCTPAUdH, B Kpyr
CITyXeOHbIX 00s13aHHOCTEH KOTOPOro BXOJUT MOATOTOBKA MPOEKTa AOKYMEHTA I10
OIIpe/IeIEHHOMY BOTIPOCY.

HUcnonnurenb mnopydyeHHsi - JO/DKHOCTHOE JIMLO MM COTPYIHHK
aZIIMUHHMCTPALMH, KOTOPOMY MOPYYEHO OCYIIECTBUTH MCIOJHEHHUE PEIECHUH I1aBhl
MYHHIIMTIATBHOTO OKpYTa.

KoHTpoab HCHOJHEHHS - COBOKYNHOCTh JAEHCTBUH, 00eCHeuyMBarOLIMX
HCIIOJIHEHHE JOKYMEHTa.

2. Opranusanus padoTbl aAMHHHCTPAIHH

2.1. [InanupoBanue pabOThl aAMUHUCTPALIUH:

2.1.1. PaboTy aiMUHHCTpallUu OPraHU3yeT IV1aBa MyHULUIIAI5HOIO OKpyTa.
AJMHHHCTpAIKS CTPOUT CBOIO pabOTy Ha OCHOBE IJIAHOB padOThl EA MeCSIl U Ha
rofl, OPHEHTHPOBAaHHBIX HA peaju3al{i0 IMOJHOMOYMH aJMHUHHCTpPALUH 110
pPEeIIEHUI0  BOMPOCOB  MECTHOTO  3HAU€HHUs, YCTAHOBJECHHBIX  YCTaBOM
BHYTPUTOPOJCKOTO MYHHIIMIIAJBHOTO OOpa30BaHHUS — MYHHLMIAI5HOTO OKpyra
XaMOBHHKH B ropoae MockBe (najsee — MOJHOMOYHMH aJIMHMHHUCTpALIMK), IO
peanu3aluyd  OTAEIbHBIX TOCYJapCTBEHHBIX IOJHOMOYUM ropoaa MOockBsI,
nepelaHHbIX OpraHaM MEeCTHOrO0 CaMOYINpaBlIeHHs MYHUIUIAIBHOIO OXpyra
XamMOBHHMKH B ropone MockBe 3akoHaMu ropoga MoCKBBI (najiee — OTIAelbHbIE
MOJTHOMOYHS ropoia MOCKBBI), @ TaKXKe pelieHHe IpyTuX BOIPOCOB, HEOOXOAAMBIX
IJIS  OCYIIECTBJIGHUS ~ HCIIOJIHUTENIbHO-PACIIOPSAAUTENILHOW  JeATEIbHOCTH
aaMuHHCTpanuu. [lnan paboThl BKiIIOYaeT TakkKe IepedyeHb OpraHH3allMOHEBIX H
JIPYTUX MepONnpHUsATUI, TPOBOAUMBIX aIMUHUCTPALIUEH.

2.1.2. TlogrotoBka miaHa pabOThI, OCYIUECTBISETCS B COOTBETCTEMH C
NOPYYEHHEM TJIaBbl MyHHIIMIIAIBHOTO OKpyra. OTBEeTCTBEHHOCTH 32 GOPMHpOBaHUE
M pealW3aliio IUIaHa BO3JaraeTcs Ha OTAE] OpraHM3allMOHHON paboThl
aMUHUCTpALUN.

2.1.3. [1nan paboThl CONEPKUT CIEAYIOLINE Pa3/IeIbl:

- ra3paboTKa NMPOEKTOB MYHHIIMNAIbHBIX HOPMATHBHBIX M UHBIX MPABOBBIX
axToB CoBeTa 1enyTaToB MYHHIIMNAJIBHOTO OKpyra XaMOBHHKH B ropoae Mockse
JUIS BHECEHHsT Ha paccMoTpeHue (CoBeTa JAelyTaToB MYHHIUIANBHOTO OKpyra
XamoBHEKH B ropoje Mockse (nanee — CoBeT 1eMyTaToOB);

- MOATOTOBKA MPOEKTOB MYHUIIUTIIAIBHBIX HOPMATUBHBIX W HHBIX MIPABOBBIX
aKTOB aIMHHHCTpAIUH;

- aHaNMTA4YecKas padora;




- OPraHU3allMOHHbIE MEPOTIPUATHS;

- pabora N0 peanM3allMd paHee BBIIYLUIEHHBIX MYHHIMIIAISHBIX
HOPMaTHUBHBIX U UHBIX IPABOBBIX aKTOB aIMUHUCTPALIMH.

B nyHKTHI 1U1aHa paGoThl BKIFOYAIOTCS CPOKH peai3alud U GaMuius, ums,
OTYECTBO OTBETCTBEHHBIX 3a MOATOTOBKY BOIPOCA.

2.1.4. Tlpennoxenuss B IulaH pabOThl HANPaBISAIOTCA CTPYKTYPHBIMH
noapasfeieHUssMH  aAMHHHUCTPAllMd B  OTA€] OpraHMW3allMOHHOH  padOoTHI
aIMUHUCTpALIUU HE TO3/Hee, 4YeM 3a JeCATb KaJEeHJIApHBIX [HEed 10 Hayaia
IUIAaHUPYEMOro  Mepuoja, C  YKa3aHHEeM CTPYKTYpPHBIX  IOIpa3JesIeHUH,
OTBETCTBEHHBIX 32 [IOATOTOBKY, U CPOKa peau3aluu.

[MpenyioxeHusi CTPYKTYPHBIX TOJpa3/ieleHuii B 1aH pabOThI MO BOIpocam,
OTHOCSINAMCS K BEJEHHIO JApPYyTrHX IOApa3Ae/ieHHH, COrJacoBLIBAIOTCA C
PYKOBOAMTEISIMH CTPYKTYPHBIX MOApPa3IelIeHUuM, K BEJeHHIO KOTOPSIX OTHOCSTCS
npejaraeMble K 00CyXKIEHUIO BOIPOCHL.

Otnen opraHu3alMOHHOM pabOTHl aIMUHUCTPALUH BIIpaBE€ BHOCUTD B IPOEKT
miaHa paboThl BOMPOCH O XO/€ BBIMOJHEHHWS MYHHULMIAILHBIX HOPMAaTHBHBIX W
WHBIX TPABOBBIX aKTOB aJMHHHUCTPALUU, IMOPYYEHHH TIJIaBbl MYHHIUIIAIBHOIO
okpyra, CoBera IemyTaToB, pealr3anis KOTOPbIX OCYIIECTBIISETCS ¢ OTCTaBaHHEM
OT YCTaHOBJEHHBIX CpPOKOB, ©0€3 IpelBapUTEILHOTO  COracoBaHHs ¢
JOJDKHOCTHBIMH JIUIIaMH, Ha KOTOPBIX BO3JI0KEH KOHTPOJIb 32 UX BHIIOJHEHHEM.

A S AnmMuHuCTpanuss 0000maeT IOCTYNHMBIIWE  IPEITOEECHUS
CTPYKTYPHBIX TOJpa3/eeHuii, TOTOBUT MPOEKTHI IIaHa PabOThl, PaclopsKeHHs
aIMUHHUCTPAIIMK O €r0 YTBEPXKIAEHUH W MPEeACTaBIAeT UX IIaBe MYHHUIMIIAIbHOIO
OKpyra. .
[TpoexThl TMIaHa pabOTBl U pacHOpsHKEHHS aJIMHUHUCTPAIlMA O €ro
YTBESp)KJI€HHH BHOCSITCS Ha MOANMKCH IIaBe MyHHMIMIAIBHOTO OKpyra He Mo3aHee,
YeM 3a CEMb JIHeH 10 Havalia [IJIaHupyeMOro repuoa.

2.1.6. Ecnu 3annaHupoBaHHBIM BOIPOC MpEAIaraeTcs UCKIOYUTh U3 TUIaHa
paboThI, OTBETCTBEHHBI! 3a HOArOTOBKY BOIIPOCA HE MO3HEE, YeM 32 4eThIpHA AT
JHEH, 10 1aThl pacCMOTPEHHUS (OKOHYAHUS ero BBIIOIHEHHUs ) BOpoca o0paiaeTcs
K IJlaBe MYHHIMIIAJIBHOTO OKpyra B MACbMEHHOH (GopMme ¢ 00O0CHOBaHHEM TAKOI'O
UCKJIIOUEHHS.

2.1.7. KoHTpoJIb 3 BBIOJHEHUEM I1JIaHa pabOThI BO3/IaraeTcs Ha Hayall>HUKA
oTIesa OpraHu3allMOHHONW paboThl AIMUHUCTPALIHH.

2.2. IloaroroBka U NpoBeeHUE COBELIAHUM B aIMMHUCTPALIMH:

2.2.1. OnepaTuBHbIE COBEILIAHHUS.

OnepaTHBHBIE COBEIIAHHWS C COTPYIHUKAMH AIMHHUCTPALUX MPOBOASTCS,
rJIaBOM MYHHUIIMIIATBHOTO OKpyTa Mo Mepe He0OXOIUMOCTH.




Ha onepaTHBHBIX COBEMIAHMUAX Yy TJaBbl MYHHIMIATBHOIO OKpyra
paccMaTpUBAIOTCSl BONPOCH], TpeOyrollHe ONEepaTMBHOrO pPEIICHHS, a TaKKe
3acayIMBaeTcss MHGOpMaLUs O BHIIOJIHEHHH NIOPYYEHHH TaHHBIX Ha MPEABIIYIIIHX
OTEpPAaTHBHBIX COBEIIAHUAX, OTYET O MPOJENAHHON paboTe B TE€YEEHME HENENd H
IUTaHaX Ha MPeICTOSALIYIO HeleIHo.

[TonroToBKa OMEpaTHBHBIX COBELIAHWH, OpraHU3alMs HX IPOBEICHHS
OCYIIECTBISAETCS MYHUIUNATbHBIM CIY)KallMM aIMHHHCTPAlMd, Ha KOTCPOro
BO3JI0XKEHO J€JI0NPOM3BOACTBO.

[NpurnameHne Ha e)XxeHe/1ebHbIe COBEILIaHKs HE PACCHUIAOTCS, ONOBEIIECHHE
00 OTMeHE WM TIEPEHOCE eXEeHEeIeIbHOTO COBEILaH s 0053aTebHO.

MyHUIMOATBHBINA CTyKallui aAMUHHACTPALUK, HA KOTOPOTO BO3JIOKEHO
JIEJIONIPOH3BOACTBO, OOecCeYnBaeT BEJEHHME, pErHCTPAlUIo, KONHWPOBaHHE |
pacChUIKY MPOTOKOJOB  OMEPAaTHUBHBIX COBEINAHWH, MPOBOIMMBIX TIT:aBOW
MYHHIMIIATEHOTO OKPYTa, B TOM YHCI€ B BUJE OTAEIbHBIX BBIMUCOK IO MYHKTaM
MPOTOKOA.

OnepaTuBHbBIE COBELIAHHS B CTPYKTYPHBIX NOJAPA3IETICHUSX POBOJSTCS MO
Mepe HeoOXoaumocTd. [IpoBOAMT coBellaHHe pPYKOBOAMTENIb CTPYKTYPHOIrO
NoJipa3AeNeHus WM JIULO, UCTIONHsoLIee ero obs3anHocTU. [Ipn HeoOxoauMOCTH
BeIETCS IPOTOKOJL.

2.2.2. Ilpouune coBelaHus

CoBemanus IJIaBbl MYHHUUIAIBHOTO OKpyra ¢ TpaxaaHam4 |
OpraHM3alisIMU TIPOBOASATCS 110 Mepe HeOOXOAMMOCTH Ui pelleHHs BONPOCOB,
HAXOIALIMXCS B KOMIIETEHIIMUA aIMUHHUCTPALIUH.

Co3bIB TAKMX COBEIAHMIA OCYLIECTBIISETCS IJ1aBOH MYHHILIUIIAIIBHOTO OKpYTa.

[lcaAroToBKa COBEIAHHM W OpraHU3alus HX MPOBEIECHHS OCYIIECTBIISIOTCS
OTJIEJIOM OPraHU3allHOHHOH paboThI.

Ha coBemaHusX MOryT NpUCYTCTBOBaTh JemyTaTel CoBeTa IemyTaToB,
Tpe/ICTAEUTENIM OPraHOB HCIIOJHUTENIBHON BIAcTH ropoaa MOCKBBI, JemyTaThl
MockoBckoit ropoackoit Jlympl. Ha coBemaHusx MOryT IpHUCYTCTBOBaTh IIO
COTJIAaCOBAHUIO € IJIaBOW MYHHIMIIAJBHOTO OKpyra APYyrye JHLa U CPeACTaBHATEIH
CpeICTB MacCOBOH HHPOPMAIIHH.

TIpu IpoBeIeHAH COBELIAHNUS COCTABIIACTCSA CIIMCOK MPUIIIAlIeHHbIX. CIIHCOK
cocTaBisieTcs B an(aBUTHOM MOpSIAKe, NpU 3TOM (aMuiIus, UM#A, OTYECTBO H
3aHMMaemas J0JDKHOCTh IPUTIAIIeHHOTO MHUIIYTCS MMOJHOCTBIO B HMEHHTEIbHOM
majeXke ¢ yKasaHHeM OpraHM3aluu W Homepa pabouero Tenedona. CocraBienue
CIMCKa M OIOBEIIEHHME JIMIl, MpHUIJAlleHHbIX Ha ONepaTUBHOS COBEILLAHHE,
OCYIIECTBIISIETCS OTEJIOM OpraHU3alMOHHOH pabOThI.

OTBeTCTBEHHbIE 3a IOJArOTOBKY COBEIaHHWs HE IO3[Hee, YeM 3a OIHH
pabounii JeHb 10 ero MpOBeIeHHs OOECNevMBAIOT MPUITIAlICHHE YYaCTHUXOB, a




TAaK)Ke OMOBEIIEHHUE X PH OTMEHE COBEILAaHNs WK €70 IIEPEHOCE He MEHEee YeM 3a
OJIUH pabo4Hil 1eHb.

Bejienne mpoTOKONa COBEIIAHMs, PErMCTPAlMIO, PacChUIKYy W XpaHEHHE
IOJVIAHHHKOB CITY)KEOHBIX JOKYMEHTOB IO BOIPOCaM, CBSI3aHHEIM C XOJIOM
peau3amyi ITPOTOKOJOB COBELIaHMH, CBOEBPEMEHHBIH MOAOOF YKa3aHHBIX
JIOKyMEHTOB K COBEIaHUSIM M KOHTPOJIb 3a €r0 UCIIOJIHEHHEM OCYLIECTBISET OTAC
OpraHu3aiMOHHON pPabOTHI.

2.3. OdopmiieHre MPOTOKOJIOB COBEIAHNH B 8 IMUHUCTPALINH

IIpoTokoa - OpraHu3allHOHHO-PaCIOPIUTENbHBIN JOKYMEHT,
(buKCUpYIOIIU X0 00CYKIeHHUs BOIIPOCOB U NPUHATHS PEIICHUH Ha 3aCeIaHHsAX U
COBEIaHHAX, IMPOBOAUMBIX  JOJDKHOCTHBIMH  JIMIIAMH,  PYKOBOAMTEIIMHU
CTPYKTYPHBIX  TOApa3jiefieHdii aAMHHACTPAllMM M  pabOYUMH  Oprazamu
aIMMHUCTpAIU¥ (KOMUCCHSIMHU, COBETaMH H T.JL.).

B mpoToKkolie COBEIAHWS YKa3bIBAIOTCS KOHKPETHBbIC —HMCHOJHETEIH
MOpYYEHHI W CPOKH WX BBINOIHEHMS, ONpEEEHHbIE INIaBOM MYEUIMIIAIEHOIO
okpyra. [Ipi OTCYTCTBHHM KOHKPETHBIX yKa3aHW# I71aBbl MYHHIUNIAIbHOIO OKpYyra
[0 CPOKY HCITOJHEHHUS MOPYYEHHH B IIPOEKTe IPOTOKOJIA MPeAIaraloTCs CpOEU UX
BeinosiHedus. [locae yTBep)KIeHHsI MPOTOKOJA IJIaBOW MYHHIUNAIBHOIO OKpyTa
CPOK MCIIOJIHEHHS TOPYUYEHHsI CUUTAETCS 00A3aTeNbHBIM. ‘

Pewenus, 3aduKCHpOBaHHbIE B IIPOTOKONAX, MpPUHATBIE B Ipenenax
TIOJTHOMOYMH OJPKHOCTHBIX JIAI aIMUHUCTPALNH, SBISAIOTCS 00A3aTeIbHBIMH ISt
UCIOJIHEHUS [JODKHOCTHBIMH JMIIAMH M COTPYJHHKaMH aIMUHHUCTpaluHy,
NpeanpuaTHii M ydpexaeHHil (B mpenenax IOJHOMOYME COOCTBEHHHKA),
PYKOBOIHMBIX  (KypUpyeMbIX) JO/DKHOCTHBIMHM  JIAIAMH, MPOBOAMBLIMMH
coBelllaH4e (3aceaHNe) ¥ MOANUCABIIMMH IIPOTOKOIL.

B oTaenbHBIX ClydasX [0 pelleHHI0 TIJIaBbl MYHHIHMMAIbHOIO OXpyra
pellleHus, NPUHATHIE B XOJ€ COBELIAHHS, MOIyT ObITb OQOPMICHBI B BHIC
MOpYYEeHHSI IJ1aBbl MyHHLMIIATBHOIO OKpYTa.

BHIOMCKM M3 MPOTOKOJIAa C KOHKPETHBIMHM IMOPYYCHHSIMH W CPOKaMH HUX
VICIIOJTHEHMs HANPABJIAIOTCS HCIOMHHUTENIAM Ha CJEAYIOIIHA [CeHb IOcie ero
MOAITMCAHUS U PETUCTPALUH.

[TpOTOKOMNBI TOANUCHIBAIOTCS COOTBETCTBYIOLIUM JIOJDKHOCTHBIM JIHIIOM
aJIMHHHECTDAlMK, IIPOBOAMBIIMM  (TIpEICeNaTeNbCTBYIOIMM) COBEIIAHHE, U
JOJDKHOCTHBIM JTHIIOM, BeTyIIHM IPOTOKOIL.

[IpoTOKONBI COBElaHki OQOPMIAIOTCS CIeIYIOMUM 00pa3oM: OCHOBHAs
4acTh NPOTOKOJIA JEIUTCs Ha pa3Jielibl B COOTBETCTBUY C MyHKTAMH IMOBECTKH THS,
KBl pa3ziell MpoTOoKoJa CTPOUTCS O GopMe: CITyIIalH - BHICTYIAIIA - PEIIHIIH.

B nocnenHeM MyHKTE yKa3blBaeTCsd [O/UKHOCTHOE JIHMILO. Ha KOTOpoe
BO3JIaraeTcsi KOHTPOJIb UCIIOHEHHSI TOPYYeHHH, 3aQUKCHPOBAHHBIX B IIPOTOKOJIE.




B npoTokonax yka3plBaloOTCs: HOMep NPOTOKOJIA, 1aTa ¥ MECTO NMPOBEACHHUS
COBEIIaHHS, OTMEYaeTcs, KTO MPUCYTCTBOBAJ; 3alMChIBAIOTCS PACCMOTPEHHBIE
BOIPOCH! ¥ (haMHJIMHU, BHICTYITHUBLIMX 10 HUM. X0/ OOCYKIEHHs HE 3alUChIBASTCS,
HO OT/IEJIBHO 0 KaXKIOMy BOIIPOCY KpaTKO 3alMChIBAETCSA KOHCTATUPYIOLIAsl YacTh
(cocTosiHHE 00CYK1aeMOro BOIIPOCa) U MOJIHOCTBIO IOPYUSHHS ¢ yKa3aHUEM OpraHa
(opraHu3aiuu), TODKHOCTHOTO JIMIA, KOTOPBIM JaeTcs MOpyuYeHUe, a TakkKe ero
CPOKOB HCTIOJIHEHHUS.

[TonIMHHUKE [POTOKOJIOB XpaHATCS B TEYEHHE JBYX JIeT, a 3aTeM
0(hOpMIIA:0TCS B YCTAaHOBJICHHOM NOPSJKE U NEPEalOTCs B apXUB aIMUHUCTPEIUH.

2.4. Komuccnu 1 pabouune rpynisl aAMAHHCTPAIHH.

2.4.1. B uensx peuieHUs BONPOCOB, OTHECEHHBIX K MOJHOMOTUSIM
aJMHHMCTPALlM¥, B aJMHHHCTPAlMH MOTYT (OPMHPOBATHCH  KOMHCCHH
(mOCTOSIHHBIE, BpeMeHHble) W pabodne Tpymmbl (namee — Komuccusi, paGouas
rpynna). Komuccuss u pabodas rpynma SBISIOTCS pabOYMMHU  Opradamu
aJIMUHUCTpALHH.

2.4.2. Komuccust o6pasyeTcsi pacriopshkeHHEM aIMHHUCTPALUH U I€HCTBYeT
B COOTBETCTBHHM C IIOJOXXEHHEM O KOMMCCHH, YTBEPKIECHHBIM paclopsDKeHHEM
aJIMUHHCTpALUH.

CocTaB KOMMCCHH, €€ TpeAcearellb W CEKpPeTapb ONpeAesOTCA
pacropsHKeHUEeM aIMHHHUCTPAIIUH.
2.4.3. PabGouvas rpymma co3JaeTcs pacropsHKeHHMeM aIMHUHHCTpaluuH JUIs

NOArOTOEKH NIPOEKTOB MyHHIIUITATBHBIX HOPMAaTHBHBIX U HHBIX NIPAaBOBBIX aKTOB, &
TaKke U1 IOArOTOBKM HHBIX BOIPOCOB, OTHOCALIMXCS K TIOJHOMOYHSIM
aJIMAHHUCTpAIHH.

CocraB paboueil Tpymnmbl, ee PyKOBOAMTEIb M CEKpeTapb ONpPENEIsIOTCS

pacropsHXeHUeM aJIMUHUCTPALIHH.
2.4.4. Komuccun ® pabouure Tpynnbl YIPa3IHSIOTCS PpaclopsHKEHHEM

aJIMUHHUCTpAIUH.
3. MyHHUIHNAa/JbHble PAaBOBbIe AKThl AIMHHHCTPALHH

3.1. TIpaBoBLIMM aKTaM¥ AIMHUHHCTPALlMH SABJIAIOTCS W3JaBaeMble I1aBOH
MyHHLHMIAIBHOrO OKpyra WM JIMIOM, WCIOJIHSIOUUM €ro IOJHOMOHS,
MOCTAHOBIICHUS AJMHHHMCTPAIMH MO BONPOCAM MECTHOI'O 3HAYCHUd M BOIPOCaM,
CBSI3aHHBIM C OCYLIECTBJIEHHEM MEePENaHHBIX NIOJTHOMOYHH, a TAKKE DAaCIOPIKEHUS
aJMUHECTPALMK TI0 BOMPOCAM OpraHu3alii paboThl aAMMHUCTpALHH (nanee —
MIOCTAHOBJICHUE aJIMAHHUCTpAIIUH, pacropsKeHue aJIMUHHUCTallUH,
MYHHIIMTAIbHBIE IPABOBBIE AKThI).




MyHHIMIaTbHBIE IPABOBbIE aKThl aAMUHUCTPALIMH BCTYNAKOT 3 CUITY CO JHS
MX TIOJMHCAHUS U PErHCTpalliy, €ClIM HHOE HE NMPEIyCMOTPEHO B TEKCTE CaMOro
JNOKyMeHTa. VI3MeHeHHs W JONOJHEHHs BO3MOXHO MyTEM H3JaHUs JIMOO
IIOCTAHOBJIEHHS, JINOO paclopsHKeHUs aIMUHUCTPALIUH.

[TocTaHOBIEHHS aIMHHHCTPAllMA MOTYT OBbITh IPU3HAHbl YTPATHBIIUMHU
CHJTY, OTMEHEHBI WJIH PUOCTAHOBIIEHBI [IOCTAHOBJIEHUEM aIMUHHUCTPALIMH.

3.2. Tlopsimok MOATOTOBKH, O(GOPMIIEHHS M XPaHEHHS MYHHIHUIAIbHBIX
MPaBOBBIX aKTOB.

3.2.1. O0mue noaoXeHusl.

3.2.1.1. TlocTaHOBIEHHS aAMHHHCTpaliK OQOPMIISIOTCS Ha OlaHKax
«ITocTaHoBlIEHHE  AAMHHHUCTPALMH  BHYTPUIOPOACKOr0  MYHHMIIMITAIBHOTO
00pa3oBaHHMs — MYHHUHMIAIBHOrO OKpyra XaMOBHHKH B ropore Mocksey,
pacropspxeHHss ~ agMHHHCTpauuu — —  «PacmopsbkeHne — aIMHHUCTpalluH
BHYTPHI'OPOJICKOTO MYHHUIIMIATBHOIO 00pa30BaHUsl — MYHHUIMIIAISHOTO OKpyra
XaMmoBHMKH B ropoje Mockse» (mamee — OmaHku aktoB). Ha Omankax aktoB
pasMemasTcs rep0 MyHHIMIAIBHOTO OKpyra (nanee — rep0d MyHHIMIAIBHOTO
OKpyra).

BJIaHKH aKTOB W3rOTaBIMBaIOTCS Ha Oymare ¢popmaroM A4 (210 x 297 mm) B
cootBeTrcTBMM ¢ Pemennem CoBera [emyTaToB MYHHIHUNAIBHOTO OKpyra
XaMoBHEKH B ropoje Mockse.

TIpu NOArOTOBKE MPOEKTOB MYHHUIUIIATBHBIX TPABOBBIX aKTOB OJIAHKK AKTOB
He MpUMeHsIoTCs. [IpOEKT MYHHLHMIIAIBHOTO MPAaBOBOTO akTa O(OpMISETCs Ha
MPOCTHIX JIUCTaXx Oymaru ¢popmara A4 ¢ yKka3aHHEM Ha HEM BHJA TaKOro akTa C
nomMeTko: B mpaBoM BepxaeM yriay «[IPOEKT».

3.2.1.2. TloaroroBka NpPOEKTOB MYHHILMIATIbHBIX IPaBOBBIX AKTOB
OCYILECTBIISETCS MYHHIHMNAIBHBIMHE CIIy’KallMMH, BBICTYNAIOIUMU B KadecTBE
MCIIONIHUTEel (aajiee — UCIIOJHUTEIH):

- N0 MOPYYEHHIO TJ1aBbl MyHHIUIIATIBHOIO OKpYyTa WIIH JIUIA, HCTIOTHSAIOLIEr0
€ro IOJIHOMOYHS;

- 0 T[OPYYEHHIO PYKOBOOUTENA  CTPYKTYPHOrO  L[OApa3sJeICHHsA
aIMUHHUCTpaLWH;

- B COOTBETCTBHH C IIAHOM PabOTBhI.

BHeceHHe NPOEKTOB MYHHIMIMAIBHBIX IPABOBBIX aKTOB HAa PACCMOTPEHHE
rIaBbl MYHHIHIIATBHOTO OKPYTa OCYIIECTBIISETCS PYKOBOAHUTEISAMY CTPYKTYPHBIX
mojpasJeleHuii B COOTBETCTBMM C  paclpe/ielieHHeM  OOs3aHHOCTEH,
MYHUIMOATBHBIMEA  CIY)KallMMH, HOAYMHEHHBIMH HEMOCPEACTBEHHO  [IlaBe
MYHHIMIIAIBHOTO OKpYTa.

I1pu BHECEHUH MPOEKTA MyHHIHIIATBHOIO PABOBOT0O aKTa PyKOBOIUTIIAMH
CTPYKTYPHBIX  [OApa3fieleHui  (QYHKUMs ~ WCIOJIHUTENs  BO3JAraeTcs  Ha
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CTPYKTypHble mojpa3feneHus (WIM COTPYAHMKOB), HaxXOISIIMXCA B HX
NOAYNHEHUH, U B KOMIIETEHIIUH KOTOPBIX HAXOAUTCS BHOCUMBIN BOIIPOC.

3.2.1.3. Cpok# NMOATOTOBKMU IMPOEKTOB MYHULMNAIBHBIX IPEBOBBIX aKTOB
yCTaHABIIMBAIOTCS COOTBETCTBEHHO TJIaBOM MYHHUIIMNAIBLHOIO OKPYra MIM JFEIIOM,
UCTIOJHSIOIIMM €ro MOJHOMOYHS UCIIOJHUTEIIEM.

3.2.1.4. cionHuTENb (HA TUCTE COTIACOBAHUSI MYHHUIUINIAJIBHOIO IIPAaBOBOTO
akta pekBu3uT « UCITOJIHUTEJIb»):

- TOTOBHUT MPOEKT MYHHUIMITAIHHOTO MPABOBOI0 aKTa C Yy4E€TOM TpeOOBaHUM
HACTOSIILIETO pa3zena;

- obecrieunBaeT COOTBETCTBUE NPOEKTa MYHHUIMIIAJIbHOIO NPABOBOIO aKTa
¢enepanbHBIM 3aKOHAM W MHBIM HOPMAaTHBHBIM IIpaBOBBIM akTayv: Poccuizckoit
®enepanuu, 3aKOHAM U WHBIM HOPMATHUBHBIM IPaBOBBIM akTaMm ropoaa MOCKBBI,
MYHULUNIATHHBIM HOPMATHBHBIM M HWHBIM [IPaBOBBIM aKTaM, E TOM 4YHCIIE
peryIupyIOLIMM BOMPOCH! MPOTUBOAEHCTBUS KOPPYIILIUH;

- HampapJseT MPOEKT MyHHUIIUIIAIbHOTO IPABOBOI0 aKTa Ha CCTJIacOBaHUE;

- obecreynBaeT pa3MelIeHWEe MPOEKTa MYHHIMIIAJbHOIO IPaBOBOIO aKTa,
NOJIEKAIIEr0 HE3aBUCHMOM aHTHKOPPYIIIMOHHOM JKCIepTH3e, Ha OQUIHATbHOM
caiiTe aIMUHUCTpAUMH B HHPOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON = CETH
«uTepHeT» (manee — oduUMaNbHBIA CaliT) B [€Hb HaNpaB/IeHUd IPOEKTa Ha
COTJIaCOBAHUE;

- OCYIIECTBJISET COrIaCOBaHUE MPOEKTa MYHHULIMIIAIBHOIO IPABOBOIO aKTa U
nopabaTeiBaeT MPOEKT MO pe3yIbTaTaM COIIaCOBaHUS,

- OCYILECTBJISIET CIPABOYHYIO U KOHCYJIbTATHBHYIO pabOTy IO H3IaHHOMY
MYHULUIIAJIbHOMY IIPaBOBOMY aKTy.

3.2.1.5. ITpoexT MyHHIIMTIATBHOTO IPABOBOI0 aKTa O BHECEHHH H3MEHEHHI B
paHee M3IaHHBIA MYHHWIMNAJIbHBIA PABOBON KT WJIM O €ro OTMEEE (NpHU3HAHWH
yTPaTHBIIMM CHJIY) MMOJArOTaBIMBAE€TCS MYHUIMNAIBHBIMA CIIYXalIUMH, KOTOPbIE
MOATrOTOBHIM (TIPEICTABMIM) MYHHUIUIAIbHBIM IPaBOBOM aKT, TOAJEKALIHMA
M3MEHEHZIO UM OTMeHe (NPH3HAHHMIO YTPATHBLIMM CHIy). B ciyyae orcyrcTBHs
yKa3aHHBIX MYHHLIMIAIBHBIX CIY)KallUX MYHHIMIAJIbHBIA @PaBOBOH  aKT
MOArOTABIMBAETCSA IO MOPYYEHHIO IJIaBbl MYHHIMIIAJBHOTO OKpyTa WM JIMLA,
HCIIOJIHSAOIIET0 €ro MOJHOMOYHS, HHBIMA MyHHUIIMIIAIbHBIMH CITY)KallUMH.

3.2.1.6. TloaroroBky mnpoeKTa MYHHMIMIIAJIbHOTO TMPaBOBOrO  AKTa,
NPHHAMZEMOTO BO MCTIOJHEHHE pelleHHs Cy/l1e0HOro opraHa, Ha OCHOBaHHMH aKTa
IPOKYPOPCKOTO pearkpoBaHMsi, OCYLIECTBISAIOT OTBETCTBEHHbIC HCIOJHHUTENIH H
MCIIOJIHUTENIH npu MOJIrOTOBKE OTMEHSIEMOT0 (OTIPOTECTOBAHHOIO)
MYHHIMNATBHOTO TPaBOBOrO akTa. B ciydae OTCYTCTBUS YKa3aHHBIX JIMIL
MYHHUIMNATbHBIA TPAaBOBOM aKT IOATOTABIMBAETCS WHBIMH MYHHULHUNATbHBIMU
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COyXalliMH [0 TOPYYEHHIO TJIaBbl MYHHIMIAIBHOrO OKpyra WM JHIa,
UCTIOTHSIOLLEr0 €ro MOoJHOMOYHS.

3.2.1.7. He nomyckaeTcsi u3JaHue MOBTOPHBIX MYHHLHMIIAIbHBIX MTPAaBOBBIX
aKTOB, €CIM HEe BBIIOJHEHb paHee NpUHATBIE, KpOMe CiIy4aeB, Koriaa
HEOOXOAMMOCTh ~ MPHUHATHS  HOBOTO  MYHHMIMIIAIIBHOTO  NPaBOBOTO  aKTa
IPOJMKTOBAaHA M3MEHEHUEM 0DCTOSATENBCTB.

3.2.1.8. OTBeTCTBEHHOCTh 3a KadyecTBO COCTaBICHUs M OpOpMIIeHHs
IPOEKTOB MYHHIUMAJIbHBIX IPABOBBIX AKTOB, 332 TOYHOCTh MX COJACPKAHHA H
IPaBUIBHOCTH COTJIACOBAHMS BO3/IaracTCsi Ha MCTIOJHUTENIS.

3.2.1.9. Tlpu BHECeHMH B MYHULMNAJbHBIA MPABOBOH aKT 3HAYMTENBHOIO
KOJIMYeCcTBA H3MEHEHHIA, 3aTparuBaroInX Oojiee MOJOBUHBI HOPM aKTa, a TAKKe IIPH
HEOHOKPaTHOM MX BHECEHHUH, Cle/lyeT OpOPMIIATE MyHHULMIIAIBHBIA IPAaBOBOZA aKT
B HOBOM peNaKkiid C OJHOBPEMEHHBIM MpPW3HAHWEM YTPAaTUBIINMH CHITY
NeiiCTBYIONIEro MyHHIMIIATBHOTO NPaBOBOTO aKTa, a TAKKe TeX MYHHUIUMAISHBIX
IIPaBOBBIX aKTOB, KOTOPBIMU BHOCHIIUCH B HET0 U3MECHEHHUS.

3.2.2. ObopmiieHHE NTPOEKTa MyHUIMIIAIBHOTO IIPABOBOI 0 aKTA.

3.2.2.1. 3aronoBoOK K TEKCTY.

3aroJ0BOK K TEKCTY I0DKEH OBITh KPATKUM U COOTBETCTBOBATE CONEPKAHHIO
JOKyMeHTa. 3arojoBOK HauynHaercs ¢ mnpemiora «O» wuu «O6» (o uyem
MYHUIUTIATBHbINA IPaBOBOM aKT).

3aroJI0BOK IPaBOBOTO aKTa O BHECEHHH M3MEHEHMH W JONOIHeHUH B paHee
W3JaHHBIA MPaBOBOM akKT odopmusercs crueayromumM obpasoM: «O BHECCHHH
W3MEHEHHI M JONMONHEHMH B (manee yKasbiBaeTcs JaTa, PETMCTPALMOHHBIN
HOMep)», Hampumep, «O BHECEHWM M3MEHEHMH W JONMOJIHEHHH B PaclopsikeHHe
agmunrcrpaimu ot 10 aBrycra 2020 r. Ne 45-p».

3aroloBOK OTAENSETCS OT MpeAbIAYINero peKBU3UTAa MEXCTPOIHBIM
WHTepBaoM 24 TT, Nevataercsi CTPodYHBIMH OykBamu depes 1 wmHTepBan,
BBIIENISETCS IOTYKHPHBIM IPA(TOM M BEIPaBHHBAETCs MO LeHTPY. Todka B KOHIE
3aroJiOBKa He CTaBUTCH.

3.2.2.2. TeKCT MyHULIMIIAJIbHOTO IIPAaBOBOIO aKTa.

TekcT HOMKeH OBbITh KPAaTKMM, CyTh MYHHUIIMIIAIBHOTO NPaBOBOrO aKTa
JO/DKHA DBITh U3JI0)KEHA YE€TKO U MCKII0YaTh BO3MOXXHOCTh JABOSKOrO TOJKOBaHUA
CMBICTIA.

B TekcTaX MyHHIHUIATBHBIX IPABOBBIX aKTOB BO3MOXKHO IPHMEHCHHE TOJIBKO
OGLICNIPHHSTHIX WIH O(QUIMAILHO YCTAHOBJIEHHBIX COKPALICHHH. Hanucanue
HAMMEHCBAHHMIl OpraHM3alMii, YUYPEKAEHHH, NPEINPUATHH LOKHO  OBITh
ouIHaTbHBIM.

IIpu HCIONB30BaHKH COKPALIEHHH He06X0MMO COOIONaTh enuHoOOpasue B
npejeiax OIHOTO MYHUIMNAIBHOIO PABOBOTO aKTa.
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Tekct mevaraeTcs ¢ ucnosnb3oBanueM WpUPTOB Times New Roman pazmepom
14 xernei ¢ MOJyTOPHBIM MEXCTPOYHBIM MHTEPBAJIOM C OTCTYIIOM OT 3arojiOBKa B
2 WHTepBaja: CTPOKa COCTOMT M3 66 medarHbIX 3HAKOB IIPH BEPTHKAIbHOM
pacnojioxeHuu Tekcra U 104 3HaKOB IIpY T'OPU30HTAIIBHOM PACIIONIOKEHHUH TEKCTa,
ab3a1l HaunHaeTcs ¢ 6 3Haka.

JlomyckaeTcsi me4yarath TEKCT C OJAMHApHBIM MEXCTPOYHBIM HHTEPBAJIOM,
eclii Ha JiucTe (MpU OOBIYHOM HCIOJTHEHWH) He yMeEIUaeTcs MOCIEAHHI MyHKT (0
KOHTPOJIE 32 BHIMOJHEHHEM MYHHIIMIIAILHOTO PABOBOTO aKTa).

3.2.2.3. CtpykTypa TeKcTa MyHHIIMIAIBHOTO IIPAaBOBOIO aKTa.

TekcT moOCTaHOBJIEHUS AQJMUHUCTPALUM COHEPXKHT, KakK IIPaBHIIO,
KOHCTATUPYIOIIYIO ¥  [OCTAHOBJIAIOIIYI0  YacTH, TEKCT  pPacHOpsKEHHs
aJIMHHHCTpPAIlMd — MOTHBHPOBOYHYIO U pacnopsauTelbHyr. Eciu comepxanue
pacnopsiKeHusl aIMUHUCTPALIUU He HYXKIaeTCsl B IOSCHEHHUSX, TO MOTUBHPOBOYHAS
4acTh OTCYTCTBYeT.

[IpoekThl MYyHUIMNAIbHBIX IPAaBOBBIX AaKTOB B  KOHCTaTHPYIOLIEH
(MOTHBHPOBOYHOI) YacTH, KaK MPaBUJIO, COJAEPXKAT OLIEHKY COCTOSHHS e IO
paccmarpuBaeMomy Borpocy. IIpu 3ToM KOHCTaTHpyomas (MOTHBHPOBOYHAs)
4acThb J0JDKHA OBITH H3JI0’KEHA KPaTKO M He mpeBbimath 1/3 nokymenra. Ccplika Ha
3aKOHOJATeIbHbIE © HOPMATHBHbIE IIPAaBOBbIE aKThl, B CBA3M C KOTOPBIMH H3/1a€TCs
MYHHUIMITATBHBIN IPAaBOBOH aKT, pacrnojaraeTcs B 3aBUCMMOCTH OT UX 3HAYUMOCTH.

Koncratupyromas 4acTb MOCTAHOBJICHUS aAMHHHUCTPALUMH 3aKaHYHBACTCH
CIIOBAMH «aJIMMHHUCTpPAIIAS MyHHIIUTIAILHOTO OKpyra XaMOBHHUKH B ropojie Mockse
MOCTAHOBJISIET» U IBOETOYUEM.

MoOTHBHpPOBOYHAS 4YacTh pPAclOpsHKEHHs aJMHUHHUCTpAllMd HE HMeeT
CHeIHaIbHBIX 3aBePLIAIOIINX CIIOB.

KoHcratupyromas (MOTHBHPOBOYHAs) 4YacCTh, Kak MpaBUJIO, HAYMHACTCS
cioBamu «B nensx...», «B cBs3u...», «Jlng peanuszanud ...», «B COOTBETCTBHH ...»
U T.J.

3areM B IOBEJIMTENbHON (QoOpMe YKas3bIBaeTCsi, KOMY Kakhe [IeHCTBHSA
IPEANUCHIBACTCS BBIIOJIHATD U B KAKHE CPOKH.

IToctanoBsIOmIAs (pacOpSIIUTENbHAs) YaCTh MOKET COCTOSTh U3 ITYHKTOB.
Jlns netanu3alMM MPEANUCHIBAEMBIX [JEHCTBUM ITYHKTbl MOTYT JE€IMThCA Ha
TIOJMYHKTHI U a63aiibl, ab3a1 MOXKeT BKIo4YaTh B cebs neducel. Homepa myHKTOB
0003Ha4al0TCs apabCKUMHU HdpamMH M0 NOPSIKY, HOMEp MOAMYHKTa COCTOUT M3
HOMepa NMyHKTa i HOPSAKOBOTO HOMepa IOAITYHKTa Yepe3 To4Ky. AD3ail neyaraeTcs
C KpacHOM CTPOKH C MPOMMCHON OyKBbI, APYyrux oOo3HaueHud He uMmeeT. [leduc
IIeyaTaercs ¢ KpacHO# CTPOKM M HauMHAeTcsl ¢ rpadudecKoro 3Haka «ueducy (-) u
CTPOYHOH OYKBBL.
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[TyHKTBI MYHUIMIAIBHBIX IPaBOBBIX aKTOB TIPYMNIHUPYIOTCS MO HX
3HAYUMOCTH (0T Hauboliee 3HAYMMbBIX BOIPOCOB K BTOPOCTENEHHBIM) HIM B
MOCJIEI0BATEIBHOCTH PA3BUTHUS TEMbI MyHHUIIMIIAIILHOTO MPABOBOr'0 aKTa.

[MopyueHus (3ahaHusi) AAOTCS C YyKazaHWeM JODKHOCTH M (amunuu,
HaIpUMep, IJIaBHOMY CIIELHATUCTY OT/eNa opranu3annonHoi padbors ®HO.

B TekcTe XHUPHBIM MIPHPTOM BBIAEISAIOTCS:

-  TONHOe HaWMEHOBAHHE [ODKHOCTH, GaMWIMH M  HHHUIHUAJIbI
MYHHIIMTIATBHBIX CITY)KAIIUX - UCTIOJIHUTEIEH MOPYyYEHHS,

- CPOKH HCIIOJIHEHUS;

- Pl 10 TEKCTY (CYMMBI BBIIEIAEMBIX CPEJICTB U T.11.);

- WHHIHWAIBl W (amMuaus JUIa, Ha KOTOPOro BO3JIOKEH KOHTPOJIb 3a
BBINOJITHEHHEM MYHHILIMIIAIBHOTO IIPABOBOI0O aKTa,

- TONHOe HaWMEHOBaHHE JO/DKHOCTH, WHHLIMANbl M (QaMuIus JHIa,
MO/IIUCHIBAIOIIEr0 MYHHUIIMNIATBbHBIA IPAaBOBOM aKT.

3.2.2.4. [Ipunoxenue.

3.2.2.4.1. IlpunoxeHus: K MyHHIIUNIAJbHOMY IIPABOBOMY aKTYy SIBJISIOTCS €T
HEOThEMJIEMON 4acCThIO.

I[Ipy HaIMuUMM HECKOJBKAX MPUIOKEHHH MX HyMmepyioT. 3Hak Homepa (Ne)
niepel MOPSIIKOBBIMUA HOMEPaMHU NIPUIIOKEHH HE CTABUTCS.

‘HywMepanusi CTpaHHL IPUTIOKEHUN TPOU3BOAUTCS OTACNBHO OT HyMepaluH
CTpPaHHI] TEKCTa MyHHUIIMIIAIIBHOTO IPAaBOBOr'0 aKTa.

Kaxnoe npHioOKeHHEe HMeeT CaMOCTOATENbHYI0 HyMepaluio CTpaHHIl,
HAYMHAIOIYIOCS CO BTOpOH cTpaHuubl. Homepa CTpaHHIl NPOCTaBIAIOTCA B
CepeqMHE BEpXHEro Moyl JKcTa (KaKk [pd BEpTUKAIBHOM, TaK M IpH
FOPH30HTAILHOM PACIIONIOKEHUH TEKCTa).

B BepxHeM MpaBOM YTy IepBOH CTPaHMIbI MPUIIOKEHUS YKa3blBaeTCH:
«ITpunoxenne (MOPSAKOBBI HOMEP NPU HAIMYMHM HECKONbKMX MPHUIOKCHHH) K
PACTIOPSKEHHIO aJIMAHUCTPALMH MYHHIIMNIATBHOTO OKpyra XaMOBHHKH B ropoje
Mockse ot 20 1. Ne ».

Ha3Banune IIPUJIOKCHUA JOJKHO COOTBETCTBOBATh HA3BAaHUIO, IPUBEACHHOMY

B TEKCTE€ MYHMIIUNIAJILHOTO [IPAaBOBOI'0 aKTa.

TeKCT NMPUIOKEHHS MOXeT ObiTh opopmieH B Buie Tabmuupl. ['padsr 1
CTPOKM  TaOMMIbl JO/DKHBI ~MMETh  3arOJIOBKHM,  BBIP2KEHHbIE  HMEHEM
CYIIECTBHTEIbHBIM B MMEHHTEIbHOM mMajexe. Ecnu Tabnuna 3aHHMaeT Oonee
OOHOM CTpAaHHMIBI, IIanka TabNMIBl JOKHA MMETh CTPOKYy C UHM(POBBIM
0003HaYeHHEeM KaXI0# rpadsl, 3Ta CTPOKAa NOJ/DKHA MOBTOPATBCSA Jajnee BBEPXY
KaXXJ10¥ CTpaHHUIIbI.

PyOpuKkaius CTPYKTYPHBIX 3JIEMEHTOB B NPUJIOXKEHHH K IPaBOBOMY aKTy
NpeaNoYTUTE IbHA Ta e, YTO M B TEeKCTe MPABOBOTO aKTa (IyHKTBI, MOAMYHKTHL,
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a63anpl, geducel). B npunoxeHusx 00IbIIKMX 00BEMOB, CIOKHBIX MO CTPYKType
(KOHIIETI[MH, MPOrPaMMBbl U T.I.), JOMYCKaeTcss WHas HyMepauus CTPYKTYPHBIX
3JIEMEHTOB.

B cnydae ecnu mnpuioxeHne OGOpPMIEHO B BHAE TaONMIbI, HyMepammus
CTPYKTYPHBIX 3JIEMEHTOB (IIYHKTBI, CTPOKH ) 00s13aTebHa. B 00MbLINX, CIIOXKHBIX 110
CTPYKType  Tabiuuax  MNpeAnoyTUTeIbHA  CaMOCTOSTENbHAas — HyMepanus
CTPYKTYPHBIX 3JIEMEHTOB Ka)XX10T0 paszena.

3.2.2.4.2. TlpunoxeHre K MyHULUIIAIBHOMY IIPABOBOMY aKTy MOXET UMETh
NPUIIOKEHHE WK PUIIOKEHHUS, SBIIAIOLIUECS €0 HEOTHEMIIEMON YacThIO.

[Ipy HAIMYMH HECKONIBKAX MPHUJIOKEHHH MX HyMepyloT. 3Hak Homepa (Ne)
riepe1 MOPSIKOBBIMUA HOMEpaMU NPHJIOXKEHUH HE CTAaBUTCS.

B BepxHeM mNpaBOM yrily NEepBOH CTpaHMIBI NPHIOKEHHS YKa3bIBaeTCs:
«ITpunoxenue (MOPSAKOBBI HOMEp NPU HAJIWYMH HECKOIBKHX NPHUIIOKEHHH) K
AJIMMHMCTPAaTUBHOMY pETJIAMEHTY NMpPEIOCTaBICHUS MYHHUIMIIAIbHOW YCIYTH IO
pEerucTpallid  TPYAOBBIX  [OTOBOPOB, 3aK/IIOYaeMbIX  paboTojaresissMu  —
buznyecKkuMu THLIaMH, HE SIBIISFOLITAMH CSL WH/IMBHUYaJIbHBIMU
NpeIpUHAMATENIAMA, C paOOTHHKaMM, perucTpanuu (akra IpeKpamieHus
TPYZOBOT'O JOTOBOPa». '

3.2.2.5. Ob6s3arenpHble MyHKTHl MyHHUIMIIAIbHOIO MPABOBOI0 aKTa.

MyHUIMIIaTbHBIE TIPABOBbIE AKTHI JJOJDKHBI COAEPKATH!

- T[ONHble HAUMEHOBAaHUs JO/DKHOCTeW, G(aMuiauii M  HHHMIHKAJEI
MYHHIUTATBHBIX CITyXKaIUX — UCIIOJHUTEIEH MOPYYCHHUS;

- CPOKH HCIIOJIHEHHS TOPYYEHHH;

- yKazaHWe O TMPHU3HAaHHM YTPATHBIIMMH CHIIy MYHHIMIIAIBHBIX IIPaBOBBIX
aKTOB, MO0 MX OTAEJIbHBIX MyHKTOB, €CIIH BHOBb M3/1aBa€Mblii MyHHIUIIATbHBINA
IPaBOBOM aKT UCKIJIIOYAeT JeHCTBHE paHee MPHHSTHIX;

- YKa3aHHE O CHATUH C KOHTPOJISI MyHULMIIAJIbHOTO PABOBOTIO aKTa B CIIy4ae
€ro BBINOJHEHHS THO0 U31aHUsl HOBOI'O B3aMEH paHee MPUHATOIO;

- TOpyYeHHS O KOHTpOJIE 32 BBINOJHEHHEM IaHHOTO MYHHILHMIAIBLHOIO
IPaBOBOI'O aKTa.

3.2.2.6. Ilopy4eHHs O KOHTpOJ€ 3a BBIMOJIHEHHEM MYHUIUIATLHOIO
PaBOBOTO aKTa.

KOHTpoJIb 32 BBIMOJHEHUEM MYHHMIIMIAIBHOIO IPABOBOTO aKTa MOXET
BO3/araeTci Ha PYKOBOAHWTENEH CTPYKTYpHBIX TOJApa3jelieHHH, KOTOphie
NPENCTABHIM IPOEKT MYHHLHUIAIBHOIO MPaBOBOTrO aKTa Ha PaCcCMOTPEHUE TIaBe
MYHHIMIAIBHOTO OKpyra WM JIMLA, MCIOJHSIOIEro €ro IMOJHOMOYHs, B
COOTBETCTBHH C pacrpeelieHueM 00s3aHHOCTEMH.

['1aBa MyHHUIMIIAIBHOTO OKpYyTa WJIH JIHLO, UCTIOTHSIOLIee €ro MOJTHOMOYHS,
MOXET BO3JI0KHTH KOHTPOIIb 32 BBINOJHEHWEM Ha ceOsl.
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[Ipy BHECEHUH B MyHHMLMIAIbHBIA NPAaBOBOH aKT U3MEHEHUH, KOHTPOJb 3a
€ro  BBINOJIHEHMEM  BO3Jlaraercss Ha  MYHHLMIAJIBHONO  CIIyXallero,
OCYILECTBJISIFOLIET0 KOHTPOJIb 32 BBIMOJHEHUEM paHee U31aHHOIO MYHULIUIIATBLHOTO
NPaBOBOTO aKTa.

3.2.2.7. IlyHKTBl O XOJ€ BBHINOJHEHUS WJIA BHECEHHS H3MEHEHHM
(mononHeHUi ) B paHee MPUHSATbIE MyHHIIUTIAIBHbIE TPABOBbIE AKTHI.

B npoekTax MyHHMUUIAIBHBIX NPABOBBIX aKTOB O XOZIE BBINOJIHEHUS WIIH
BHECEHMsS] M3MEHEHUN (IONMOJIHEHWI) B paHee INPUHATbIE MYHHIMIAIbHBIE
IPaBOBble AKTBl, B CJly4ae HEBBIIOJHEHHS COJAEPXKALIUXCS B HHUX IOPYYEHUH,
yKa3bIBalOTCSl IPUYMHBl HEBBINOJTHEHWS 3aJaHWM, JHUlIa, BUHOBHBIE B 3TOM,
IpUMEHsieMble K HUM B YCTaHOBJIEHHOM MOpsAKE Mepbl AMCLUIUIMHAPHON W/Wiu
MaTepualbHON OTBETCTBEHHOCTH, a TAK)KE HOBbIE CPOKH BBIIIOJHEHHS IOPYUYEHUN.

K npoekram TakuX MyHUIIMNIAIBHBIX PABOBBIX aKTOB IIPHJIAraeTcs CIpaBKa
3a MOAMMCHIO JIMIAa, BHOCHBILETO MPOEKT MYHHUIUNAIBHOIO IPAaBOBOIO aKTa, C
yKa3aHWeM MPUYUH HEBBIOJHEHUS ¥ 00OCHOBaHMEM HEOOXOIMMOCTH MPOJJICHHUS
CPOKOB HCIIOJTHEHUSI MyHHUIIUNIAIBHOTO IIPaBOBOIO aKTa.

3.2.2.8. CtpyKTypa U opopMIIeHUE JIUCTA COTTACOBAHUS.

K xaxaoMy npoeKkTy MyHHIMIIAIbHOIO MPABOBOIO aKTa (3a MCKIIOUEHHEM
KaJpOBBIX) UCIIOJHUTENb 3aMOJIHSIET JIUCT COTJIacOBaHUs, KOTOPBIN IeYaTaeTcs Ha
00OpOTHO# CTOPOHE MOCIETHEro JUCTa MPOeKTa MyHULIMIIAIBHOTO IIPABOBOI0 aKTa.

PexkBH3UTHI MHCTa COrTacOBaHHUS

- UCTIOJIHUTEIb;

- IPOEKT COTIacOBaH;

- pazocnars.

Bce pexBu3utsl (kpoMme «PazocnaTth») nedaTaroTcsi IPONUCHBIMUA OyKBaMu B
MMEHHUTEIIBHOM Mazexke.

PexBu3ut «VICOMHUTENB» — YKa3bIBAETCS TODKHOCTD, HHULIUAIIBI, (aMUITHUS
U HoMep TeneOoHa MYHHIMIAIBLHOIO CIIy)KAllero, IMOArOTOBUBIIErO IPOEKT
MYHUIIMIIATBHOTO IPaBOBOT'0 aKTa.

PekBuzur «HpOGKT corjiacoBaH» — YKasbIBaroOTCs JOJDKHOCTH, HHHUIIHAJIbI U
(GaMuIMH PYKOBOIHTENEH CTPYKTYPHBIX MOApa3aeNeHui (yKa3aHHbIMH B TEKCTE B
Ka4yecTBe UCIIOIHUTENeH, KOTOPBIM JAI0TCs OPYYEHHUs).

Bu3a M jara cOriacoBaHMsi, MPOCTABISIOTCS CHHUMH YEPHUIAMHU s
OTJIWYHUS NMOJUTMHHUKA OT KOMHH.

CIHCOK JIHII, COTJIACOBBIBAIOIINX MPOEKT MyHHULIMIIAJIbHOTO IIPABOBOI0O aKTa,
OTIpe/ieJIIeTCs B KAXKIOM KOHKPETHOM ClIy4yae OTBETCTBEHHBIM HUCIIOJTHUTEIEM.

PexBusut «Pa3ociarey» nevaraeTcsi B 1aTeJIbHOM IMaJIeXKe.

B criucok pacchUIKU BKITIOHAIOTCS
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- MYHHUIMIATbHbIE CIyXallhe, KOTOpble Ha3BaHbl B MYHHUIMNAIbHOM
IIPaBOBOM aKTe B KayecTBe MHCIOJHUTENEH MM 00s3aHbl PYKOBOJCTBOBATHCS
NIaHHBIM MYHMIMIAIBHBIM IIPABOBBIM aKTOM B CBoell pabore, a Takxke
KOHTPOJIUPOBATh ero BbIMoJHeHHe. PaMUIIMK JTODKHOCTHBIX JIMI MeYaTarTcs B
JaTeNTbHOM MaJexe.

B ToMm ciyuae, Korga aapecaTy DO/DKHO ObITh OTIpaBlIeHO 0ojiee OIHOro
9K3EeMILIsApa, AeIaeTCsl IOMEeTKa ¢ yKa3aHHEM KOJMYeCTBa IK3EeMILISPOB.

B ciydae Hanu4Ms NPUIOKEHMH K MYHHMIUIIAJILHOMY IPAaBOBOMY akKTy,
HaIpaBJIsseMBIX He BO BCe ajpeca, CIeAyeT cleaTh NOMETKY «0e3 MPHUIOKEHHUsD,
100 yKa3aTh Kakoe U3 NPHUII0KEHUH HaIpaBIIseTCs.

OTBETCTBEHHOCTh 3a NMPAaBUJIBHOCTh M MOJHOTY CIHMCKAa PAacChUIKH HeceT
WCTIOJIHUTEb.

3.2.3. Ilopsinok coriacoBaHuUs IPOEKTa MyHHUIIMIIATBHOTO IPABOBOI0O aKTa.

3.2.3.1. [IpoeKT MyHHULMIIAIBHOTO IPAaBOBOI'0 aKTa MOMAJIEKUT COTJIaCOBAHUIO
(KpoMe KaJIpOBBIX JOKYMEHTOB).

ITpoeKT MYHHIMIIAILHOTO IPaBOBOIO aKTa BH3UPYETCs HCIOJHHUTEIEM Ha
JUCTE COIJAcOBaHHs, OTBETCTBEHHBIM HCIIOJHHUTENIEM, 3aTeM PpacCChLIACTCS
HCIIOJTHUTENIEM Ha COIJIaCOBaHHUE.

3.2.3.2. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOCTH IPEACTABJICHUS IPOEKTa
MYHHIIMIIATEHOTO IPABOBOT'0 aKTa Ha COrJIaCOBaHHME BO3JIAraeTcsi Ha UCTIONHUTE.

[TpoeKT MyHHIMIIATBHOTO IPAaBOBOIO aKTa HAIpPAaBISETCsl HA COrlacoBaHUE
BMeCTe C JOKYMEHTOM, Ha OCHOBaHHH KOTOPOTO MOArOTOBIEH IaHHBIA MPOEKT
(mopydeHHe Ha TIOATOTOBKY JIOKYMEHTa).

@®opMbI OTIIPaBKUA Ha COTJIACOBAHME INPOEKTa MYHUIMIAIBHOIO MPABOBOIO
aKTa MOTYT ObITh Pa3/MUHbIe: IMYHbIE TOCELIeHNs, KypbepCcKas cBsi3b. [IpumMeHeHne
3JIEKTPOHHOM TOYTHI, KAHAJTIOB CBSI3H B PaMKaXx JIOKaJIbHOM CETH /I COIIacOBaHHA
HE JIOIyCKaeTcs.

B mensx yCKOpeHHs TpoLecca COIJIaCOBaHMs, HUCIOIHHUTENIb MOXET
pacchliaTh MPOEKT MYHMIIMIAIBHOIO IIPAaBOBOTO aKTa MapajjebHo, T.€.
HamnpasJIATb IPOCKT OMHOBPEMEHHO HECKOJIbKHUM COrJIaCyIOIIUM.

[Tocie corjacoBaHHs COTPYAHMKAaMHM aJMHHHMCTpPAllMUd COIJAcHO JIUCTY
COIJIACOBAHMs, UCIIOJHUTENb NepeaeT MPOeKT MYHHUIMIATBHOIO NIPABOBOIO aKTa
JUTS TIOJITMUCAHUS T1aBe MyHUIUIIAIIBHOTO OKpyTa.

CornacoBaHHe IPOEKTa MPAaBOBOrO aKTa O BHECEHWH W3MCHEHHH H
JONOJHEHUIM B paHee U3AaHHBI NpPaBOBOM aKT MPOU3BOAUTCA C TEMH
NOJDKHOCTHBIMM JIMIIAMHM, B KOMIIETEHLIMH KOTOPBIX HaXOIATCs BOINPOCHI,
paspelaemMble B IIOATOTOBIEHHOM IIPOEKTE MPABOBOrO aKTa.

[To TpeGOBaHHIO COrJIAaCyIOIEro JHUIla MPOEKT PpaclopsaMTEILHOTO
[OKyMeHTa, OpOPMJIEHHBI Ha GyMa)XHOM HOCHTENE, MOXET OBbITh MPEICTaBlICH
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OJHOBPEMEHHO C MPOEKTOM, O(QOPMIECHHBIM Ha MAarHUTHOM HOCHTENEe (Haludue
npoekta Ha OyMmMakHOM HocuTene o00s3aTensHO). (OTBETCTBEHHOCTH  3a
UJIEHTHYHOCTh TEKCTOB Ha OyMa)XHOM ¥ MAarHUTHOM HOCHTENISX HeceT
VCTIOJIHUTEb.

3.2.3.3. Cpoku cornacoBaHMs MPOEKTa MyHHUIMIIAIBHOIO IPABOBOIO aKTa.

Cpok paccMOTpeHHs MpOeKTa MYHHLMIAIbHOIO IIPaBOBOIO  aKTa,
IPeICTaBIEHHOrO Ha COrJIacOBaHue, He JOJDKEH MPEeBbILIATh TPpeX pabo4uX aAHel co
JHS IOCTYIIJIEHUS IPOEKTA K COIIacyloLeMy.

B ciy4ae HempeacTaBlieHHs MCIIOJHUTENO COTNIACYIOIMM HH(GOpMALHUU O
pe3yibTaTaX pacCMOTPEHUsI NPOEKTa MYHHUIMIAIBHOIO IIPaBOBOIO aKTa B
yKa3aHHBIA CPOK, HCTIONHHUTEIb 0GOpPMIISET B NPOU3BOJIBHON (OpME 3alUCKy Ha
MMS TJIaBbl MyHHUIUTTAJIBHOTO OKPYyTa WK JIUIIA, HCIOJIHSIOIIEro €ro oJHOMOYHS,
0 HECOOJIIOIEHHH CPOKa COrJacOBaHMS. 3alKcKa MOAMUCHIBAETCS HCIIOJHUTENIEM.
Ha nmucte opopmienus genaetrcs Haanuch: «CoriacoBaHue HE MOIy4EHOY.

CornacoBaHue A€HCTBUTENBHO B TEYEHHUE OJHOIO MecsIIa.

B crnyuae HeOOXOIUMOCTH MPOJUIEHHS CPOKA COIJIACOBaHMS HCIIOJIHUTEID
obpamaeTcss K corjiacyroleMy ¢ NpochOod MNOATBEPAUTH COrJIACOBAaHHUE, T.€.
MPOBOJMT MOBTOPHOE COIIaCOBAHHUE.

Ilpy  MOBTOPHOM  TpEOCTAaBIEHWH  HA  COIJIACOBAaHHME  IPOEKTa
MYHHIIHIIAIEHOTO MPABOBOI0O aKTa, JOPabOTaHHOTO 110 3aMEYaHUAM COTJIACYIOMIHX,
CoriacoBaHUeE He JOJDKHO MPEBBIIIATh OJHOT0 pabodyero aHs.

3.2.3.4. OdopmiieHre coriacoBaHUs MPOEKTa MYHHUIMIIAIBHOTO MIPABOBOrO
aKTa.

CoryiacoBaHne OCyLIECTBIISETCS [IyTEM BU3UPOBAHHS: Ha JIHCTE OPOPMIICHHUS
YKa3bIBAIOTCS JOJDKHOCTb, MHULMAJbI, (GaMHUIMs, MOANKCH JIMIA, COTIACYIOLIEro
MPOEKT, aTa COrIaCOBAHHUS.

[TpaBo coriacoBaHUsi MPOEKTa MYHHMLHMIAILHOIO MPAaBOBOTO aKTa HUMEIOT
PYKOBOAMTENH CTPYKTYpHBIX TOJpa3/eNieHuH, MyHHIMIIAIbHBIE CIyXallue,
HEMOCPEJCTBEHHO IMOJYMHEHHBlE TJlaBeé MYHMIMIAILHOrOo OKpyra. Busa
3aMCIIAoIIero JMua JeHCTBYeT Ha BpeMs  BO3JIOXKEHHS obs3aHHOCTEN
PYKOBOJIUTEIS.

Ilpu HEOOXOAWMOCTH COTJACOBAaHHS MNPOEKTa C OOJBIIAM KOIMYECTBOM
COIJIacyIOIIMX, JIMCT COIJIACOBaHMs MOXET UMeTh npojposbkenue. Ha qucrom mucre
cBepXy Jenaercs Haamuch: «[IpomomkeHHe JIMCTa COIJIACOBAaHUS IPOEKTa
NOCTaHOBJIEHHS  (pacmopspKeHUs) — aJIMHUHHUCTPalUH «0... (3aronoBokK
MYHHIIMTIAIHOTO TIPAaBOBOT'O aKTa)».

3.2.3.5. OopmiieHHe pa3HOTIACHH K NPOEKTY MyHHIUIAIBHOIO IPABOBOIO
aKTa.
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B cny4yae Hanmuuusi OHO3HAYHBIX, HEOOJBLIMX MO 00BEMY 3aME€4aHMU IO
NPOEKTY MYHHUIIMIAJIBHOIO MPAaBOBOrO aKTa, OHU YKa3bIBAIOTCS B TEKCTE IPOEKTa
(Ha mr0O60M CBOOOJHOM MecTe), a Ha JIUCTE COIJIAaCOBAHHUS PAZOM C MOINMCHIO
ykasbiBaeT: «C 3aMeyaHHsIMH 110 IYHKTY...».

Ecnu 3ameuyaHusi 3HAUUTENbHBI N0 00bEMYy WM TPeOYIOT NOSCHEHHH, OHH
U3JIaralTCsi Ha OTAEIBbHOM JIUCTE, a Ha JIUCTE COIVIACOBAHMS PSIOM C MOIIHCHIO
ykasbiBaeTcs: «C 3aMevyaHusIMH. 3aMe4YaHus [IPUIararoTCsy.

Ecnmu 3amedaHuss HOCST NMPUHLMIUATIBHBIA XapakTep, W COIJIACYIOLIHHA ¢
HCIIOJHUTENIEM HMEIOT Pa3lIiuHble TOYKH 3pEeHUsl, 0QOpPMIISieTCs JIMCT Pa3HOIJIaCHH,
a Ha JIUCTe COTJIaCOBaHUs yKasbiBaeTcs: «Jluct pasHoriacuil npuinaraercs». Jluer
pa3HOrIacuil MOAMUCHIBAETCS UCIIOJHUTENIEM U NIPEJCTABIIAETCS HA PACCMOTPEHHE
rjaBe MyHUIIUIIATHHOTO OKPYyTa WM JIHILY, HCIIOJHSIOIIEMY €0 MOJTHOMOYHS.

3.2.3.6. TloBTOopHOE coriacoBaHHWe MPOEKTAa MYHHUIMIAIBHOIO IPaBOBOIO
aKTa.

BHeceHre B MPOEKT MyHHIIUIIAIILHOTO PABOBOI0 aKTa HE3HAYUTEIBHBIX, HE
MEHSIIOIUX CYTH aKTa M3MEHEHHH, He BlieUeT 3a co000i MOBTOPHOIO BU3MPOBAHHMS.
B maHHOM ciy4ae HCIOJHHUTENb JODKEH COIIacoBaTh MPOEKT MYHHIMIAIbHOTO
MPaBOBOrO aKTa C JMILIOM, BHECIIIUM 3aMeYaHHsL.

[Tpu MOSIBIEHUH CYIIECTBEHHBIX 3aMEYaHHUM, MCIOJHUTENb MO/DKEH 3aHOBO
COIJIacOBATh MPOEKT CO BCEMH COIJIaCYIOLIMMH.

OTBETCTBEHHOCTH 3a pelLIeHue 0 1enecoo0pa3HOCTH WIH
HEIleJIeC000Pa3HOCTH TTOBTOPHOI'O COIIACOBaHHS HECET UCIIOJHHUTED.

3.2.3.6. JlopaboTka mpoekTa MyHI/II_II/IHaJIB‘HOFO paBOBOrO akTa IIocle
COIJIaCOBaHUSI.

JlopaboTka NpoeKTa MYHHIMNAIBHOIO IPAaBOBOrO aKTa OCYIIECTBIISETCS
HCIOJHATENIEM B TedeHHe ABYX paboyuX IHEH Moclie COriacoBaHWs BCEMH
COIIaCyIOLIUMH.

OTBETCTBEHHOCTh 33 COOTBETCTBHE BHECEHHBIX M3MEHEHHH B €IMHBIN
3K3EMILISIp MPOEKTa MYHUIMIAIBHOIO IPaBOBOrO aKkTa IO ONOJTHEHUSM H
3aMCYaHHusAM COIIaCyrOLIUX BO3jI1aracTCs Ha HUCIIOJTHHUTCIIA.

3.2.4. TIpOeKT MyHHIMIIAIBHOIO IPaBOBOrO aKTa, MPEICTABICHHBIH C
OTCTYIJIEHHEM OT yCTAHOBJIEHHBIX HACTOSIINM Pa3/iesioM TpeOOBaHWi, B TeYCHHE
Tpex pabo4uX JHEH MOIEXUT BO3BPATy C yKa3aHHEM 3aMeYaHHi.

3.2.5. IloaroroBKa NpoeKTa MyHHIIHIIATBHOTO IPaBOBOT 0 aKTa.

[IpoeKT MyHHLHIAILHOTO MPaBOBOTO aKTa O(GOPMIISETCS HUCIONHUTENEM B
COOTBETCTBUH C TpeOOBaHUSIMHU HacTosiero Pernmamenra.

3aroj0BOK, TEKCT M MIPUIIOKEHHS ITPOSKTa MyHHULIUIIAIBHOTO [TPAaBOBOr'0 aKTa
JIOJDKHBI OBITH NOATOTOBJIEHBI B popmare Microsoft Word Bepcun He Huxe 6.0 wiu
nocneoyrnujue.
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[Tpu 3ToM dopmupyetcst (aiis, KOTOPbIH BKIIOYAET:

- TEKCT MPOEKTa MyHUIIMNIATBHOI O IPABOBOTO aKTa;

- JIUCT COTJIACOBAHUS;

- HEMOCPEICTBEHHbBIE MPHUJIOKEHHS K MPOEKTy MYHHUIMIIATEHOIO IMPaBOBOrO
aKTa (IpU UX HAJTMYUH).

[lepBblii JIKCT MpPOEKTa MYHHIHUMAIBHOTO INPABOBOrO akTa oQopmisercs
CIIEYIOIIMM 00pa3oM: BepxHee node - 8,0 cM; HuxkHee nose - 2,0 cM; JIeBoe moJe -
3,0 cm; mpaBoe nosie - 1,5 cM.

3aroioBOK MpoeKTa MYHHIIMIAIBHOrO MpPaBOBOrO aKTa Iedyaraercs Ha /2
CTPOKE MepPBOro JIKCTA MPOEKTa, Ha paccTosHUU 3,0 cM OT JIeBOro Kpas jucra (6e3
KPacCHO# CTPOKH) C MEXKCTPOUHBIM HHTEPBAJIOM /, €ro MpaBas rpaHHulla HaXOIUTCS
Ha pacctossHuH /(-11 cM OT NeBOro kpas Jucrta. J[jiuHa 3arojoBKa B OJJHOM CTpOKe
cocraBiisieT He Gostee 3() meyaTHbIX 3HAKOB. 3aroJIOBOK BHIDABHUBAETCS TaK, YTOOLI
COCTOSITh M3 CTPOK OJTMHAKOBOM IIMPHHBI 32 UCKITIOYEHUEM TOCIEAHEN CTPOKH, IIPH
3TOM JIOIYCKAeTCs HCIIONB30BaHWE TMEPEeHOCOB. 3arojloBOK HMEET IKHUPHOE
HayepTaHue. B KOHIIe 3aro/ioBKa TOYKa He CTABUTCS.

Jlanee Ha pacCTOSIHUH /,5 CM OT HIDKHET0 Kpasi 3aroJIoBKa CJIelyeT OCHOBHOE

colepxaHue JOKyMeHTa. Bce ab3ambl JOKyMeHTa BBIPABHMBAIOTCS TakK, YTOOBI
CTPOKH MMEJIH OIMHAKOBYIO IIUPHHY, 32 UCKIIOUEHHEM IIEPBOM H TIOCIIETHEN CTPOK
a63ana. AG3al] HAaUMHAETCS C KPACHOMW CTPOKH, BEIMYKMHA OTCTYyIa KOTOpO# - 1,2 cMm.

TekcT neyaraeTcs ¢ UCmoib3oBaHueM mWpudToB Times New Roman pa3mepoM
14 xerneii ¢ MOJYTOPHBIM MEXCTPOYHBIM HHTEPBAJIOM.

B cinydae, eciid TOKYMEHT He yMeIlaeTcsi Ha OJHOM JIMCTe, OCTabHOU TEKCT
JIoOKyMeHTa ohopMIIseTcss Ha CTAHAApTHBIX JHCTaX ¢opmara A4 (297 x 210 mm).
Pa3mepsl nosieit cBepxy U CHU3Y - 2,0 €M, CO CTOPOHBI TPOIIUBKU CTPAHHULIBI YHCTOE
nose - 3,0 cM, IPOTHBOIIOJIOKHBIN Kpail cTpaHuisl — /, 5 cM. Bee ab3aiisl 1okymenTa
Ha BTOPOM ¥ TMOCIeIYyIOMUX CTPaHUIaX GOPMaTUPYIOTCS TaKKe, Kak U Ha epBOM
JIUCTE MPOEKTa MyHUIIMNIAIILHOT O IIPABOBOI'0 aKTa.

Ha mocnenHeM JHMcTe TEKCTa MPOEKTa MYHHUIMIAIBHOIO MPAaBOBOTO aKTa
nepej IyHKTOM O BO3JIOKEHHHM KOHTpPOJIA NO/DKHO ObITh HE MEHee JBYX CTPOK
IpeabIIyIIEero MyHKTa.

3.2.6. Iopsiok mpencTaBieHHs MPOEKTa MyHUIMIIAIBHOTO NPaBOBOrO aKTa
ISl pACCMOTPEHHS M YTBEPKIACHHS.

PelieHrie 0 TOTOBHOCTH NPOEKTa MYHMIMIIAIBHOTO IPaBOBOrO akra K
NpeICTaBJICHHIO Ha NOAMKCh IPUHUMAET HCIIOJHHTEb.

[ToANUCaHHBIM WM OTKJIOHEHHBIM TIJ1aBOW MYHHUIMMAJIBHOIO OKpyra HIIM
JUIOM, HCHOJHSIOIMMM €ro IOJHOMOYHS, MYHHIMIAIbHBIA MPAaBOBOW aKT
repesiaeTcs HCIOJHUTENIEM B OT/EN OPraHH3allHOHHON padOTHL.
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3.2.7. JlopaboTka mOpoeKTa MYHHMLMMAJIBHOIO IPaBOBOIO aKTa I0cClie
PacCMOTPEHHMS €ro IJ1aBOi MYHHLMIAIBHOTO OKPYra WM JIHIOM, HCTIOMHSIOMAM
€ro MOJHOMOYHS.

MyHULIMNIaNbHBI PAaBOBOM aKT C 3aMeYaHHsSMH TJIaBbl MYHMLMITIATBLHOTO
OKpyra MJM JIMIA, HCIOJHAMIOLIEr0 €ero IOJHOMO4YHs, JopabaThiBaercs
WCIIOJHUTENIEM C YYeTOM BBICKAa3aHHBIX 3aME4YaHWH W IONOJIHEHHH B CpOK, He
NpeBbIIAIOIMN  OBYX pabouux [HEH, KpoMmMe CiyyaeB, Korjaa riaBod
MYHHUIMIATBHOTO OKpyra WM JIMLOM, HCIOJHSIOMKM €ro MOJHOMOYHS,
YCTaHOBJIEH HHOM CPOK.

I[Tocie 1OpabOTKH MPOEKT MyHHIHUIATBHOTO NIPaBOBOTO aKTa JI0JDKEH ObITh
3aBU3MPOBAH MCIIOJIHUTEIEM.

[IpoeKT MYHHWIMIAIBHOTO IPaBOBOrO aKTa, MOANKCAHHBIM TIJIaBO¥
MYHHIIMIATBHOTO OKpyTa WIIM JIMIOM, HCIOJHSIOIIAM €ro IOJHOMOYHS, MOCie
10pabOTKHU, OCTYIAeT B OTAE] OPraHU3aLHOHHOH PaboThI.

3.2.8. [lognucanne MyHHUIIMIIAIBHOIO IPABOBOI'0O aKTa.

MyHUIMNATBHBIE TPABOBBIE AKThl MOJNKCHIBAET IJaBa MYHHUIUIIAIBHOTO
OKpyTa WJIH JIUIO, UCIIOIHSIOIIEE €0 MOJIHOMOYHS.

B ciy4ae, kKorgja MyHHLIWNAJIbHbIM NPaBOBOM aKT IMOIAMHUCAH JIMIIOM,
UCIIOJIHSAIOUIMM ITOJTHOMOYHS TJIaBbl MyHUIIMIIAJIbHOIO OKPYTa PEKBU3UT «IIOJIMUCH»
obopmIsieTcst CleayIomuM 00pa3oM: «BpeMeHHO HCMOJIHSIOWHA MOJTHOMOYHS
rJ1aBbl BHYyTPHIOPOACKOIr0o MyHHIIHNIAJIbHOI0 00pa30BaHUs - MyHHIHIAJIBHOIO
okpyra XamMoBHHKH B ropoae MockBe» U Jajiee yKa3bIBalOTCS €r0 HHULMAIBI 1
bamuus.

3.3. Peructpamnms, paccbUuika U (OpPMHUpPOBAHHE J€J1 MYHHUIMINAIbHBIX
NPaBOBBIX aKTOB.

3.3.1. MyH#uIIMTIATIbHBIE TIPAaBOBBIE AKThI IIOCJIE UX MMOAMUCAHUS TepeatoTCs
UCIIOJIHUTEIEM B OT/I€J] OPraHM3alMOHHON pabOThl HA MX PETMCTPALINIO U PACCBUIKY
COTJIAaCHO CIHUCKY PacCBLIKH.

MyHuLIUIaTbHbIe TPaBOBble aKThl IO KaJpPOBBIM BONpOCaM Iocjie HuX
IoANIKUCaHusl W PperucCTpanmu nepeaaroTess B oTaen 6yx1"aJITepCKOI‘0 ydera,
¢uHaHCOBOr0 O0eCmedYeHHst W  KaJApOBOro JIeNONPOM3BOACTBA M OTAEIN
OpraHu3allMOHHON PabOTHI.

BHeceHMe KakuMX-THOO WCIpaBIeHUH B MOANUCAHHbIE MYHHULHUIAIbHBIC
NPaBOBbIE aKThl HE JIONYCKAETCH.

3.3.2. Peructpanus MyHHULUNAJIbHBIX INPABOBBIX aKTOB INPOU3BOIUTCA B
COOTBETCTBHHU C HOMEHKJIATYpOHl /1€ B IOPsKE BO3pacTaHUsi HOMEPOB.

PacniopskeHHsIM ~ aJMUHHUCTpAllUd TNPHCBAMBAIOTCS B TEYEHHE Troja
OPSIIKOBbIE PEruCTPallOHHbIE HOMepa ¢ Jo0aBeHreM ab0peBuatypsl «P».
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[TocTaHOBIEHUSIM aIMHHHCTpPAllMM [PUCBAaUBAIOTCS B TEYE€HHE Troja
NIOPSAIKOBbIE PErHCTPALOHHBIE HOMepa ¢ 100aBieHreM ab0pesuatypsl «I1».

JlaToli MyHHIMIIATBHOTO MPABOBOIO aKTa SIBJIAETCS NaTa MX PETHCTPALuH,
KOTOpasi, KaK MpaBuJio, J0JDKHA COBMAAATh C JaTON MOAIUCAHMS.

3.3.3. Pacchliika MyHUITUTAJIBHOTO IIPaBOBOI'0 aKTa.

[ToanucaHHBI MYHULIUITATBHBIA IPABOBO! aKT PacChLIAeTCs B COOTBETCTBUH
CO CITUCKOM PACChUIKU B TPEXIHEBHBIH CPOK CO JHS €T0 MOANKMCAHHUS.

PacChUIKy MYHHIMIAIBHOTO MPAaBOBOIO aKTa OCYIIECTBISET OTHEN
OpraHu3allMOHHON paboThI.

Ha xaxmom 3K3eMILIspe pacchliaeMOro MyHHUIMIIAJbHOIO IIPaBOBOIO aKTa
npocrasiseTcss mramn «Komust BepHa», KOTOpas 3aBepseTCs KPYIJIOd MedaThio
anmuanctpaimu win CoBeta aemyrtaToB. IIpu  pacchbuike MyHHIUIIATBHOTO
IPaBOBOr0 AKTa B CTOPOHHHE OpPraHM3allM psaoM co mTamnoMm «Konus BepHa»
IPOU3BOJMTCS 3aMKMCh, KOTOpask COAEPKHT NODKHOCTh, HHMIMAILI, (GaMHIIUIO
MYHUIMITATBHOTO CITYXKaIllero, 3aBEpUBILIEro JOKYMEHT.

3.3.4. ®opmupoBaHHe €] MyHHLIMIIAILHBIX IIPABOBBIX aKTOB.

[MoanucanHble MyHHUIMIIATbHBIE TPABOBbIE aKThl HOPMHUPYIOTCS B OT/IE/IbHBIE
Jena B TedYeHHe rofa B IOpPSAKE BO3pacTaHHMs HOMEPOB B COOTBETCTBHH C
YCTAHOBJIEHHBIM MOPSAKOM PETrHCTPALliH U HOMEHKIIATypO# Jell.

Jles10 MyHHIIMTIATBHOTO [IPABOBOTO aKTa BKIIOYAET B ceds:

- MMOVTMHHUK MYHUIIMIIAJIbHOIO IPaBOBOIO aKTa,

- IPUJIOKEHHS] K MyHUIIMIIAIBHOMY IIPaBOBOMY aKTY;

- BCE MPOEKThI MYHHIIUNIATBHOTO IPABOBOI0 aKTa, HMEIOIINHE BU3bI, TOMETKA
COIJIACyIOLINX;

- JIACTHI COTNIACOBAHUM U JIMCTHI pa3HOTJIACHH (€CIIH HMEIOTCH ),

- JIOKyMEHTBI, TOCITY)KHUBIIHE OCHOBAHUEM JUIs TNPHHSATHUS MPAaBOBOrO aKTa
(pu HaTUYUH).

OtMeTKa 00 UCIIOIHEHUH CITY)KEOHOT0 TIOKYMEHTA ¥ HallpaBJIeHUH €ro B J1eJ10
JOJDKHA BKJIIOYATh CIENYIOIIME JaHHbIe: KpaTKue CBeJeHUs 00 MCIOJHEHUH (eciu
OTCYTCTBYET JOKYMEHT, CBUAETEIBCTBYIOMUI 00 HCTONHEHHH), cnoBa «B nemo»,
JaTta, MOANKMCH UCIIOJHHUTENS WM PyKOBOAUTENS CTPYKTYPHOIO MOJApa3Ae/eHus, B
KOTOPOM HCIIOJIHEH 10KyMEHT.

CTpyKTypHblE MOJpa3jelieHusl aJAMHHUCTpPAllMK  OOs3aHBl  COXpPaHATh
IIOCTYIIHBIIHE 3aBEPEHHBIE KOITHH MYHHIHNIAIbHBIX TPABOBLIX aKTOB, KaCaroIHeCs
UX JeSTeIbHOCTH, 10 MUHOBAaHUS HAJTOOHOCTH, HO HE MEHEE TATH JIeT, 110C/Ie Yero
KOIIMK MOTYT OBITh YHUUTOXKEHBI B yCTaHOBJIEHHOM TOPSIZIKE.

3.3.5. 3ameHa pa3ocIaHHBIX IK3EMILIIPOB MYHUIIUITAJIBHBIX IPABOBBIX aKTOB.

3aMeHa pa30CiIaHHBIX dK3eMIUISIPOB MyHHIUMIAIBHBIX IPABOBBIX aKTOB IPU
oGHapyKeHHH opdorpabuyecKux WIM TEeXHHYECKMX OIIMOOK MOXKET ObITh
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IIPOM3BEJIEHA TOJIBKO C IMCbMEHHOI0 pa3pelleHus INIaBbl MyHHUIIMIIAILHOTO OKpyra
WM JIMLA, UCTIONHSAIOMIETO ero monHoMouns. [Ipyn HeoOX0AUMOCTH HCIpaBiIeHus
(3aMeHBI) ke OJHOTO CJIOBA WJIM 3HAaKa MPOWU3BOJUTCS 3aMeHa IOJIHOTO JIHCTa
MYHUILMNIAIIBHOTO TPABOBOTO aKTa, NMPU 3TOM COXPAHSETCs HyMepalus CTpaHHI
MYHULUIAIBHOTO IIPaBOBOT0 aKTa.

B o»toM cinydae wucnonHuTenh OGOpMIISET  3aMEHSEeMbIH  JIHCT
MYHUIMNIATBHOrO MPAaBOBOI'0 aKTa, CIEAYIOLUIMM 00pa3oM: Ha BEpXHEM I10JI€ HOBOTO
(M3MEHEeHHOr0) JUCTa JenaeTcs HaAmuch: «B3aMmeH pazociaHHOro» (Ipu 3aMeHe
HECKOJIbKUX JINCTOB HANUCH JlelaeTcs Ha KaKOi CTPaHHLE) U yKa3blBaeTcs 1ara,
HOMEp U Ha3BaHHME MYHHUIMNAIBHOI'O NPaBOBOIO aKTa, B KOTOPOM IIPOM3BOAUTCS
3aMeHa JMCTOB (NpH 3aMeHe IMepBOil CTpaHWLBbl — OaTy, HOMEp W Ha3BaHUE
yKa3bIBaTh He 00s3aTENIbHO).

Jleno MyHHIMIIATBHOTO MPABOBOTO akTa (MOJIMHHUK) JOMOJIHAETCS] HOBBIM
(M3MEHEHHBIM ) JTUCTOM (JIUCTAMM).

3.3.6. XpaHeHue NOAJIMHHUKOB MYHHUIIUIIAJIBHBIX IPABOBBIX aKTOB.

[TonTMHHWKY MYHHIMNAIBLHBIX MPABOBBIX AaKTOB XpaHATCA B OTAENe
OpraHHU3allMOHHON paboThl B TEYEHUE MATHU JIET, 3aTEM IIEPEJAtOTCs Ha XPaHEHHUE B
apXuB aJIMUHUCTPALIUH.

3.4. BHecenne U3MeHeHUN B MyHMLIMNAJIbHBIA PaBOBOM aKT, OTMEHA WIIU
NpHU3HaHWE YTPATUBLINM CHIIy MYHUIMIIAIBHOTO IIPaBOBOI'O aKTa.

3.4.1. 3MeHeHMsT BHOCSTCSI TOJIbKO B II€PBOHAYAJIbHBIM MYHUIMIIAIBHBIN
NpaBoBOM aKT. BHeceHWe W3MeHEHMH B MYyHHIMIAIbHBIA NPABOBOH aKT «O
BHECEHHH H3MeHEHHi» He nomyckaetcs. [IpaBuna opopMiIeHHs MyHHUIMIAIBHBIX
MPaBOBBIX AKTOB O BHECEHWH M3MEHEHHMIl B MYHHIMNAIbHBIE IIPABOBBIE AKTHI
IpUBEICHbI B IPUJIOKeHUHU | K HacTosmeMy Perinamenty.

3.4.2. Ilpu BHeCeHUH NU3MEHEHHNH B MyHULIUIIAJIbHBIA IPABOBOM aKT B IIEPBOM
IIYHKTE O BHECEHHH WM3MEHEHHUU JaeTcsi CChUIKa: «(B peJaKIHMM DPaCHOpsHKEHUs
aIMUHHUCTpAllMM — JaTa, HOMEp)», MpH 3TOM YKa3bIBalOTCS BCE MYHHIHIATbHBIE
IPaBOBbIE aKThI 10 BHECEHUIO H3MEHEHUI B HOBOM pEJaKIIMH.

3.4.3. BHeceHneM H3MeHEHHH B MyHUIIUNIAIbHBIN IPAaBOBOM aKT CYUTAETCS:

- JIONOJIHEHWE MYHHUIMNAJIBHOIO IPaBOBOIO aKTa CTPYKTYpPHBIMH
sneMeHTaMu (IMyHKTaMH, MMOAIyHKTaMu, ab3anamu, AedrcaMu), NPUIOKEHUSIMH,
clIoBaMH, U pamu;

- 3aMeHa CJI0B, IHOP;

- U3JI0KEHWE B HOBOW peNaKIMH 3arojoBKa, MOTHBHPOBOYHOM YacCTH,
CTPYKTYPHOTO 3JieMeHTa (IIyHKTa, ab3ana, neduca), IpHIOKEHHUS,

- HCKJTIOYEHHE M3 TEKCTa MYHUIMIIATBHOTO IPABOBOIO aKTa CJIOB, LUGp.
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3.4.4. MyHuIMNaabHBIA MPaBOBOM aKT HM3AA€TCS B HOBOM pENaKkUMU C
OJHOBPEMEHHBIM IpU3HAHMEM YTPATUBIIMM CHJIYy paHee JeHCTBOBABIIEro
MYHHIIMNIATBHOTO IPABOBOr'0 aKTa B CIydasX, €CIIH:

- HeoOXOOUMO  BHECTH W3MeHeHHs, TpeOyoume nepepaboTKu
MYHHUIUNAJIBHOTO IPAaBOBOr'0 aKTa IO CYIIECTBY U HE NO3BOJISIOIINE OrPAHUYUTHLCS
HOBOW peJakIieil OTAeNbHBIX €0 CTPYKTYPHBIX 3JIEMEHTOB;

- HeoOXOIUMO BHECTH B MYHMLMIAJIbHBIA IpaBOBOM aKT H3MEHEHHS,
3aTparuBarole MOYTH BCE €ro CTPYKTYPHBIE JJIEMEHTHI,

- COXpaHSIOT 3HAa4YeHUE TOJIBKO OTIEJIbHBbIE CTPYKTYpHBIE 3JIEMEHThI
MYHHIMNIATBHOTO IPaBOBOT0 aKTa, IPUYEM YaCTUYHO;

- HeoOXOJAMMO BHECTH H3MEHEHHs B MYHHUIUNAIbHBIA INPaBOBOH akKT,
NPU3HAHHBIN YTPATUBILINM CHJIy B HEOTAEIMMOMN YaCTH.

3.4.5. YTpaTUBIINM CHJIy IPU3HAETCS MyHHUIMIIAIbHBINA IPABOBOM AKT:

- BBIIIOJTHEHHBIH

- hakTHUeCKH yTpaTUBILINH CUITY;

- OTPAaHUYEHHOT'O CPOKA JIEHCTBUS, €CIIH CPOK €ro JEHCTBHS UCTEK,

- B CBSI3U C U3MEHEHUEM 3aKOHO1aTe/IbCTBA.

MyHUIHMIATBHBIA TPAaBOBOM aKT MPU3HAETCS yTPATUBLIMM CHIIy C MOMEHTa
BBIXOJIa, OTMEHSIIOLIEr0 MyHHIIUNIAILHOTO IPAaBOBOI'0O aKTa, €CJIM B HEM HE YKa3aHO
HHOE.

3.4.6. MyHUIIMTIATIbHBIN IPAaBOBOM aKT MOXKET ObITh OTMEHEH:

- 110 peLIeHHIO Cy1a;

- 110 aKTy NMMPOKYPOPCKOT0 pearnpoBaHus;

- 110 PElIeHHI0 YITOJHOMOYEHHOTO OpraHa rocy1apCTBEHHOM BIAcTH ropoja
MockBel (B 4YacTH, peryJupyroleil OcCyllecTBI€HHe OpraHaMH MeCTHOIrO
caMoyTpaBJieHHs epeIaHHbIX TOTHOMOYHU);

- 110 PEelIEHHIO TJIaBbl MyHHIUNIAIBHOTO OKpYra MJM JIMIA, HCIIOJHSIOIIEro
€ro MOJHOMOYHS.

3.4.7. Ecnu B MyHUIIMNIAJIBHOM [IPAaBOBOM aKT€ UMEIOTCS IMMyHKThI, KOTOPBIMHA
IIpU3HaBaJIMCh YTPaTHBIIHMH CHITY panee HU30aHHBIC MyHHI.IHl'IaJH:HLIe IIpaBOBBIE
aKThl, TO TPH HEOOXOAMMOCTH TIPH3HATh YTPAaTHBLIAM CHIY IaHHBIA
MYHHIMNAIBHBIA NPAaBOBOW aKT OH NPU3HAETCsS YTPATHBLIMM CHIY IOJHOCTBIO
HE3aBUCHUMO OT HAJIWYHS B HEM TAKUX ITyHKTOB.

Ecnu nojuiexannuii MpU3HAHUIO YTPATHBIIMM CHIIYy ITYHKT, NOMIMYHKT WIIH
a03all CONEPKUT yKa3aHWEe Ha IMPHIOKEHHE, KOTOPOE€ COOTBETCTBEHHO IOJDKHO
yTPaTHTh CHJIY, TO NPHU3HACTCS YTPATHBLIMM CHIIy TOJIBKO 3TOT MYHKT, 3TOT
MOAMYHKT WK 3TOT a03all, a MPUJIOKEHUEe OTAEJbHO HE yKa3bIBaeTCs, XOTS OHO
TOXe OyZeT CUMTAThCs yTPAaTUBILIUM CHITY.
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Ecau B myHKTe, MOAMYHKTE WU ab3ale MyHHIMIAJIbHOrO MPaBOBOrO aKra
HapsIy C YTBEPXKICHUEM NPHUIIOKEHUS CONEPIKATCS YKa3aHMs, KaCcarolMecs Ipyrux
BOIMIPOCOB, COXPAHSIOMIMX CBOE 3HAYEHHUE, a NPHIJIOKEHHE TMOIJICKHUT NPU3HAHUIO
yTPATHUBLIAM CHJIY TMOJIHOCTBIO, TO IPU3HAETCS yTPATUBIIMM CHITY 3TOT IIYHKT, 3TOT
MOIIYHKT HJIM 3TOT ab3al] TOJIBKO B YaCTH, OTHOCSAIIEHCS K IPUIIOKESHHIO.

3.4.8. OTMeHa WM NMpHU3HAHWE YTPATUBLIMMH CHIIy IYHKTOB, NMOAYHKTOB,
ab3aneB (CTPYKTYpHBIX OJJIEMEHTOB) OTMEHSET MWJIM MpPEKpallaeT IeHCTBHE
CTPYKTYPHOTO 3JIeMEHTa MYHHMLHUIAIBHOIO IPaBOBOrO0 aKTa COOTBETCTBEHHO,
CO3[aeT HOBYIO peNaKI{i0 MYHHIUIAJIBHOIO IPaBOBOIO aKTa W HE SBJISETCH
BHECEHHUEM U3MEHEHUH.

3.5. Tlognepkanne B aKTyaJlbHOM COCTOSHUHM IPaBOBOM 0a3bl IpPaBOBBIX
aKTOB I1aBbl MyHHUIUIIAIIBHOTO OKPYTa.

B nensx noanepkaHus B aKTyaJbHOM COCTOSIHHM TIPaBOBO# 0a3bl MPaBOBBIX
aKTOB  @JMUHHCTPAllMH, CTPYKTypHble  IOApa3JeleHUs  aAMUHUCTPALUH,
CHCTEMaTHYECKH, He peXe OIHOr0 pasa B TIOJ, OCYLIECTBJISIOT pabory 1o
BBISIBIIEHHUIO ITPABOBBIX JOKYMEHTOB I'J1aBbl MyHHUIUIIAIBHOTO OKPYTa, MOJIekKAIINUX
OTMEHE, NPU3HAHHUIO YTPATHBILIUMH CHITy WM TPeOYIOLIMX BHECEHUS H3MEHEHHH.

4. OdopmieHue ciyxKeOHbIX JOKYMEHTOB aIMHHHCTPALHH

4.1. O6ume Tpe6GoBanust K 0QOPMIICHHIO CITyKEOHBIX TOKYMEHTOB.

4.1.1. Cryxe0OHble JOKYMEHTHI (MHChbMa, JOKJIAJHBIE 3alUCKH, CIy)KeOHbIe
3aMMCKM, CNIPaBKH, 3asBKU, 3asBIEHHS U T.1.) COCTaBIAIOTCA H O(OPMISIOTCS
CTPYKTYPHBIMH TO/Ipa3ieIeHUsIMU, MyHHIUIIAIbHBIM CIIY)KalllUMU B COOTBETCTBUH
¢ HacrosmuM Pernamentom. IlpaBuia HamucaHUs CJIOB M CIOBOCOYETAHHH IMpH
0 OpPMJIEHHH CTyKEOHBIX JOKYMEHTOB IPHBEICHBI B IIPUIIOKEHHH 2 K HACTOSIIIEMY
Pernamenty.

4.1.2. CiyxebHble J0KyMeHThl opopmisitorces B dopmate Microsoft Word
Bepcuu He HWKe 6.0 wiu nocredylowue, ¢ UCTonb3oBaHueM WpupTOB Times New
Roman pasmepom /4 Kernedl, OXMHAPHBIM Medccmpounsim WHTepBanoM. Hauamo
ab3ama ycraHaBIuBaeTcs yepe3 /2,5 MM OT IPaHHUIIbI JIEBOTO NOJIA TOKYMEHTA.

PasMeps! moneii Kax10ro JMcTa JOKyMeHTa, 0GOpPMIIEHHOTO KaK Ha OlaHKe,
TaK ¥ 0e3 Hero, IOJDKHBI ObITH HE MEHEE, MM:

20 — neBoe

10 — npaBoe

20 — BepxHee

20 — HUXHEe.

Pa3Mepsl nosieii ipu 0pOPMIIEHHH JTOKyMEHTa ¢ 000OPOTHO! CTOPOHBI JIUCTA,
JIOJDKHBI OBITH HE MEHEe, MM:
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10 — neBoe

20 — npaBoe

BepxHee u HUXHUE MO OCTAIOTCS O3 U3MEHEHUA.

4.1.3. CyxeOHble TOKYMEHTHI B (hopMe muceM O(OpPMIISIOTCS Ha OmaHKax
yTBEpXKIeHHOro o0pa3ua (nanee — 6manku Ass nuceM). ITuceMa u vHbIe City)xeOHbIE
JOKYMEHTBI JOJDKHBI UMETh ONPEIEIeHHbIH COCTaB PEKBU3UTOB, PACIIOJI0)KEHHBIX B
NopsiiKe, YCTAHOBIEHHOM HacTosluM PernamenTom.

4.1.4. B anMUHHCTpALUHU UCTIOIB3YIOTCS OTaHK AJIs MUCEM «AIIMHUHUCTpALUS
BHYTPUT'OPOJCKOT0 MYHHULHMNAIBHOrO 00pa3oBaHHs — MYHHIMIAIBHOIO OKpyra
XaMOBHHKH B ropoae MockBey», NpHMeHEHHE YKa3aHHBIX OJIaHKOB JOMYyCKaeTcs
TJIaBOM MYHHUIMIIATBHOTO OKpYTa UK JULIOM, HCIOJIHSIOIUM €r0 MOJTHOMOYHS.

JIis BemeHWsT TEepenucKH MEXIy CTPYKTYPHBIMH IIOAPAa3JEICHUSIMH U
JIODKHOCTHBIMH JIMIIAMH aIMHHUCTpPAIlMM OJaHKUA JOKYMEHTOB HE NPHMEHSIOTCS:
«BHYTpEHHSISI» Mepenucka ohopmisieTcs Ha aucTax Oymaru popmara A4 unu AS.

4.1.5. lns obopmiieHHs MOpy4YeHHU (3amaHUil) HCIOIB3yeTCs OJaHK UIs
pesomoimii  «[1aBa BHYTPUTOPOACKOTO MYHHIHMIAIBHOTO 00pa3soBaHHS —
MYyHHLMIIATBHOTO OKpyra XaMoBHUKH B ropoae Mocksey». [IpumMeHenne O1aHKOB
JOIYCKAeTCsl TJIaBOM MYHHIUNAIBHOTO OKpyra JuOO JIMIOM, HCIOJHSIOUIHM
TIOJTHOMOYHS IJIaBbl MyHHUIIMNIATLHOTO OKPYTa.

4.1.6. Ha 6nankax juis muceM pasMmeniaercs repd MyHUIUIIAIBHOIO OKpyra.

4.1.7. BnaHku MUCEM M PE30JIIOLMI H3roTaBIUBaIOTCS Ha Oymare GpopmaTtoM
cootBeTcTBEHHO A4 (210 x 297 mm) 1 A6 (105 x 148 Mmm).

4.1.8. biianku nuceM U pe3osmonnil yrepxkaaoTcs CoBeTOM ey TaToB.

4.1.9. Jlna BeneHHs «BHYTPEHHeH» TepenucKM OIaHKA IHCEM He
NpUMEHSIOTCS. «BHYTpeHHsisi» mepenucka oQOpMIISETCS Ha MPOCTHIX JIMCTAaX
Oymaru popmara A4.

4.1.10. Bo Bcex OCTAlNbHBIX ClIydasx NpUMeHeHHe OJaHKOB [JIs IHUCEM

00s13aTeNBHO.

4.2. PekBU3HTHI ClTy>K€OHBIX JOKYMEHTOB.
4.2.1. Tlpu cocTaBieHHH U OQOPMIICHHH CIy)KEOHBIX JOKYMEHTOB JOJDKHBI

cobmoarbest TpeOOBaHUs U MpaBuila, 0OECIEYNBAIOIIME UX IOPUINYECKYIO CUITY,
CIIOCOOCTBYIOIIHE OIEPAaTHBHOMY HCIIOJIHEHHUIO M IIOCIEIYIOMEMY UCTIOIb30BAHUIO
B CIIPaBOYHBIX LIEJSX, @ TAKXKE CO3JaHUIO MPEANOCHUIKH /1 MAIlMHHON 00paboTKu
UHQOpMaLKH.

OO0si3aTeIbHBIMH  PEKBH3HTAMH JIOKYMEHTOB SBJISIOTCA: HAaWMEHOBAaHHE
opraHm3andd  (DODKHOCTHOTO JHMLA) — aBTOpa JIOKYMEHTa, JaTa H
PErHCTPAllMOHHBI HOMEp, TEKCT, MOANKCh, NedaTh (B Ciydasx, TpeOyrommx
JIOTIOJIHUTEILHOTO YI0OCTOBEPEHUS IOKYMEHTA).




26

B npomecce MOArOTOBKM ¥ 0GOPMICHUS JOKYMEHTOB COCTAaB 00s3aTeNbHBIX
PEKBH3MTOB MOXXET OBITh JOMOJHEH APYTMMH PEKBH3MTaMH, €CIIH TOTO Tpedyer
Ha3HaYeHHe JOKyMeHTa, ero oopadoTka.

PekBU3UTBI CIyKeOHBIX JOKYMEHTOB OTIENSIOTCA Ipyr OT apyra 2 — 3
MEXCTPOYHBIMU UHTEPBAJIaMH.

4.2.2. HauMmeHOBaHME BHa JOKYMEHTa YKa3bIBaeTCs Ha BCEX NOKYMEHTax
(aKT, MPOTOKOJI, CIIPaBKa, 3asiBjIeHHE, TOCTAHOBIIEHHE, PACTIOPSHKEHHE | T.1.) KpOMe
CITyXeOHBIX MTHCEM U «BHYTPEHHEW) MEPEIUCKH.

4.2.3. JlaToii JOKyMEeHTa B 3aBUCHMOCTH OT €r0 BU/la ¥ HA3HAUCHUS SIBJIACTCS:

- 71aTa NOANKMCAHKS ¥ PETHCTPALMHU — [T PACIOPSAUTENBHBIX U CITyXKEOHBIX
JIOKyMEHTOB;

- JaTa cocTaBjieHHs (IPUHATHUS pelleHus) — Ul NPOTOKOJIOB 3acelaHui u
COBEILIaHUH.

Jlata nokymeHTa B (opme mnuchMa (najee — NHCbMA) YKa3bIBaeTCsi B
CrenManbHO 0003HaUYeHHOM MecTe Onanka uia nuceM. [Ipu «BHyTpeHHEN»
TIepeNUCKe Ha JINCTe OyMaru peKBU3HT «J1aTa JOKyMEHTa) yKa3bIBaeTCs OT IPaHUIIbI
JIeBOTro 1oJis U Ha paccTostHUU 30 — 40 MM OT BEpXHEr0 Kpasi TUCTa.

Jlaty moxymeHTa OQOpMISIOT apaOckuMu UMbpamH B CleayOLIeH
T10CJIeI0BATENbHOCTH : IeHb Mecslia, Mecsll, rof. JleHb MecsIa 1 Mecsill 0pOpMIISIOT
AByMs Tapamd apabckuX uudp, pa3aeleHHbIMH TOYKOH; ToJ — 4YeThIpbMs
apabckumu mudpamu (wudposoe opopmienne matel — 01.12.2022) OyksenHo-
nudposoe obopmienue natel — | nexadps 2022 r.).

B npoTOKOTaX H JOKYMEHTax, COJAEpXKAllMX CBeleHHs (UHAHCOBOTO
XapaKTepa, MPeNoYTHTEIbHBIM ABISICTCS OYKBEHHO-IIM(PPOBOE 0OpOpMIICHHUE JaThI.
4.2.4. PerucTpalldOHHBI HOMEp IOKYMEHTa — 3TO IOpPSAKOBBIH HOMEp,

JOTOJIHEHHBIH MHAEKCOM Jela No HoMeHKiarype Jen. IlpocraBnsiercs B
CrIenMaJbHO O0O3HAYEHHOM MeCTe — Ha YpOBHE WM TOCIe PEeKBU3HTa «JaTa
JTOKYMEHTa».

CchblIKa Ha perMCTPAlMOHHBIH HOMEp M JaTy IMOCTYNHBIIET0 JOKYMEHTa B
00s13aTeIbHOM TIOPSJKE YKa3blBaeTcsi Ha JOKyMEHTaxX-OTBETax MOJA JaToH H
HOMEPOM JIOKyMEHTa-OTBETA.

4.2.5. PexBH3HT «aapecary YKa3blBaeTCsi Ha OTNpPABIAEMbIX NHCbMaX H
nokymenTax. [licbMa M JOKYMEHTBI aIpecyroTCs B OpraHM3alMH, CTPYKTypHbIC
1oipa3ieieH s, KOHKPETHOMY JOJDKHOCTHOMY HMJIM (PH3HYECKOMY JIAILY.

HauMeHOBaHWE OpraHa MCIOJNHUTENIbHON BracTh ropona Mockssl,
opraHu3anuM (CTPYKTYypHOTO IOJApPA3/eNeHus) YKa3blBaeTCs B HMEHUTEILHOM
najexe, HAMMEHOBAaHHE JODKHOCTH ¥ haMuIiusi agpecara - B atenbHoM. [1pu sTom
TIPH a[PECOBAHMHU JOKYMEHTa JOKHOCTHOMY JIUIlY HHHIIMAJIbl yKa3bIBAIOTCS MEPell
bamunnei, HanpuMep:
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Komumem no mypusmy copooa Mockewl

HauanvHuky Obujeco omoena
H. U. Hearnosy

Eciu B kauecTBe agpecara BBICTYNaeT pyKOBOAUTENb OpraHa (OpraHu3alum ),
TO HaWMMEHOBaHWe opraHa (OpraHu3alli) BXOAUT B HAaHMEHOBaHHWE IOJDKHOCTH
azipecaTa, HalpuMep:

Pykoeooumenio [Jenapmamenma
30pasooxparenus 2opooa Mockeuwl
H. H. Heanosy

IMpu agpecoBaHMM NOKyMeHTa (U3UYECKOMY JIMIYy MHUIHMANBI YKa3bIBalOT
nocie GpaMuInu.

[TepeHOCHTh HHULKAJIBI HA CIIETYFOLIYIO CTPOKY OTAENBHO OT (GaMHUIMHA WU
OCTaBJISATh Ha MPEABIAYLIEH CTPOKE 3alpeliaeTcs.

[lpu HampaBieHHWHM MHCbMa HECKOJIBKUM OJHOPOJHBIM OpPraHU3alMsIM HX
cllelyeT yKa3blBaTh 00OOIIEHHO, HallpuMep:

Pyxosooumensim MyHUYyunanbHolx yupesrcoeHuil

[Ipx amgpecoBaHMU MUCHMA JOJDKHOCTHOMY JIMIY MCIOJHHMTEJILHOW BIIACTH
ropoga MoOCKBBl HalMEHOBaHHME [ODKHOCTH YKa3bIBa€TCsi B COOTBETCTBHH C
HauMEHOBaHHWEM, IPUBEICHHBIM B IOKyMEHTE O Ha3HA4YE€HUHU Ha TIOJDKHOCTD.

[TuceMoO He JO/DKHO Cozlepkarh Ooliee ueThipex aapecaToB. ClI0BO «KOMUs»
1epej BTOPbIM, TPETHUM, YETBEPTHIM aJpecaTaMu He CTaBUTCs. [Ipr 9TOM Kaxbli
3K3EMILIAP MUChbMa JOJDKEH OBITh OQOopMIIeH Ha OlaHKe W IOAMKCAH, a aapecart,
KOTOPOMY HampaBisieTCsi KOHKPETHBIN 3K3EMILISAP, OTMEYaeTCS.

Eciu nuceMo HampaBiiseTcs Kak OTBET, TO IIEPBBIM a/IpECaTOM yKa3bIBACTCS
aBTOp HHUIITHAaTHBHOI'O ImucbMa.

Ilpu wHampaBleHWH mNuchbMa Oojee dYeM B dUYeThipe ajapeca, MUCbMO
pa3MHOXAETCs C MOANMCAHHOrO 3K3eMIUIApa (MONJIMHHUKA) COrJIACHO CIUCKY
PACCHUIKH, TIPH 3TOM aJpecar yKa3blBaeTcs OOOOLIEHHO WJIM Ha K2XIOM MHChME
yKa3bIBalOT TOJBKO OJHOrO ajapecarta. B 3ToMm ciy4ae aapecataM HalpaBlsiOTCH
KOIUH ITHCEM. '

B cocTaB pekBH3MTa «agpecar» MOJDKEH BXOIMTb MOYTOBBIA aapec, MpH
3TOM ClieAyeT cOOTI0AaTh CEAYIOUIUH MOPSI0K HATHCAHUS:

- HaUMEHOBaHME ajpecata — HAWMEHOBAaHWE OpraHusauMu (mpu
apecoBaHMU (PU3NYECKOMY JIHILY — HaMUITHs, MHULIKATIbI);
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- Ha3BaHUe yJIUIIbl, HOMEp 10Ma, HOMEep KBapTUPBI,

- Ha3BaHHe HACEJIeHHOro MMyHKTa (TOpOJ, MOCEeNOK U T.11.);

- Ha3BaHHUe 00J1acTH, Kpasi, aBTOHOMHOT0 OKpyTa (ob1acth), pecryOnuku;
- cTpaHa (a1 MeXIYHApOIHBIX MOYTOBBIX OTIPABICHUN );

- IOYTOBBIN UHJEKC.

Hanpumep:
I'nasapxue copooa Mockewi
ya. IIpoghcorosnas, 0.80,
Mockea, 117393
WIIN:

L{eemuxy B.B.
ya. Ocennss, 0.10, ks. 3,
2. Pazanwe, Pazanckas o6a., 390000

AJlpec He POCTABISAETCS HAa MUCbMAX, HANIPABJISEMbIX 1OJUKHOCTHBIM JIMIaM
OpraHoB rocyaapcTBeHHOW BiacTu Poccuiickoii ®enepanyu, a Takke B OpraHbl
MCIIOJHUTENBHOM BJIACTH Topoaa MOCKBBI, TODKHOCTHRIM jauuaM IIpaBuTtenscTBa
Mocksel, MockoBckoit ropoackoit Jlymbl, mnpedeKkTyp aIMHHUCTPATHBHBIX
OKPYIr'OB, OPraHOB MECTHOTO CaMOYIIpaBJIeHNs ¥ yIpaB pailoHOB ropoaa Mocksbl.

B KkoHIIe CTPOK ajzpeca 3HAKH MPENUHAHHUS HE CTABATCS, B CEPEAMHE CTPOK

3HaKM coxpaHstorcs. JlomyckaeTcsi LEHTPUPOBaTh KaXAyl CTPOYKY PEKBH3UTA
«agpecaT» M0 OTHOLIEHHUIO K CaMOi IJIMHHOM CTPOKe.

PexBU3HUT «aapecar» nedataetcs Ha paccTosiHuU [ 10-120 MM OT JIeBOTO Kpast
nucta Oymaru u Ha /0-20 MM HUKe pa3[eNUTeIbHOM M0JIOCH MEX1y PeKBU3UTAMHU
G1aHKa A7 IHCEM MPH UX MPOIOJBHOM PACHOIOKEHUH; Ha O1aHKaxX JUIs IHUCEM C
YTJIOBBIM PaclojiOKeHHEM peKBU3UTOB — Ha 20-4() MM OT BEpXHETO Kpasi JIUCTa.

JlomyckaeTcs BbIIEJIEHHE PEKBU3HUTA «aIpecaT» KUPHBIM IPHPTOM.

4.2.6. TeKcT ciIy’keOHOr0 JOKYMEHTa MOXKET COJIEPIKATh 3ar0JI0BOK, KOTOPbIH
OTpa)kaeT COIePKaHKE JOKYMEHTA B BUJIe OTBETa Ha BONPOC «O 4eM?».

3arosioBOK IevyaTaeTcsi OT I'PaHULIbI JIEBOrO I0JIs, IO/ PEKBU3UTAMU «JaTa U
PETrMCTPAIIMOHHBIN HOMEP JOKYMEHTa» MJIM «CCBUIKA Ha PErMCTPALIMOHHBIA HOMEp
¥ J1aTy IOCTYIHBIIEro JOKyMeHTa» (Ha JOKyMeHTaX-oTBeTax). JliiHa 3aronoBka B
OJIHOM CTpOKe He J0/DkHa mpeBbimaTh 80 MM. JlomycKaeTcs BbIACICHUE 3aro/I0BKa
K TEKCTY KHPHBIM IPUPTOM.

4.2.7. TekcT mUChbMa CTPOMTCS B 3aBHCHMOCTH OT BUJa (Pa3sHOBHIHOCTH)

JOKyMEHTa.
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TekcT nucbMa 10JDKEH, KaK MpaBUIo, COCTOATH U3 IBYX OCHOBHBIX 4acTeii. B
MepBOi YacTH M3/araercss MpUYMHA, MAIOTCA CCBHUIKM Ha OCHOBOIIOJAraroliue
JIOKyMEHTBl, M COJAEpXKHUTCS HHPOpManus IO CYIIECTBY pPacCMaTpHBaEMOro
BOIIPOCA, BO BTOPO# — BBIBOJIBI, PEIOKEHHUS, PEIICHHUS WM IPOCHOBI.

TekcT nuceMa nomyckaercs noApas3aesTh Ha pa3zelibl, I0APa3aebl, IyHKThI
¥ TIOJNYHKTEI, KOTOPbIE JOJDKHBI OBITh IPOHYMEPOBaHbI apabCKUMH LU paMu.

TekcT mucbMa JOMKEH M3JAraThCsi Y€TKO, MOCIIEN0BATENIbHO, KPATKO W HE
JOIYCKATh IBYCMBICIIEHHOT'O TOJIKOBaHHUSI.

~ Ilpu HampaBleHHH NHCbMA B a[pec KOHKPETHOTO MAOJDKHOCTHOTO JIHMIA
JIONyCKaeTCsl HAuMHATh TEKCT C MEePCOHAJbHOro oOpalleHus K ajapecary c
HCIIOJIb30BaHMEM CJIOB «yBa)KaeMblii» UM «yBakaeMas», HallpuMep:

Veaxcaemoiii Konecmanmun Ilempoeuy!

HpH aIp€COBaHMM INHMCEM B HHBIC OpraHu3allid [OOIIYCKACTCsA TaKXKe
o6pau1eHHe C UCIIOJIb30BAaHUEM CJIOB «T'OCIIOJHH», HAIIPUMED:

Veaowcaemwiii 2cocnooun Hearnos!
WIH

T'ocnooun Hearnos!

B koHIle TeKkcTa mepen MOMMUCHI0 BO3MOXKHO IpocTaBjieHHe cloB «C
yBaKeHHeM» (THMIIYTCS C MPONMMCHOH OYKBbI, BRIDABHHBAKOTCS MO JICBOMY Kparo,
sanamas nocie Hux He cmasumcs). OIHOBPEMEHHOE HMCIOJIb30BaHHE CIIOB
«YBa)XaeMbIl» U «C yBaXEHHUEM» HE PEKOMEHIYETCS.

[TpoekT oTBeTa 3a MOAMKCHIO TIaBbl MyHUIUIIAIILHOIO OKpYTa COCTaBIISCTCS

Ha MMsI IEPBOTO JIUIA OPraHU3alUN, IPEANPHATHS, YIPEKICHHS.

[lpu odopmieHHH NHUChbMa Ha JAByX M Oojee CTpaHWIax BTOpas H
NocNeAyIolie T0/DKHBI ObITh MpoHyMepoBaHbl. Homepa CTpaHHUIl MODKHBI OBITh
NIPOCTaBJIEHbI TIOCEPEIMHE BEPXHEro MOJIs JIMCTa apabckumu nuppamu Oe3 criosa
«cTpaHuIay («CTp.») ¥ 3HAKOB MPETUHAHMUSL.

4.2.8. OrMmeTka O HaJIWYWH NPHIOKEHUS, YIOMSHYTOTO B TEKCTe,
ohopmisieTcs 1o creayoomei popme:

Ilpunooicenue: na 1.6 9K3.

Ecnu ecTh mpuiioXKeHHs, He Ha3BaHHbIE B TEKCTE, TO MX HAWMEHOBAHMS
HEOOXONMMO IIEPEUHCINTh C YyKa3aHHEM KOJIMYeCTBa JIMCTOB B KaXIOM
NPUJIOKEHAH U YKCIIa HX JK3eMIUIIPOB, a TAKKE yKa3aHHEM aJIpecoB, B KOTOpbIE
NpUIOKEHHE HANPaBIseTCs, HallpuMep:

Ipunoscenua:
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1. Konusa pacnopsacenus aomunucmpayuu om 00.00.0000 Ne 000 «nazearue»
U npunodcerue Kk Hemy, Ha 2 1. 8 1 k3.

2. Konus pacnopscenus aomunucmpayuu om 00.00.0000 Ne 000
«HazeaHnuey, Ha 3 1. 8 2 5K3. 8 nepaviil aopec.

Ecnu npunoxxenusi cOpomtopoBaHbl, TO KOJUUYECTBO JIUCTOB HE YKa3bIBAIOT.

Ecin nokyMeHT, sBIsomuicS MNPUIOKEHHEM, HMEET MPHIOKEHHUS C
CaMOCTOSITE/IbHOM HyMepallel CTpaHuL:

Ipunoscenue: nucomo aomurucmpayuu om 00.00.0000 Ne 000 «nazeanue» u
NPUNONCeHUA K HeMy, 6ce2o Ha 3 1. 6 1 9K3.

OTMeTKa O HalIMYMU OPUIOKEHHS Te4aTaeTcss OT IPAaHHIbI JIEBOTO TOJIS
IHCbMa, Yyepe3 1 CTpouKy nocie TeKcTa NUchbMa.

4.2.9. Tlomnuce sBasieTcss O0S3aTENbHBIM PEKBU3UTOM  CIIy>KeOHOrO
JIOKyMeHTa. B coctaB mnoamucu BXOAST: HAaMMEHOBAHME JIOJDKHOCTH JIMIA,
NOAMUCABIIET0 JOKYMEHT, JIMYHasi MOJAMKCh U ee paclupoBKa (MHHUIMAILI,
bamuus).

[lpn wucmonb3oBaHWM OJiaHKa Ha NEpPBOM (TUTYJIBHOM) JIMCTE IIOJHOE
HauMEHOBaHHe JJOJDKHOCTH yKa3bIBaTh He TpeOyeTcsi, IpH 0)OpMIIEHHH JOKyMEHTa
Ha JIByX U OoJiee cTpaHHIIaX yKa3bIBaeTCs 10JHOE HAMMEHOBAaHHUE JI0JDKHOCTH.

[Ipy nmoxamucaHuM CIy)eOHOro [OKyMEHTa HECKOJBKMMH IOJDKHOCTHBIMH
JULIAaMHM HMX HOJAMUCH pacloyiaraloT OAHY Haja ApPYrod B II0CJIEI0BaTEIbHOCTH,
COOTBETCTBYIOILEH 3aHUMAEMON JOIKHOCTH.

[Tpu moxamucaHuuM Ciy>)KeOHOro JOKyMEHTa HECKOJBbKMMHM JIMIIAMH PaBHBIX
JOJDKHOCTEH MX MOJAMKUCH PacIioyiaraloT Ha OJHOM ypOBHE.

B cnyxeOHBIX HOKyMEHTax, COCTAaBICHHBIX KOMHMCCHEH, yKasblBalOT HeE
IOJDKHOCTH JIMIl, MOAMHUCHIBAIOIIAX JOKYMEHTB, a UX O00S3aHHOCTH B COCTaBe
KOMHCCHH B COOTBETCTBHH C pacmpeieleHueM (mpeacenaTelb KOMHCCHH,
ceKkpeTapb KOMHUCCHHU, YJIeH KOMUCCHH). ;

Ecnu 5uio, mpaBOMOYHOE MOANUCAThH CIIy’KEOHBIH JTOKYMEHT, OTCYTCTBYET,
TO JOKyMEHT MOXeT IIOANMCHIBATh IIMIO, BPEMEHHO HCIOJHSIOMEE €ro
notHOMO4Hsl (00sS3aHHOCTH), HWJH ero 3aMmecTurens. lIpu >TOM nOKymeHT
nepernevyaTbiBaeTCsl, yKasbiBaeTcs (akTHuecKkas NOJDKHOCTh JIMIA, MOANUCABLIErO
JIOKYMEHT, W €r0 MHUIHANBI ¥ pamiius: « BpeMeHHO HCIIONHSIOIHH TTOJTHOMOYHS
...» UM «3aMECTHUTEND ...».

He nmomyckaeTcs TOIMUCHIBATH JOKYMEHTBl C TMPEMIOTOM «33» H
IPOCTaBJIEHHEM KOCOW YepThl Nepe]] HAUMEHOBAHUEM JIOJDKHOCTH.

HaumeHoBaH#We [O/DKHOCTH I€4aTaeTcs OT TIPaHMIBI  JICBOrO  IOJIS
JIOKyMeHTa, paciiuppoBKa TMOAMUCH — HA YPOBHE IIOCJIE€IHEH CTPOKH
HaWMEHOBaHHs JIOJDKHOCTH € MPOoGeioM MeXIy HHUIMATIaMU B paMuIHei.
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42.10. Ormerka 00 HCIOJHATENE BKIOYAeT WHULIKAIBL, (HamMuIuio
MCTIOJIHUTEIS CITY)KEOHOr0 JOKYMEHTa U HOMEp ero ciryxkeOHoro TenedoHa.

OTMeTKy 00 UCIIOTHHTENE PacroyiaraloT Ha JIMIEBOM CTOPOHE MOCJIEHEro
JIMCTA CITY’)eOHOro TOKyMeHTa (KpoMe 3asiBIeHHUH B Cy/bl) B JIEBOM HHKHEM YTy
(obopmitsieTcst ¢ UcmoNb30BaHKeM HIpHdTa pazMepoM Ha 2 — 4 Kerjis MeHbIIIe, YeM
TEKCT JOKYMEHTa), Hanpumep:

T./l. bop3osa
(495) 111-11-11

4.2.11. Buza coriacoBaHHs TPOCTaBJIS€TCS Ha MPOEKTaX CIyXeOHBIX
JIOKyMEHTOB, TPEOYIOIIUX MpeBapUTEIbHOTO0 paCCMOTPEHHS 3aMHTEPECOBAHHBIMHU
CTPYKTYPHBIMH TOApa3/ieIeHUsIMH, JODKHOCTHBIMH JIMI[AMH, MYHHIMIAIbHBIMH
CITyXKallMMU (BHYTpeHHEe COrJlacOBaHUE).

@®opMoOii BHYTPEHHETO COIJIACOBAHUS SIBISETCS BH3MPOBAHME CIIYKEOHBIX
JIOKyMeHTOB. Bu3a BKIIHOYaeT IMYH YO MOAMUCH BU3UPYIOLIETO, €€ PaCIupPOBKY
JaTy BH3UPOBaHHs, TIPH HEOOXOJUMOCTH MOXHO YKasblBaTh JIOJDKHOCTb
BU3HPYIOILETO.

[lpy HaIMYWK 3aMeYaHWil MO CIy)KeOHOMY IOKYMEHTY COIJIaCOBaHHE
0GOPMIISIIOT ~ CHEIYIOLMM 00pa3oM: «3aMeYaHHs [pPUJIAraloTCs» WM «C
3aMeYaHMSIMH 110 MYHKTY...» (MpM BHECEHWH 3aMe4YaHHH B TEKCT JOKyMEHTa),
MOJIITUCH, ee paciudpoBKa, Aara.

Bu3bl COracoBaHus JOJDKHBI IIPOCTABIATHCS Ha MOUIMHHUKAX CIIYKEOHBIX
JIOKYMEHTOB, 3@ HCKIIFOYEHHEM OTIPABJIIE€MbIX JOKYMEHTOB, KOTOpbIe BU3UPYIOTCS
Ha KOIHUSX.

4.2.12. IlpuMeHeHue neyarei.

4.2.12.1. Ha ciy»eOHBIX JOKyMEHTaX, TpeOyIOIHUX 0COO0r0 y10CTOBEPEHHUH,
CTaBUTCs Ieyarh. [ledyaTs ymoCTOBEpsieT MOAJHMHHOCTH MOAMHMCH IODKHOCTHOTO
JHIAa TH0O0 COOTBETCTBUE KONUU MOIIMHHUKY.

4.2.12.2. B agMHHHCTpALIUH UCIIOIB3YIOTCS CIIEAYIOIIUE MeYaT U I TaMIIbl:

- ¢ wu300paxeHHeM repba MYHHLMIAILHOIO OKPYra «aJMHHHCTpAIHs
BHYTPHTOPOJCKOT0 MYHHIUNAIBHOTO 0OOpa30BaHUS - MYHHMIMIIAIBHOIO OKpyra
XaMOBHMKHM B ropojie Mockse» (anee — repooBas nedarb ),

- wTamMn  «AJIMHHUCTpAlUs  BHYTPHUIOPOJICKOTO  MYHHUIMINAIbHOIO
06pa30BaHU — MyHHIMIIAIBHOTO OKpyra XaMOBHHKH B roponie Mockse»;

- mramn «Komnus BepHa».

4.2.12.3. I'epOoBoit meuyaThio 3aBepseTCS MOIANKCH INIaBbl MYHHIIMNIATIBHOTO
OKpyTa WJIH JIU1a, UCIIOJIHSIOIIEr0 €ro MOJTHOMOYHS.

[IpuMepHBIii TepedYeHb JOKYMEHTOB, 3aBEpPAEMbIX TrepOOBOH MeYaThio:
XOaTalicTBa, XapaKTEPHCTUKH, CIOpPaBKH O CTaxe pabOThl, TPYAOBbIe KHHXKKH,
GuHAHCOBBIE OKYMEHTHI, JOBEPEHHOCTH, KOHTPAKTbl, JOrOBODbI, ~HHBIC
JOKYMEHTBI, TpeOyIoIlie TaKOrO 3aBEPEHHUS.
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['epOoBasi me4yaTh XpaHHUTCS y IJIaBbl MYHHMIMIIAIbHOTO OKpyra WIIH JIMIA,
UCIOJIHSAOIIETO €ro MOJTHOMOYHS.
4.3. 3aBepeHHe KOMU CITyKEOHBIX TOKYMEHTOB.

Komust cimyxeOGHOro IOKyMEHTa 3aBepseTcss OTAEIOM OpraHH3alUMOHHON
paboTBhI.

3aBepHTeJIBHbIﬁ mrtamn «Konus BEpHa» MPOCTABJIAETCA HHXXE PEKBU3HUTA
«IToagnuck» ¥ COCTABIISETCS MO (bopMe:

Konus eepna

00NIIHCHOCM b NUYHAA
nooOnucs pacuughposxka noonucu

oama 3aeepenus Konuu

3aBepuTeNbHAs HAANKCh YAOCTOBepseTcs Iedartbio (mramnom) «Komus
BEpHa».

JlomyckaeTcss ~ yka3blBaHME  JOJDKHOCTH  3aBEpUTENsT  MOCPEICTBOM
MPOCTABIEHHs [ITAMIIA, COAEPXKAIEro HauMEHOBAaHHE JODKHOCTH, GaMHIMIO M
VMHUIIHAJIBL.

3aBepHuTeNbHAS HAANUCh YKa3bIBAaeT, K€M H KOIJa HM3rOTOBJICHA KOMMS,
revaTh MPUAaeT KOMUH JOKYMEHTA IOPHINYECKHM CTaTyC.

Bri1aBaTh 3aBepeHHbIE KONMHM JOKYMEHTOB, aBTOpaMH KOTOPBIX SIBIISIOTCS

rlaBa MYHHIMIIAJBHOIO OKpyra, WM JIMIO, MCIOJHSAMIEe ero IOJHOMOYHS,
pa3pelraeTcs TOJIbKO C UX COIIacus.

3ampemaeTcs BblJ1aBaTh 3aBEPEHHBIE KONMHMH JOKYMEHTOB BBIIIECTOSIINX H
MHBIX OpraHu3anui.

4.4. OT™MeTKa 00 MCIIOJIHEHUH CITYKeOHOro JOKYMEHTa ¥ HallpaBJICHHH €ro B
JIeJI0 TOJDKHA BKIIIOYATh CleAYIONIMe JaHHble: KpaTKHe CBEeIeHHs 00 HCIIONHEHHH
(ecM OTCYTCTBYET JOKYMEHT, CBHIETEIbCTBYIONMH 00 McmonHeHuu), ciosa «B
Jeao», Jara, TMOAMUCh WCIOIHUTENsS WM PYKOBOAMUTENS CTPYKTYPHOIO
nojpa3/elieH!si, B KOTOPOM MCIIOJHEH JOKYMEHT.

4.5. Tlpn HeoOXOAMMOCTH HOTAPHAILHOTO 3aBEPEHHMS, KaK CIIyKeOHbIX
JIOKyMEHTOB, TaK M IPYTrHX IOKYMEHTOB, NOJATOTOBKY IOKYMEHTOB K TaKOMY
3aBEPEHMIO OCYILIECTBIISIET OT/EI OPraHU3alHOHHON PabOThI.

5. Odopmienne 10BepeHHOCTH

5.1. JloBEepeHHOCTb — JOKYMEHT, YJOCTOBEPSIOMIMIA Mepeady MOTHOMOUYNH
IJIaBbl MYHHIMIIQJIBHOTO OKpYyra HJIH JIMIla, HCIOJHAIOHIETO €ro MOJTHOMOYHA,
MYHUIIUNAIBHOMY  CIy)XallleMy Ha  MpeJCTaBJICHUWE  HMHTEPECOB  IJIABbI
MYHHIUOAIBHOTO OKpyra WM JIMIA, HCIOJHSIOIIEro €ro MOoJHOMOYHSA, HIIH
COBepIllIeHHe KaKUX-JIU00 I1eHCTBUM.
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Cpok [JeicTBUS JOBEPEHHOCTH ONpeAeseTcs IJIaBOH MYHHUIMOAIbHOIO
okpyra XaMOBHMKM B ropoiae MockBe WM JIMIOM, HCHOJHSIOMUM €ro
MOJIHOMOYHSI, U HE MOXKET MpeBbIAaTh TpexX JieT. EciM cpok B TOBEPEHHOCTH He
yKa3aH, TO OHa COXpaHseT CHIy B TeUeHHE rojia co JHs €€ BbIIavH.

5.2. JloBepeHHOCTh odopMIiseTcs Ha OaHKe I MHCEM «AJIMHHHCTpAIHs
BHYTPUIOPOJICKOTO MYHHIHMIAIBHOr0 00pa3oBaHHMs — MYHHIMNAIBHOTO OKpyra
XaMOBHHKH B ropozie Mockse».

5.3. O0si3aTenbHbIE PEKBU3UTHI 1IOBEPEHHOCTH:

- PETUCTPaALlMOHHBII HOMEP H J1aTa BbIJA4H;

- 3aroJIoBOK «Jl0BEPEHHOCTHY;

- JIOIDKHOCTh, (GaMuiusi, WMs, OTYeCTBO (TOJHOCTHIO) MYHHIMMAIBLHOTO
CJTyXKallero;

- IepeYeHb NepeaBaeMbIX IOJTHOMOYHI;

- CPOK JIeHCTBUS J1OBEPEHHOCTH;

- MOANHKCH I'IaBbl MYHHIUTIAIBHOTO OKPYTa MM JIMIA, MCIOJIHSIOUIETO ero
MIOJTHOMOYHS;

- repboBasi mevaTh aAMUHUCTPALIUH.

JIOTIOTHATENNbHBIE PEKBU3UTHI (Vs BeIeHNUS TPAKIAHCKHX JIeN):

- IaCTIIOPTHBIE JaHHBIE YTIOJHOMOYEHHOI O JIMIIA;

- 0Opa3sell MOAMUCH YIIOJTHOMOYEHHOTO JIKIIA.

JIOTONHATENbHBIE PEKBU3UTHI (17151 BeIeHUs Cy1eOHBIX JIeN):

- MacMOPTHBIE JaHHbIE YIOJTHOMOYEHHOIO JIMIIA;

- CBEJICHHUS O HAJIMYHH FOPUANYECKOr0 00pa30BaHMs U PEKBU3UTHI JUIJIOMA O
BBICIIIEM FOPHINYECKOM 00pa30BaHUM.

5.4. PerucTpamnyio ¥ BbiIavy JOBEPEHHOCTEH, a TAKKE y4eT MOTHOMOYHUH 10
JIOBEPEHHOCTSIM OCYIIECTBIISET 0T OPraHU3allMOHHON paboThL.

6. Opranusauus padoThbl ¢ KOppecNOHIeHIHeH

6.1. Ilpuem, nepBuuHas 06paboTKa, 10CTaBKa H OTHPaBKa KOPPECIIOHICHIIUH.

6.1.1. [lpueM 1 oTIIpaBKa KOPPECHIOHAEHIIHH OCYLIECTBIIACTCA CIAEAYIOMMMU
criocobamu:

- yepe3 MOYTOBOE OT/IEJICHHUE;

- HapOYHBIMHU, KypbepaMHu;

- TAYHO;

- C HCIIOJIb30BAaHUEM 3JIEKTPOHHOM MOYTHI;

- 4yepe3 MOpTaJl TOCY1apCTBEHHBIX YCIIYT.

6.1.2. TlpuemM wu oOTmpaBKa KOPPECHOHICHIMH B aIAMHHUCTpAlAH
MPOM3BOJUTCA IEHTPATM30BAaHHO, 33 MCKIIOYeHHEM Tele(OHHOH CBsA3M M
3JIEKTPOHHOM IOYTEHL.
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Koppecrnonenims, mnepefanHas (Mony4yeHHas) C  HCIHOJIb30BaHHEM
(GaKCHMHUIILHOM CBSI3U U JIEKTPOHHOM MOYTHI O€3 MCIIO0Ib30BaHUS B yCTAHOBICHHOM
NOpSJKE TEXHOJOTHH DIIEKTPOHHOW MOAMHMCH, HE HMEET FOPUIAMYECKOH CHIIBI,
II09TOMY YyKa3aHHble CIIOCOOBI He MOTYT OBITH MCIOJIB30BaHBI VIS Iepefadu
KOppECIOHIEHINH, TpeOytoliell y10CTOBEPEHHUS TOATHHHOCTH IOKYMEHTA.

6.1.3. Tlopsimok perucTpal ¥ MNPOXOXAECHHS KOPPECTOHICHIHWH,
NOCTYNHUBLIEH B aIMHHUCTPALMIO W OTIPABISEMON U3 aIMHHUCTPALMH JIFOOBIM U3
TepeYrCIIEHHBIX CIIOCO00B, YCTAHABINBACTCS HACTOAIMM PermaMeHToM.

6.1.4. LleHTpanu30BaHHBIA NpHEM, MEPBHYHYIO OOpabOTKy, IOCTaBKy H
OTIIPaBKY KOPPECTIOHIEHIIMHU OCYIIECTBISET OT/EN OPraHu3alHOHHON paboOThI.

6.1.4.1. Ilpu nprieMe OT HAPOYHBIX KOPPECIIOHIECHIMH B Pa3HOCHOW KHUTe
OTIIPAaBUTEIIS CTABUTCS aTa U NOANHKCH MYHHIUIIAILHOTO CITy’Kallero, NPHHsABILIEro
JOKYMeHT (pH TpHEMe Ta3eT W JKypPHAIOB - BpeMs MOCTYIUIEHHs), HA KONWH
JOKyMEHTa — IITaMIl aAMHUHUCTPAIHH.

6.1.4.2. KoppecnoHaeHIUs,, MOOCTyNMBLIAss Ha O3JIEKTPOHHYIO IIOYTY B
Hepabouyee BpeMs, B BBIXOJHble U TNpa3[JHUYHBIE IHH, NEpeNaeTCs B OTHACI]
OpraHHM3allMOHHON paboThl, st ee oOpabotku He mosnnee [0.00 cnenyroiero
pabo4ero IHS ¥ MOAJEKHUT PETHCTPALdK B IIEPBOOUEPEHOM MOPSIKE.

6.1.4.3. Tlpu mnpueMe KOpPpPECIOHJEHLIUH MPOBEPSETCS IPABUIBHOCTD
aJIpeCOBaHMSI U IIEJIOCTHOCTD YIIaKOBOK.

OmuboYHO JOCTaBJIEHHAS KOPPECIIOHIEHIIUS BO3BPAIAeTCs OTIPABUTEIIIO C
TMOSICHEHWEM NpPHYMHBI BO3BpaTa He IMO3[HEee TpexX pabouuMx JHEH C MOMEHTa
MOJTy4YEeHHUS.

6.1.4.4. Bce mocTynuBIIME KOHBEPTHI C KOPPECTIOHIEHIIMEH BCKPHIBAIOTCS (32
HCKIIIOYEHHEM COJIEPXKAIUX MOMETKY «JIHYHO», a TaKKe KOPPECHOHICHUHH Ha
MHOCTPAHHOM si3bIKe, KOTOpbIE NIEPEAAr0TCs apecaTaM B HepacleyaTaHHOM BUJE).

[Ipd BCKPBHITHH KOHBEPTOB C KOPPECIOHJCHIMEH MPOBEPAETCS HalM4YMe
JIOKYMEHTOB, YKa3aHHBIX B HUX IIPUJIOKEHUH, a TAKOKe HAINYHE yIOCTOBEPAIOIINX
PEKBU3UTOB (IIOAMNCH, N1€YaTH H JP.).

B ciydae oOHapyXkeHHs HENOCTAadd JHOO OTCYTCTBHS HEOOXOAUMBIX
PEKBH3HMTOB, KOPPECTIOH/ICHIMsl BO3BPAILAeTCsl OTIPABUTEIIO C YKA3aHUEM TIPUYHH
BO3Bpara.

AHOHUMHBIE IOKYMEHTbI pACCMOTPEHHIO HE MOJIJIekKAT.

6.1.4.5. Ha Bceli KoppecIOHAeHIUH, TOCTyNuBLIEH 10 /8.00 TeKyuero nHs,
[POCTABIISAETCS IITAMIT ¢ yKa3aHHEM JaThl TEKyIIEro NHs (AaThl NOCTYIICHHS).

Ha koppecnoHeHIuH, ocTynuBiuei nocie /8.00, npocTapiseTcs mrami ¢
yKa3aHMEM JaThl CIEIyIOIEro paboyero mHs.

6.1.4.6. Ha KOppecrnoHIEHIHIO, TpeOYIIlyl0 CPOYHOIO pacCMOTPEHHS,
POCTABIISIETCS IITAMI C yKa3aHWeM AaThl TEKYIIEro MHs (JIHs NOCTYIUICHHS) BHE
3aBHCHMOCTH OT BPEMEHH HX IOCTYIUJIEHHs, [OCTaBKa I71aB€ MYHHIHUIIAIbHOTO
OKpyra W/ JIHIy, HUCIOJHSIOMEMY €ro IOJHOMOYMS, OCYIIECTBISCTCH
He3aMeJIUTEIbHO. ’

6.1.5. Beigaua BXo/sIleid KOPpEeCIOHAEHIINN OCYLIECTBIIACTCS MO POCIHUCH.
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JlocTaBKa CpOYHOM KOpPPECMOHIEHLUUH OCYLIECTBISAETCS B TEYCHUE OTHOIO
gaca MocJie ee MOCTYIUICHUS MO POCIIHCh.

6.1.6. OTnpaBKa KOPPeCNOHACHLUH IPOU3BOAUTCS MOCIE €€ PerUCTPALIUH.

[Tpu oTnpaBKe KOPPECIIOHACHIIUM [IPOBEPSIOTCS HATMUHE:!

- aJpeca ¢ HHIEKCOM;

- HCXOJSIIIET0 HOMEDA;

- haMHUIIAK UCTIONHUTENS C yKa3aHHeM HoMepa ero Tenedoua;

- YKa3aHHBIX B TEKCTE [IPUIIOKEHUH,

- IIOATIUCH.

6.1.7. HayanbHUK OT/€1a OpraHi3alHOHHON paboThl, B CIydae HEMPAaBUIILHO
0(hOpMIIEHHOI KOPPECTIOHACHIIMH He3aMeUIMTEIbHO 1aeT yKa3aHUs UCTIOHUTEIIO
JOKyMEHTa JJIsl UCTIPaBJIEHHs] HEJOCTATKOB.

6.1.8. KoppecrnoHneHIusi OTHpaBiIseTCs BHEUIHUM ajpecatam dYepes
»KypHaJIbl PETUCTPAIMH B TEUEHHE JHA.

KoppecnoHIeHI#si CPOYHOrO XapakTepa, KOPPECHOHACHUHs, MO KOTOPOH
YCTaHOBJIEH CPOK MCTIONHEHHUS OT 1 10 5 HEH, OTNpaBiIseTCss BHELIHUM aJipecaTtaM
110 DJIEKTPOHHOM MOYTE UM UCIIOJHUTEIEM COOCTBEHHOPYYHO, €CIIU MOPYUYEeHHUs 110
HCTIOJHEHHIO (PE30ITIOINH) KOPPECTIOHICHIIUH TPEOYIOT ONIEPAaTUBHOTO PEIICHHS.

6.1.9. JlomyckaeTcs Bb1aya KOPPECTIOHACHIIMH Ha PYKH aBTOPY HJIH azpecary
MOJT POCIIUCH MOTy4aTells.

Bplmaya  KOppECNOHAEHIWM W3  apXuWBa  I[POU3BOJAHUTCS  OTIACJIOM
OpraHM3allMOHHONW paboThl C pa3pellleHHs IJIaBbl MYHHIMIATbHOIO OKpyra WM
JIMIIA, CTIOJIHSIOIETO €ro MOJTHOMOYHS, 10l POCIIKCH B )KypHale.

6.2. PerucTpanusi KOppeCIOHI€HIIHH.

6.2.1. Peructpanuu mojieXXuT BCSI KOPPECIIOHIEHIUS, TpeOyomas y4eTa u
HCIIOJIb30BAaHKUs B CIIPABOYHBIX LENAX (KaK co3laBaeMas B aIMUHHCTPALUH, TaK U
MOCTYTAIONIAs B aIMUHUCTPALHMIO U3 APYTHX OPTaHU3alUi U OT rPaX/aH).

O6s3aTeNbHON PEruCTPAldK TOUIEXXHT KOPPECTOHIEHHs, Tpedyromast
oTBeTa (KaK BXOIsIIasi, TaK ¥ HCXOAAIIas).

He moanexuT perucTpanuy cieayrolas KOppeCnoHeHIH:

- CTAaTUCTUYECKUE CBEJICHHS,

- OyxrajaTepcKue JOKyMEHTHI,

- uHOpPMALMOHHBIE MaTepHAIIb], IPUCIAHHBIE Ul CBEICHHS ]

- MEpUOINYECKHE U3JaHHUS,

- MO3/paBUTENIbHbIE MHCbMA U TeJIeTPaMMBbI;

- yueOHBI€e IJIaHbl, IPOrPaAMMEI,

- OTYETHI;

- peKJIaMHBIE TIPOCTIEKTHI, OYKIIEThI, OpOLIIOPBI.

6.22. Peructpanus KOpPpPECIIOHAEHIINH OCYIIECTBIIAETCS B
aBTOMATH3HMPOBAHHOM JHM0O py4YHOM peXuWme B JIeHb €€ MOCTyIUICHHS, 3a
UCKJIIOYEHUEM CJIy4aeB, yKa3aHHbIX B HacToslleM PernamenTe.
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6.2.3. [Ilpuem (mepemaua) tenedoHOrpaMM, aJAPECOBAHHBIX TIJlaBe
MYHULUUOAIBHOTO OKpyra WIH JIMLY, HCIOJHSAIOMEMY €ro MOJHOMOYHS,
TPOM3BOAUTCS  OTAEIOM  OpraHW3allMOHHOM  pabdOThl, €  perucTpaunuei
Tene(OHOrpaMM B ClIeLHA/IbHBIX KypHaJIax.

6.2.4. JloKkyMeHTBI, MOCTYNIMBLIKE [JIaB€ MYHUIMIAIBHOTO OKpyra B XOJe€
npueMa TpeACTaBUTeNIeld OpraHM3alMi W TIpaxaaH, IO KOTOPbIM YKa3aHHbIE
JIOJDKHOCTHBIE JIMIA [alld IOpYYeHUs (MPOCTaBHIH PE3ONIOLHUIO), IOLIeXKaT
perucTpaldd  MYHUIMNAIbHBIM  CIyXKalldM, Ha  KOTOPOro  BO3JIOXKEHO
NEJONPOM3BOACTBO 1O HANpaBlI€HUs HUCIOJIHUTEISAM B  COOTBETCTBHH C
pacripeseneHueM 00si3aHHOCTEH.

6.2.5. B ciydae peructpauud B aAMHHHCTpALMH JOKYMEHTa IO BOIPOCY,
paHee paccMaTpHBaeMOMY, JJIsi MOJTOTOBKM IPOEKTa DPE30JIIOUUMH W IPHHATHS
pellleHHsl O MPOoLeype UCIIOJHEHHS TOBTOPHBIX JOKYMEHTOB B COOTBETCTBYIOIINE
CTPYKTYpHBIE MOApa3IeNieH!s] aIMUHUCTPAlUH (JODKHOCTHBIM JIMI[AM) BMECTE C
JIOKYMEHTaMH HaIlpaBJiseTcss HHPOpMalys B BUJE CIIPaBKH, COAepXKaIuascs B Oasze
JaHHBIX aIMUHHUCTPALHH.

[TOBTOPHBIMH CYHTAIOTCS JOKYMEHTBI, HOCTYyIHBIIME B aIMHHUCTPALMIO 10
OHOMY M TOMY € BONPOCY W3 OIHOH OpraHu3allM¥ WJIM OT OJHOTO M TOrO XKe
yacTHOro Jjmna (Tpymmel JIMI) B TEeYEHHE TIoja, CYMTas OT HaThl MEPBHYHOM
perrcTpaliy JOKyMEeHTa B aIMUHHUCTPAIMH, U, €CJIA CO BPEMEHH MOa4Y1 MEePBOro
oOpallleHHs] UCTEK YCTAHOBJICHHbIH 3aKOHONATENLCTBOM CPOK pPacCMOTpEHHs, a
TaKKe eClli epBOHAYAIbLHOE pellleHre BOIpoca, CojiepiKalneecs B OOpalleHuy, He
yIOBJIETBOPHIIIO OPraHU3ALIMIO UITH 3asiBUTEIS.

6.2.6. MyHUIIUITATIBHBIE CITY)Kalllle, Y4acTBYIOIIWE B Ipoliecce CO3/1aHus,
PETHCTPallAl M XpaHEHUs KOPPECHOHACHIMH, HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTh, KaK CaMoil KOPPECIOH/ICHIINH, TaK H HHpOpMaluu O Hel B H6azax
JIaHHBIX, a TaKXKe 3a ONepaTHBHOE MpeCTaBlIeHHe HeoOXOIUMOH HHpopMauuu
KpYTy JIML, UMEIOLIHNX IIPaBO Ha €€ MOIy4YeHHE.

6.3. PaccMoTpeHne KOppeCoHACHIUH.

6.3.1. PaccMoTpeHHe KOpPPECHOHAEHIMH B aJIMHHUCTPALUU Mpearnoaraet
nepefaadyy KOPPECHOHIESHIMH TIJlaBeé MYHHUIMIAIBHOIO OKpyra WIH JHLy,
UCIIOJIHAIOEMY €0 MOJHOMOYHS, Ui NPUHATHS PELIEHHs MO ee HUCIOIHEHHIO,
MOJITUCAHUE PE30IIOLHUH.

6.3.2. Pe3ympTaThl pPacCMOTpEHHMs KOPPECHOHAEHIIMH OTpPaXaroTcsd B
pe30NIIoLUsIX.

KoppecnoHIeHIMs. MOXKET HMeTb HECKOJbKO DE30IIOLUH (OAHOrO HWIH
HECKOJIbKHX JOJDKHOCTHBIX JIUI]) COOTBETCTBEHHO 3TanaM paccMoTtpenus. [Ipu stom
TOCIeTyIONINE PE3OIIOLUH He T0DKHBI 1yOIMpOBaTh NEPBYIO M MPOTHBOPEUYUTH i,
B HUX JIOJDKEH KOHKPETH3UPOBATHCS MOPSIOK HCIIOIHEHUS KOPPECTIOHACHIIUH, CPOK
ee MCIIOJHEeH:s (C y4eTOM KOHEYHOTO CPOKa HCIIOTHEHH s, yCTaHOBJIEHHOTO IepBOH
PEe30ITIOLHEN ) U HCTIOJIHUTEb.
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JlomyckaeTcss BO3MOXHOCTh MOBTOPHOI'O PacCMOTPEHMsI KOPPECIIOHICHLIUH
IpU U3MEHEHUH O0OCTOSTENbCTB Jeia. B 3ToM ciiyyae KOppEeCIOHIEHIHs BHOBb
NpEeACTaBISIeTCs IJIaBé MyHULUMAIBLHOIO OKpYra HJIM JIMIlY, MCIOJHSIOIIEMY ero
MOJTHOMOYHS, JOJDKHOCTHOMY JIHIlY, M yKa3aHHbIE JIMILa MMEIOT IIPaBO JaTh HOBOE
MOpPY4YEHUE C YYEeTOM M3MEHMBLIMXCS OOCTOSTEIbCTB M ONPENEIHTh APYTrUX
UCIIOJIHUTENIEH.

6.3.3. KoppecnioHaeHIMsI HAanpaBisieTCsl Ha UCIIOJIHEHHE B COOTBETCTBUU C
PE30IOLUSAMH.

6.3.4. Otnen opraHW3alMOHHOW pabOTHl 00eClevYUuBaeT COUCIOIHHUTENEH
MOpY4YeHU# TIJIaBbl MYHHUIHMNAIbHOTO OKpyra WM JIMIa, HCIOJHSIOMIEro €ro
MOJTHOMOYHS, HEOOXOIUMBIM KOJIUYECTBOM KOMHUK:

6.4. [loarotoBka u odopMIIeHHE PE3OTIONUN.

6.4.1. Pe3omorus opopmiisieTcst Ha Oi1aHKe YCTaHOBIEHHOr0 oOpasua. binank
PE30NIIOIMK CKpEeIUIsieTcss C KoppecmoHAeHnued. Pesomonus MoxeT ObITh
odopmIieHa 1 Ha CaMOil KOPPECTIOHIEHIIUH.

6.4.2. B coctaB pe30oironuu BXOAAT CIAEAYIOIHE 3JIEMEHTHI:

- HcnonmHWUTEeNb (daMMIus W HHULNUAIbl MYHMLIHMIAIBHOIO CIIyXKaIlero
(MyHHIHTIATBHBIX CITYXKAIIKUX ), KOTOPOMY JaeTCs MOpy4YeHHeE);

- cofiep)KaHue TopydYeHus (KM HECKOJIbKUX OPYYeHHUH );

- CPOK UCIIOJTHEeHHSs Mopy4deHus (B Cilydae HAJIM4YUs HECKOJIbKUX MOPYYEHHUH
IUTS1 KQKJIOTO MCTIOJIHUTEJIS CBOM).

JIONOMHUTENBHO (3HAaK +) MOTYT OBITh yKa3aHbl (aMUIMM ¥ HHULHAJIbI
MYHUIIUNIATBHBIX CIYXaIIUX, KOTOPbIM J1aHHasi KOPPECIOHIECHIIMS HalpaBIseTCs
11 MHGOPMALIWK WITH YYacTHs B pellICHUH BOIpoca (IpU HEOOXOAUMOCTH).

PsiioM ¢ damuneil MyHUIIMIIATHHOTO CIYXallero, Ha KOTOpoe BO3Jjiaraercs
KOHTPOJb 32 XOIOM WCIIOJIHEHHS! KOPPECHOHIECHIMH, [eNaeTcs IMOMeTKa —
«KoHTpOJIBY.

Ilpy HaaWuYMd B PE3ONIONMH HECKOJbKHX MCIOJHUTENEH YKa3bIBaeTCs
OTBETCTBEHHBIM HMCIOJHHUTENb («OTB.»), JIUOO UM CYMTAETCs JIMIIO, YKa3aHHOE B
PE30JIIOLIUU NIEPBBIM. ‘

Ilpn HanMuUMKM B PE30JIOLNUM HECKOIbKHX OTBETCTBEHHBIX HCIIOTHHUTENICH
KaXIbIi W3 HAX JOKJIQbIBAET O BHIMOJHEHUH [TOPYYEHHS IJIaBe MYHUIIUTIATBHOTO
OKpYyTa WY JIUILY, HCTIOJHSIOUIEMY €0 MOJIHOMOYHSI, CAMOCTOSITENIbHO.

Eciu cpok HCHONHEHHs B pe30NIONMM HE YKa3aH, 3TO O3HayaeT, YTo
UCIIOJIHEHHE TpeaycMoTpeHo B TedeHue 30 paHel €O JHA perucTpanuu
KOPPECIOHICHIINH.

6.5. OpopmiieHre uCXoAsIIeH KOPPECIOHICHIIUH.

6.5.1. Ucxoxsimas KOppeCHOHAeHIMs (B TOM 4HCIE€ M WHUIMATHBHASA)
NOIKCHIBAETCS TJIaBOM MYHHIMIIATBHOTO OKPYTa HJIM JIMLOM, HCIIOIHSIOIIUM ero
nojHoMouusi. [lpy mpencTaBieHUH IJlaBe MYyHHIUMUIIAIBHOTO OKpyra WM JHLy,
UCIIOJHAIOIEMY €ro  MOJHOMOYHMS, IOATOTOBJIEHHOIO  OTBeTa  JIOJDKHO
MPUKJIAABIBATECS COOTBETCTBYIOLIEE BXOSIIEE TUCHMO.

6.5.2. HUcxonsAmas KoppecloHAeHIus ohopMisieTcs Ha OaHKax MHCeM B
COOTBETCTBHH ¢ TpeOOBaHMSIMH, H3IOKCHHBIMH B HacTosIeM Perinamenre.
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6.5.3. Ucxonsmas KOppecnoHIeHIINS PUHUMAETCS K OTIIpaBKe: B Cllydae
HampaBJeHUs B OAWH aJpec — B JBYX O3K3eMIUIIpaX, B Cilydae HalpaBlICHUs
HECKOJIbKMM aJpecaTaM — B TaKOM KOJIMYECTBE OJK3EMIUIIPOB, KOTOpoe
COOTBETCTBOBAJIO ObI KOJIMYECTBY apecaToB Ha KOPPECIIOHIEHIIMH ILIIOC 1BA.

DK3eMILISIP HUCXOISIIEH KOPPECTIOHISHIMH (KOMHUs), OCTAOIIMICS B Jene
aJIMUHHUCTPALIUH, TOJDKEH ObITh 3aBU3UPOBAH MCIIOJIHHTEIIEM.

Hcxonsmas KOppeCTOHOEHIHs TNepeaaercss Uld OTIPaBKH IIOJHOCTBIO
0(hOpMIIEHHOH.

6.5.4. Tlocne ucromHeHUs KOPPECTIOHACHIIMMA UCXOASAIIMM HOMEPOM OTBETa
SBIIIETCS €0 BXOASIIMNA HOMEp, 1aHHbIN IIPH pErHCTPaALIUH.

6.6. ®opMupoOBaHUE Je]T, UX XpPaHEHHE, OpraHU3allks CIIPaBOYHON PabOTHI.

6.6.1 ®@opmupoBaHHe 1€, WX XpaHeHHe, CIpaBodHas pabora 10
3aperHCTPUPOBAHHON KOPPECTOHJACHIIMK (KaK BXOASIIEH, TaKk M HCXOIsIei)
OCYIIECTBIISIETCS OTEJIOM OpraHH3alOHHOH paboTBI. '

6.6.2. MyHUIIMTIAIBHBIE CTyXallie aMHHUCTPAIIUUA HECYT OTBETCTBEHHOCTh
3a:

- COXPaHHOCTH MOCTYMAMMIeil K HUIM KOPPECIOHAECHIUH U HH(OpPMAIMU O
Hell B 0a3e 1aHHBIX:

- cobromeHre CPOKOB XpaHeHHs (B COOTBETCTBHHM C YTBEPXKIECHHOM
HOMEHKJIaTypoit 1en);

- CBOEBPEMEHHYIO MMOArOTOBKY M Iepenady Jell B apXWB aIMUHHCTpaluu (B
COOTBETCTBHH C YTBEP)KICHHOW HOMEHKJIATYpO# 1en).

6.6.3. 3aKOHYEHHBbIE IEIONPOU3BOACTBOM J€lla B TEUYEHHE IBYX JIET HIIH
IPYroro, COrJIAaCOBAHHOTO B YCTAHOBJICHHOM MOPAJIKE CpOKa, OCTalOTCS B
aJIMAHUCTpAIlMA IS CIOPaBOYHOM paboThl, a 3areM B COOTBETCTBHH C
HOMEHKJIaTypO# JIeNl CAAIOTCS B apXUB.

Odopmiienne nen Uil TMepefadd B apxXUB IPOM3BOMUTCSA OTACIOM
OpraHHU3allMOHHOM pabOThI.

6.6.4. Jlena 3a MCTEKIIMH IO JOHKHBI ObITh OGOPMIIEHBI M 3aKPBITHI 10 |
Mapra Tekymiero roga. OmucH COCTaBJIAIOTCS OTAEJIBHO Ha [elia MOCTOSIHHOI'O
XpaHeHHsl; Jejia BpeMeHHoro xpaHeHus (cbime 10 ner). Ha mema BpeMeHHOro
xpaHeHus (1o 10 1eT) onucK He COCTABIISAIOTCS.

6.7. OcobeHHOCTH paboThl ¢ OOpaleHUSIMH IPaXKIaH

Opranuzanus paboTel C OOpalleHUusIMH TpaXAaH B aIMUHUCTpALUH
ocylecTBAeTCs B cOOTBETCTBHH ¢ DenepanbHbIM 3akoHOM OT 2 Mast 2006 r. Ne 59-
®3 «O nopske paccMoTpenus obpaieHuil rpaxaan Poccuiickoii @enepanun» 1
HactosmuM PernmamenTom.

7. OpraHu3aunusi NpHeMa rpakJiaH H NpeJCTaABHTe/IeH OpraHu3auHi

7.1. TlpueM rpaxkgaH W TMpeACTaBUTENEH OpraHU3aluid OCYLIECTBIIACTCA
rJ1aBOM MYHHIMIIAIIBHOTO OKPYTa U COTPYJHMKAMM aIMUHUCTPALNH 10 NpeIMETam
BeJIeHHs ropojia MOCKBBI, Olpe/ie/leHHbIM Y cTaBoM ropoaa MoCKBBI.
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B 3anucu Ha auMuHbl npueM B [lpueMHOW MOXET OBITh OTKAa3aHO I10
CJIEYIOIIUM OCHOBaHMSIM:

- BONPOC HE OTHOCHTCS K KOMIIETEHLMH aIMHHHUCTpaluH (oOpaineHwus,
CBS3aHHBIE C  HMYIIECTBEHHBIMH  pA3HOIJIACHSIMHM,  BHYTPHCEMEWHBIMH
KOH(IMKTaMH, xanobaMu Ha NelcTBUs (Oe3zneiicTBUE) OPraHOB BHYTPEHHHX IEJ,
IPOKYpaTyphl U CyIOB, IO IPYTHM BOIIPOCaM);

- B Clly4yae, €Cld paHee Ha JHUYHOM IpHEME JaBAJIUCh Pa3bsCHEHHs IO
CYIIECTBY MOCTaBJEHHBIX BOIPOCOB, @ HOBBIX JOBOJOB HIH OOCTOSTENBCTB,
BJIMSIOIINX HA paHee MPUHITOE peLleHue, He BO3HUKIIO.

['paxnane BrmpaBe 0OpaIaThCs JHYHO HIIM 4epe3 CBOMX IpeICTaBHTElEH,
YIIOJJTHOMOYEHHBIX B YCTAHOBJIEHHOM 3aKOHOM IOPSJIKE.

[1pu THYHOM IpUEMe IpaXkJaHUH NpeIbsBIAET JOKYMEHT, Y0CTOBEPAIOLIHNA
ero JM4YHOCTb, MPEICTABUTENIb OPraHU3alUM - JOKYMEHT, YAOCTOBEPSIOLINA ero
JIMYHOCTD, U JIOKYMEHT, MOATBEPKAAIOLIHHA TOJTHOMOYHS.

B ciyuae ecid B oOpallleHUH IpakJaHWHA COJAEPKATCS BONPOCHI, pelleHne
KOTOPBIX HE BXOAUT B KOMIETEHLHIO aJMHHUCTPAlMH, IPAXIaHUHY NaeTCs
pa3bsACHEHHE, Ky/ia B B KAKOM IOPSIIKE eMy ClelyeT 0OpaTUThCS.

Ha ycTHOe o0palenne rpak1aHiHa, BBICKa3aHHOE Ha IMYHOM IpHeMe, OTBET
C ero corjacusi MOKET OBIThb JaH YCTHO, O 4YeM JIeJlaeTCs 3alKcCh B )KypHaie
oOpaleHn# rpaxaaH.

Kaxao0e mopy4eHne JODKHOCTHOTO JIMIA, MPOBOAMBIIEro JHYHBIN IpUeM,
CTaBHUTCS Ha KOHTPOJIb MyHUIIUTIAIBHBIM CITy’Kall¥iM aIMUHHCTPALUH, Ha KOTOPOro
BO3JIOKEHO JIEJIONPOU3BOACTBO.

[Mopy4eHue, IaHHOE IODKHOCTHBIM JIMIIOM MO OOpalleHUO rpakiaHiHa Ha
JTHMYHOM TNIPHEME, JOJDKHO MCIIONHATHCS B TeueHue 30 KaJeHJapHBIX JHEH CO JHS
TNOAMMCaHHs (PETHCTPALMH) TIOPYUYEHHs], eClIi NOpy4YEeHHEM He YCTaHOBIIEH HHOH
CPOK.

[lpoasieHne CPOKOB  HCIOJIHEHHMS  IOPYYEHHH  BO3MOXHO  TOJIBKO
IOJDKHOCTHBIM JIMI[OM, YCTAHOBUBILIUM CPOK MCIIOJHEHHUS.

HopyquHe CHHUMACTCA C KOHTPOJIA:

- €CJIM BOIIPOC PELIeH MOJIOKUTENIBHO;

- eCJIM 1aH 00OCHOBAHHBIN OTKa3 B BBIMIOJIHEHUH TPeOOBaHUS IPaXKIaHUHA U
JIOJDKHOCTHOE JTHI0, JaBIlee MOpydYEeHHE PAacCMOTPETh OOpallleHHe, COTNIAacHO C
JIOBOJIaMH HCIIOJTHATENS.

[Iprem NpOBOAUTCS B yCTAHOBJICHHBIE Yachl IPUEMa.

8. Pa6ora ¢ MyHHIHNAJbHBIMH NIPABOBbIMH AKTaMH, COA€PKAIHMH
cayxe0Hy0 HH(POPMAIHIO OrPAHHYEHHOI0 PACNPOCTPAHEHHS
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8.1. PaboTa C MyHHIMNAIbHBIMM TPAaBOBBIMH aKTaMH, COJAEpIKAIUMHU
CIyXeOHyl0 HWH(OpMaLUI0 OrpaHMYEHHOr0 paclpOCTPAHEHHUs, ONpPEeNeseTcs
3aKoHO/aTeabCcTBOM Poccuiickoit @enepanyu 1 HacTOAIUM PernaMeHTOM.

8.2. OTHeceHre MYHUIIUTIAILHOTO PABOBOI'0 aKTa K KATErOpHH TOKYMEHTOB,
colepXammx HHGOPMALMIO OTPAaHUYEHHOrO pPaCIpPOCTPAHEHHS, MPOHU3BOAUTCS
TONBKO MO OCHOBaHHSM, MPENyCMOTPEHHBIM 3aKOHOAATeNbCTBOM Poccuiickoi
Qenepanum.

OcHoBaHHEM IS OTHECEHUSI MYHHIIMIIATBHOIO IIPABOBOI0 aKTa K KaTErOpUH
JOKyMEHTOB, COJepXaluX HHGOPMALUIO OrPaHHYEHHOr0 pPacHpOCTPaHeHHUS,
SIBJISIETCSL:

- 3a1UTa KHPOPMAIMH, COCTABISIONIEH CIIy)KeOHYIO TalHY;

- 3aI[MTa HHPOPMAIMH, COCTABISIONIeH KOMMEPUYECKYIO TalHY;

- 3amuTa HHGOPMAIMH, COCTABISIONIEH TPOGECCHOHATIBHYIO TalHY;

- 3ammMTa MHQOPMAIMH, COCTABJSIONIEH JUYHYIO WM CEMEHHYIO TaiHy
rpaXKaaH;

- 3amuTa WHQOPMAIMHK, COCTABIISIONIEH MHBIE BUJIbI TalH, B CIy4asiX, €Ciu
Takasi 0053aHHOCTb MpelycMOTpeHa (eeparibHbIMU 3aKOHAMH;

- 3aIMTa EPCOHAIBHBIX IaHHBIX rpakaaH (GU3HUIECKHUX JIHIL);

- 3aIMTa MEPCOHAIBHBIX JAHHBIX MyHHUIIMIIAIBHBIX CIIY)KaLUX;

- 3alUTa HHBIX BUIOB KOH(HICHIIHATHHBIX CBEJICHHH B CITy4yasX, €CJId TaKas
0053aHHOCTB IIPeIyCMOTPEHA 3aKOHOaTebcTBOM Poccuiickoit Denepaiun.

8.3. [IlepeyeHp BONpPOCOB, KOTOpbIE HE MOrYT COAEpPXaTbCsi B
MYHHIMIIAIEHOM MpPaBOBOM aKTe, OTHECEHHOM K KaTeropud OrpaHHYEHHOro
pacnpocTpaHEeHHsI:

- mpaBa, cBOOO/IbI M 00A3aHHOCTH Y€JI0BEKA U MPaXKJ1aHUHA,

- IOJTHOMOYHSI aIMUHUCTpPAIUH;

- IeSITEIbHOCTh aAMUHUCTPAIUH,

- KCITOJIb30BaHKUE OIO/DKETHBIX CPENICTB;

- MHBIE BONPOCH, HEIOMyCTUMOCTh OrPaHHYEHHs J0CTyNa K KOTOPHIM
yCTaHOBJIEHA 3aKOHOJaTeIbcTBOM Poccuiickoit ®denepauuu.

8.4. HemomycTHMO OTHECE€HHE MYHHIIMIIAILHOTO IpPaBOBOrO axkTa K
KaTeropu  JOKYMEHTOB,  COJepXalmluX  MH(OpMalHio  OrpaHM4eHHOro
pacrnpoCcTpaHeHus, B CIIy4asX:

- cojiepXaHHs B HEM BOIIPOCOB B COOTBETCTBHH C NEPEYHEM, ONPE/IEIICHHBIM
nyHkToM 8.3 HacTosiero Pernamenra;

- BHECeHHs H3MEHEHHWH, OTMEHbl WIM IIpU3HAHUSA YTPATUBLIUM CHITY
MYHMIUIIATBHOTO PABOBOTO aKTa, HE OTHECEHHOTO K KaTerOpWH OrpaHHYCHHOr0
pacrnpocTpaHeHHs.
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8.5. Joctym k uHpOpManmuu O JAEATECIbHOCTH  aJAMUHHMCTpALUH
OrpaHMYMBAETCS B CIlydYasX, €CIM yKa3aHHas HWHGQOpPMAlHUs OTHECeHa K
MH(OPMAIMH, COCTABIISIONIEH TOCYapPCTBEHHYIO HIH CITy)KeOHYIO TaliHy.

8.6. Pemienue 00 oTHeCEHMM MYHUIIUNIAJILHOIO IIPABOBOI0 aKTa K KATErOpHH
JIOKyMEHTOB, ~ COJEpXalluX  CIyKeOHylo  HMHpOpMalHio  OrPaHHYEHHOTro
pacnpocTpaHeHHs, NPUHUMAETCs, KaK IpaBHiIo, Ha CTaJuM CO3JaHHs MNPOEKTa
MYHHIMIAIBHOTO TPaBOBOTO aKTa MPH BKIIOYEHMH B HEro CBEJICHHH
KOH(HUIEHIMATBHOTO Xapakrepa U ohopMIIsSeTCs MOMETKOH B NMPABOM BEPXHEM
YIITy IIyTeM MPOCTaBlIeHus mTammna «Jljist ciykeOHOro nosb30BaHusm».

Pemenre 00 OTHECEHHH MYHULMNAIBHOIO IPABOBOTO aKTa K KaTeropuu
JOKYMEHTOB, TOJJIE)AIMX OrPaHHYEHHWIO  PacMpOCTpaHeHHs  (mocTyma),
IPUHAMAETCS TT1aBOH MYHHMIMIAIBHOTO OKpyra WM JIMIIOM, MCTIOJHSIOLIUM ero
MOJTHOMOYHMSI, HA CTAJ{UU CO3/IaHUs MPOEKTa MyHHIIMIIATLHOTO IPaBOBOI'0 aKTa MpH
BKJIFOUEHHH B HETO MEPCOHANBHBIX JAHHBIX U CBEJIeHNUH, yKa3aHHBIX B IyHKTe 8.7
HacTosero Pernamenra.

8.7. CBeneHus, colepikalluecss B MyHHMIMIIAIBHBIX NPABOBBIX aKTax IO
KaJIpOBBIM BOIIPOCaM, MOAJIEKAIMX OrPAaHUYCHUIO I0CTyTIa:

- 0 Ha3HAYEHMH, NIepeBoJie Ha JOJDKHOCTh U OCBOOOXKIEHHH OT JIOJKHOCTH
MYHHUIATIATIBHBIX CIIYXKaIIHX;

- O IpUMEHEHWH W CHSTHH IWCUHMIUIAHAPHBIX B3bICKAHHH, O IMPOBEACHUH
CITyXeOHO# IPOBEPKH B OTHOLICHUA MYHUIIUNIAIBHBIX CITYXKAIIKX;

- 00 YTBEpIXK/IEHHH LITATHOTO PACIIMCAHHs, O BHECEHNH H3MCHEHHH B IITATHOE
pacnucanie ¢ WHpOpMalHel O YMCIEHHOCTH, JO/DKHOCTHBIX OKJIajaX H bonze
OILIaThl TPYAAa MyHUIMIAIBHBIX CITy)KaIlUX;

- O NPHCBOCHHH KJIACCHBIX YMHOB MYHHIUNAJIBHBIM CITYXKallnM;

- 0 TNpeNoCTaBIeHAM OTIHYCKOB MYHHIHMNAIBHBIM  CIYXallkM, 32
HCKIIIOYEHUEM TIJIaBbl MYHHUIIMIAIBHOTO OKpYra WM JIMIA, MCIOIHSIOLICTO €ro
IOJTHOMOYHS, (B TOM YKCJIE TI0 YXOAy 3a PeOEHKOM U BBIXOJy U3 OTIIyCKa IO yXO1y
3a peGEHKOM /10 OCTH)XEHHUsI HM BO3pacTa TpeX JIeT, 0e3 COXpaHEeHHs IEHEKHOTO
CoZlEpIKaHuUs, y4eOHOro OTIycKa); 00 yTBepKACHUH rpaduka OTImyCKOB.

- 00 u3MeHeHuH HaMIIMU, IMEHH, OTYECTBA MYHHIIUNIATBHBIX CITYXAIIKX, 33
MCKJIIOYEHHEM TIJIaBbl MYHHUIMIAIBHOIO OKpyra WM JIMIA, HCIOIHSIOIIEro €ro
OJTHOMOYHS.

8.8. I'71aBa MyHHIMNAJIBHOTO OKpyra HIH JIMIO, HCHOOJIHAKOMEE €ro
TOTHOMOYHsI, TPUHSBIIMI pelleHHe 00 OTHECEHHH CIy)KeOHOH HHpOpMaIH,
3aDUKCUPOBAHHONH B  MYHMIMNAIbHOM MPAaBOBOM  aKTe, K  KaTeropuu
OTPaHMYEHHOTO PACIpPOCTPAHEHHs, HECET NEPCOHANbHYIO OTBETCTBEHHOCTDH 32
000CHOBAHHOCTbH NMPHHATOIO PELICHUS.
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8.9. JlokymentupoBanHas uH(opmauus ¢ nometkoil «Jlis cmyxeOHOro
NOJIb30BaHUA» 0€3 pe30NIOUMHM TJaBbl MYHHIMIATBHOIO OKpyra WM JIHIa,
UCIOJHSIOILET O €ro MIOJTHOMOYHS, HE TOJJIEKUT pasriameHno
(pacnpocTpaHEeHHIO).

8.10. CHsate moMeTkd «Jlasi cay)keOHOro MOJb30BaHHUs MPOU3BOJIUTCS B
CB3M ¢ yTparoi KoHuIeHIMaTbHOCTH HHbopMauwnu. Ilomerka mnoramaercs
MOANUCBIO TJIaBbl MYHHLHUMATBHOTO OKpyra WM JIHIA, MWCIOJHSAIOIIEro ero
MOJTHOMOYHS.

8.11. Obparuenue ¢ JOKyMEHTaMH, COJEPXKAIlMMHU CBEICHUS, OTHECEHHbIE K
roCy/lapCTBEHHOM TaliHe, OCYIIECTBISETCS B COOTBETCTBUH C IIOJIOKEHHIMH,
periaMeHTHPYIOIMME [IOPSIOK paboThl M mpaBuia paboThl C YKa3aHHBIMH
TOKYMEHTaMH.

OTBETCTBEHHOCTh 3a OPraHM3alMIO 3alIUTHl CBEJEHHH, COCTABIISIOLIUX
roCylapcTBEHHYIO TailHy, B  aJMWHMCTpPAald¥ BO3JIaraeTcsi Ha  riaBy
MYHUILMINIATBHOTO OKpYyTa.

9. UcnosiHeHHEe H KOHTPOJIb HCIOJIHEHHS] MYHHIHNIAJIbHBIX IPABOBBIX
aKTOB, C1yKe0HbIX JOKYMEHTOB, IPOTOKO/I0B COBELIAHHI, a TAKKe
Pe30/I0UHH

9.1. O01uIHe MONOXEHUS

9.1.1. B ajgMHMHHCTpaUMM MOAJEXKAT HCIOIHEHHIO BCE IOPY4YCHHS,
3a(pMKCHPOBAHHBIE B MYHHUIMIAIBHBIX MPABOBBIX aKTaX, CIIYXKeOHBIX JIOKyMEHTaXx,
NPOTOKOJIaX COBELIAHHH, a TAKXKe PE30IOLUAX.

9.1.2. WcnonHeHue mnpeanosiaraeT pa3paboOTKy Mep, HalpaBlCHHBIX Ha
UCIIOJTHEHHUE TOPYYECHUH.

OTBETCTBEHHOCTh 32 KAayeCTBEHHOE M CBOEBPEMEHHOE HCIIOJIHEHHE
NOpyYEeHHit, KaK COIAepXKalMXCs B HUX, TaK M JaHHBIX MO HX HCIOIHEHHIO,
BO3JIaraeTcs Ha PyKOBOIUTENEH CTPYKTYPHBIX MOApPA3[AeNeHNH, MyHUIUIATbHBIX
CIy’Kallux B COOTBETCTBHH C nopyquHeM, YKaBaHHLIM B PE30JIFOIIHH.

9.2. McnmonHeHHe MYHHIMNANBHBIX I[PABOBBIX AaKTOB,  CIY)KEOHBIX
JIOKyMEHTOB, TIPOTOKOJIOB COBEIAHMH, PE3OIIOLUHI.

9.2.1. CpoK UCIIOJIHEHHS.

9.2.1.1. Cpok HCHONHEHHs ONpeJeNseTCs KaleHIapHOH JaTod WK
HCTeYEHHEM IEPHOJia BPEeMEHH, KOTOPBIA HMCYUCISETCS rodaMu, MecslaMH Wil
THSIMHU.

[omoBbIe W MeCSYHbIE MEPHOAbI BPEMEHHM HCUHCISAIOTCS KalleHIAapHBIMU
JIHSIMH; CPOK HCITOJTHEHHS, YCTAHOBIIEHHBIN B THSX, HCUMCISETCS paOOIMMH IHAMH.
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CpoK HCIOJIHEHHUS, YCTAQHOBJIEHHBIH KaleHJapHOW JIaTOW, HCTEKaeT B J€Hb,
YCTAHOBJICHHBIN B PE30JIIOLIMH.

CpoK HCIOJIHEHH]S, HCYUCIIEMBIi MecsiieM, HcTeKaeT Yepe3 30 KaleH1apHbIX
IHeW, He cyWTas HepabOuyMX Mpa3gHUYHBIX JHEH, 3a HCKIIOYEHHEM CpPOKOB
WCIIOJIHEHHUS, YCTAHOBIEHHBIX 3aKOHOJATENbCTBOM. B cilydae ycTaHOBJIEHHS
3aKOHOZATEIbCTBOM CPOKa PACCMOTPEHHUS! «B TEYEHHE MECSLa», «B MECAYHBIH
CPOK» CpOK MCIOJHEHMS MCTEKaeT B COOTBETCTBYIOLIEE YHUCIO CIEAYIOLIEro
Mecslla, a €CJId B CIEAYIOLIEM Mecslle TaKoro 4Yucia HeT, TO CPOK MCIOJIHEHHUs
UCTEKaeT B MOCJICIHUMN J€Hb 3TOr0 MecsIia.

CpoK HCIIOJIHEHHS, MCYUCISIEMBbI HeJelel, MCTeKaeT 4epe3 5 IHeW, He
CUUTast HepabOYHMX MPa3THUYHBIX U BBIXOJAHBIX JHEM.

CpoK HCIOJHEHHUS, UCUHCISEMBIH IHSAMH, MCTEKaeT B IIOCIEIHUM [eHb
WCIIOJIHEHUS TOPYYEHHUS], HE CYUTAsE HepabounX Mpa3JHUYHBIX U BHIXOAHBIX THEH.

Ecnu mocnenHuil JeHb CpoKa MPUXOAUTCS Ha HepaOo4uil JeHb, IHEM
OKOHYaHMS CPOKa CUMTAETCS J€Hb, IPELIECTBYIONMH HepabouyeMy IHIO.

9.2.1.2. Cpok UCTOJHEHUs MOpY4YEHHs, COAEPKAIIeTrocsi B MyHHLIIUIIAIbHOM
IIPaBOBOM aKTe, YKa3bIBa€TCsl B TEKCTE MyHUIIMNIAJIBHOI O IIPABOBOI'0 aKTa.

CpoK BBINOJHEHHS MyHHIMIIATBHOTO IIPABOBOr0 aKTa B L1E€JIOM ONpeAeIIAeTCs
0 CpPOKYy HCIOJHEHHs IOpY4YEHHs, SBIAIOMIEroCs TNOCIeIHMM B YHCIE
MEpPONPHUATHN, W NOpPY4YEeHUH, NPEAyCMOTPEHHBIX MYHHUIHUNAIBHBIM IPaBOBLIM
aKTOM.

B Tex cayyasix, KOrja B MyHHIMIIQIbHOM IIPABOBOM aKT€ HE ONpEe/e/IeHbl
CPOKH HCIIOJIHEHHsI IOPYYEHHUH, TO CPOK MCIIOIHEHUSI MyHHLUNIATBHOIO MPaBOBOTO
aKTa B LIEJIOM — TPU Mecsilia CO JHs MOANUCAHU MyHHLIUIIAJIBHOIO IIPABOBOI'0 aKTa
WJIW BCTYILJICHHS €r0 B CHITY.

IIponnenne cpoka UCIOJNHEHHs OTAEIBHOrO MOPYyYeHHs, COACPKAIIErocs B
MYHHIIMTIAIGHOM TPaBOBOM aKT€, MOXET OCYILIECTBIATBCA B PaMKaX CpOKa 1o
NOC/IEAHEMY IYHKTY MYHHMLHMIAJIBHOIO IIPAaBOBOrO aKTa AOJDKHOCTHBIM JIUIIOM,
UCITOJIHSIOIIUM KOHTPOJIb 32 €0 BIIIOJIHEHHEM B II€JIOM, HA OCHOBAaHWH JIOKYMEHTA,
00OCHOBBIBAIOIIETO MPHYMHBLI HEBBINOJHEHUS TNOPYYEHHMs, MEphl 1O HX
YCTPaHEHHUIO U MPEAIOKEHHS O HOBOM CPOKE UCTIOTIHEHHS IIOPYYCHHUS.

B cinydae eciu MyHHIMIIAIbHBIA NPaBOBOM aKT HE BBINOJIHEH B LEIOM B
YCTAaHOBIEHHBIH CPOK, TO JOJDKHOCTHOE JIUL0, HA KOTOPOE BO3JIOKEH KOHTPOJIb 32
ero BBLIIOJHEHHEM, HANpaBiseT TIJaBe MYHHIHMIAIBHOTO OKpyra HJIH IHOY,
UCIIOJIHSAIONIEMY €r0 IOJHOMOUMS, 3alUCKy C yKa3aHHEeM NPHYMH HEBBINOTHECHHUS
MYHHULHUIAIBHOTO IIPaBOBOTO aKTa, Mep, NPHHATBIX MO HX YCTPAaHEHHIO, H
NpeJI0KEHNEM O HOBOM CPOKE €T0 BbIITOJIHEHHUS.
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Perenune o MpoAJeHNH CPOKa UCTIOIHEHUS] MyHHIIMIIAIBHOTO IPaBOBOro akTa
MPUHUMAETCS T71aBO MYHHLUIAIBHOIO OKpyra WM JIUIOM, MCIOJHSIOIIUM €ro
[IOJIHOMOYHS.

M3MeHeHHe CpOKa BBIMOJHEHHWS MYHHUIUNAIbHOTO MPaBOBOrO  aKTa
IPOM3BOIMTCS TTyTeM NPHHSATHS (M31aHKs) MyHHIMIIATBHOTO IPaBOBOIO aKTa.

MyHHIUNATBHBIA NPAaBOBOM aKT CHMMAaeTCs C KOHTPOJA Ha OCHOBAHWH
cnpaBku (oTyeTa), comepikaiieii HHGOPMALMIO O BBINOIHEHHH BCEX NOPYUYECHMH
MYHHUIMIIATLHOTO TIPABOBOI'0 aKTa, 3a IOANMCHIO JOJDKHOCTHOTO JIMIA, HA KOTOpOe
BO3JI0)KEH KOHTPOJIb 33 BHIIIOJHEHHEM MYHHUIIMIIAIBHOTO TPABOBOI'0 aKTa.

CHATHE ¢ KOHTPOJISI MyHHIIMNIAIBHOIO IIPABOBOI0 aKTa OCYLIECTBIISETCS 110
YKA3aHUIO aIMUHUCTPAIMH HIIH JIMIA, HCTIOJHSIOMIEro ero NoJHOMOYHS.

OcHOoBaHHEM I CHSTHS MYHHUIMIIQJIBHOIO IIPaBOBOTO aKTa C KOHTPOJIA
SBIISIETCS:

- €rO BBINIOJIHEHHE;

- npuHsATHE (BBEICHHE B JEHCTBHE) HOBOrO MYHMIMIAIBHOIO MPaBOBOTO
aKTa, OTMEHSIOIIETO JeiiCTBHE MpekHero (B CBSA3HM C M3MEHEHMEM OOBEKTHBHBIX
YCIIOBHUI, IPHHSATHAEM [PABOBBIX aKTOB H T.1I.).

9.2.1.3. Cpox HUCIOJHEHHsS NPOTOKOJIbHOIO TMOpPYYEHHs ONpENENieTCs B
IPOTOKOJIe ¥ UCUUCIIAETCS C JaThl IPOBE/ICHHs COBEIIAHNS.

PemieHde O TPOMJIEHHH CpOKAa MCIOJHEHHs MPOTOKOJIAa HA OCHOBE
NpeIOKEHUST OTBETCTBEHHOIO 32 KOHTPOJIb IPOTOKONA B IIEJIOM MPUHAMACTCS
I71aBOM MyHHIMIIAILHOTO OKPYTa HIIH JIMIIOM, HCTIOIHSIOMIUM €ro MOJTHOMOYHS.

PemieHne O CHSTHH MPOTOKOJA COBELIAHHMsS C KOHTPOJA B CBA3H C €ro
BBITIOJIHCHHEM, MIPOBECHUEM MIOBTOPHOTI'O COBEILLaHHUS, NPUHATAEM
MYHHIHUIAIBHOTO IPABOBOTO aKTa (MCYEPIBIBAIONIETO NOPYYEHHUS, COACPIKAILHLECH
B MPOTOKOJE) IO MNPEIJOKEHHIO OTBETCTBEHHOrO 3a KOHTPOJIb HCIIOJIHCHHA
IIPOTOKOJIA, IIPUHUMAETCS TIJIaBOM MYHHLMIATBHOrO OKpyra HIH JIHIOM,
HCIIOTHSIOLIUM €ro IMOJTHOMOYHS.

Pemenre o CHATHH C KOHTPOIS OTAEJIBHOTO MOPYYEHHUs, YKa3aHHOro B
MPOTOKONE, ¥ TPOAJEHHH CPOKa €ro WCIOJNHEHHs NPUHUMACTCS TIaBOH
MYHHIMIATEHOrO OKpyra MM JIMIOM, HCIOJHSIOIMM €ro MOJHOMOYHS, IO
NPEUIOKEHHIO OTBETCTBEHHOr0 MYHHIHUMAIBHOrO CJIyXalero 3a KOHTPOJb
HCIIOJIHEHUS ITPOTOKOIA.

VcrioHEHHE TMPOTOKOJIBHBIX IMOPYYEHHH, COAEpKAllUXCA B MPOTOKOIAX
OTIepAaTUBHBIX COBEIIAHWH B CTPYKTYPHBIX MOJPA3JCNECHUAX, OCYIIECTBIICTCA B
COOTBETCTBUHU C HACTOSIIMM IIyHKTOM COOTBETCTBEHHO.

9.2.1.4. VicnonHeHnye nopy4YeHus 0 IpUBEICHHH MyHHIIMIIATbHOT O IPaBOBOI'O
aKTa B COOTBETCTBHE C (emepalbHbIMH 3aKOHAMH W HHBIMH HOPMATHBHBIMH
npaBoBbIMU akTaMu Poccuiickoi ®@enepani, 3aKOHaMi ¥ HHBIMH HOPMATHBHBIMH
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NpaBOBBIMU aKTaMH ropoaa MOocCkBbl, YCTaBOM MYHUIMNAIBHOIO OKpyra,
HOPMATHBHBIMH W MpaBoBbIMU akTaMu (CoBeTa JemyTaToB OCYLIECTBIISCTCS B
TeYeHHe TPeX MECALEB CO IHs BCTYIUIEHUS UX B CHITY, €CJTH HUHOE HE TPETYCMOTPEHO
COOTBETCTBYIOIIMM  (efiepalbHbIMU 3aKOHAMH W HWHBIMH HOPMAaTHUBHBIMH
npaBoBbIMU akTamu Poccuiickoit @enepaiyu, 3aKkOHaMH U HHBIMA HOPMaTHBHBIMH
MPaBOBBIMU aKTaMH ropozia MOCKBBI HJIM MyHHUIIMIIAIBHBIMU IPABOBBIMHU aKTaMH.

9.2.1.5. WcnonHeHne NOpy4YeHUH, 3aQUKCHPOBAHHBIX B PE3OJIOLHUAX U
CHa0XEHHBIX CHENWATbHBIMM TOMETKAMM, OCYIIECTBISETCS B CIEAYIOLIEM
HOpsKe:

- MOpYYeHHs] C TMOMETKOH «He3aMEeIJIMTEbHO» HCIONHAIOTCS B TEYCHUE
OJIHOT'O JTHSI CO THS MOAMMCAHUS U PETUCTPALMH PE30JTHOIHH;

- IIOpYYEHHS C IOMETKOH «BeChbMa CPOYHO» HUCIIOIHSIOTCS HE MO3Hee BYX
JHEH CO JHS MOAMUCAHMS ¥ PErUCTPALMK PE3OJIIOLUH;

- IOpYYEHHS C IOMETKON «CPOYHOY» UCTIONHSIOTCS HE MO3/IHee TpeX JHeH co
JHS TIOANMCAHUS U PETUCTPALUHU PE30HOIHH;

- OPYYEHHs C IOMETKOH «ONepaTHBHO» HCIIOJIHSIOTCSA HE MO3/HEE NECATH
JHEH CO JTHS MOANUCAHUS U PErUCTPalliH PE30JFOIHH.

IToMeTKH CPOYHOCTH MMEIOT IPaBO NPOCTABIATH IJ1aBa MYHHIMIIAIBHOIO
OKpyTa WJIH JIIIO, UCTIOIHSIOIIEE €ro MOJTHOMOYHSI.

[lpx mpocTaHOBKE MOMETOK CPOYHOCTH BBILICYKa3aHHBIMU JIMIIAMH OTIEI
OpraHM3alMOHHONW pPaboThl 00s3aH HE3aMeUIMTENIbBHO JOBECTH O CBEICHUS
UCIIOJHHUTENEH HHPOPMALIMIO O CPOYHOM ITOPYYEHHUH.

Eciu B yCTaHOBJIEHHBIH CPOK HCIOJHEHHE IOKYMEHTa HEBO3MOXHO, TO
OTBETCTBEHHBLIM HCIIOJIHUTEIEM He MO3JHee, YeM 3a JIBa JIHs 10 MCTEYEHHs CpOKa
HCIIOJIHEH !, TOTOBHTCS CIIpaBKa Ha MMsI IJ1aBbl MyHHIIUIAJIbHOTO OKpYTa MJIK JIHLA,
MCIIOJHSIOLIET0 ero MOJHOMOYHUS, ¢ 00OCHOBaHHEM HEOOXOIUMOCTH MPOAICHHS
CpOKa.

PeleHne 0 CHSTHM C KOHTPOJIS TOPY4YeHHH (IPOAJIEHHH CpOKa UCIIOTHEHUS
IOpYYEHHs1) TPOM3BOJUTCS TIJ1aBOM MYHMIMIAIBHOIO OKpYra WM JIKIIOM,
HUCIIOJIHAOIIHUM €ro NOJIHOMOYH . ‘

OcHOBaHHEM JIJIsl CHSTHS C KOHTPOJISI MOXKET CITYKHTh:

- CIIpaBKa MCIIOJTHUTENS O pe3yJibTaTaxX BbINOJHEHHUS OPYIEHHUS,

- KOMHUS MOANMCAHHOIO U 3aperuCTPUPOBAHHOIO0 OTBETa KOPPECHOHIEHTY,
HarpaBlieHHas C CONPOBOUTEIbHBIM TOKYMECHTOM.

9.2.1.6. TlopsmoK HCIONHEHMs MYHHIHUNAIbHBIX IPAaBOBBIX aKTOB,
CITy’eOHBIX JOKYMEHTOB, IPOTOKOJIOB COBEIIAHUH, @ TAKXKE PE30JIOLHH.

VcionHeHHe  OCYILIECTBISETCST B COOTBETCTBHH C  NOPYYCHHUSIMH,
co/lep)KalllUMUCS B YKa3aHHBIX JOKyMEHTaX.
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Eciu B pe30JIIOIMU B Ka4yeCTBE UCTIONHHUTENSA YKa3aHbl HECKOJIBKO JIMIl U He
Ompe/eieH OTBETCTBEHHBIH MCIIOJHMTEb, OTBETCTBEHHBIM 33 IOATOTOBKY
00001IeHHOM HH(pOpPMAIIMU SBISETCS JIMLO, yKa3aHHOE B PE30JIOLUM TMEPBbIM
(manee - OTBETCTBEHHBIN HCTIOIHUTEID).

JIuno, ykasaHHOe B PE30JIOLHMH OTAENBHO OT OCHOBHBIX HCIIOJIHHUTENEH CO
3HAKOM -+, IPHHAMAET y4acTHe B paboTe Haj JOKYMEHTOM IIPH HEOOXOUMOCTH, 110
COOCTBEHHOMY YCMOTPEHHIO (10 CITy)XeOHbIM JOKyMEHTaM, KOPPECTIOH/ICHIIHH).

CoUCIOJHUTENM He II03/IHee, 4YeM 3a TpH JAHA JO HUCTEYEHHUs CpoKa
MCIIOJHEHHs 00S3aHbl MPEICTABUTh OTBETCTBEHHOMY HCIIONHHUTENIO CIIPaBKH JIS
0000IIeHHsT M COCTaBIEHHs oOT4eTa JMOO CcOoOOImArT CBOE MHEHHE IO
HCIIONHAEMOMY BONPOCY B Ipyroil Qopme, ycTpauBaiomieil OTBETCTBEHHOI'O
UCTIOJTHHUTEIIS.

OTBETCTBEHHOMY MCIIOJIHHUTEIO JAETCS TPABO CO3bIBA COUCTIONHUTEIIEH.

COUCIONHUTENM B pPaBHOW CTEeNEHM HECYT OTBETCTBEHHOCTh 32
Ka4eCTBEHHYIO ¥ CBOEBPEMEHHYIO IIOArOTOBKY BOIIpOCa.

9.3. KOHTpO/b MCIOJIHEHNsS MyHHIUNIATBHBIX IPABOBBIX aKTOB, CILyXKeOHBIX
JIOKyMEHTOB, TIPOTOKOJIOB COBELIaHUH, PE30IIOLHH.

9.3.1. KoHTpOJb WCHOJHEHHS MYHHUIMIAIBHBIX IPaBOBBIX  aKTOB,
CIlyXeBHBIX JOKYMEHTOB, IPOTOKOJIOB COBEIAaHHI, a TAKKe Pe30IIOLHi (nanee —
JCIIOJIHEHHE JOKYMEHTOB) BKJIIOYAET B Ce0si KOHTPOJIb 32 Ka4eCTBEHHBIM (TIOHOTA
¥ TOYHOCTb) U CBOEBPEMEHHBIM (CPOKH UCTIOHEHHS) HCIIOTHEHUEM IOKYMEHTOB.

9.3.2. B KOMIETEHLHUIO JIMIIa, OTBETCTBEHHOIO 3a KOHTPOJb HCIOIHECHHS
JIOKyMEHTA WITH SBIISIIOLIEr0Csi OTBETCTBEHHBIM MCIIOJHHUTENIEM IOKYMEHTA, BXO/HT:

- OpraHu3aI|s BHINOJHEHUS TOPYYEeHUH, 3aQUKCHPOBAHHBIX B JIOKYMEHTE;

- KOOp/IMHAIHS JeSTENbHOCTH UCIIONHUTENIEH U COUCTIONHHUTENCH;

- KOPPEKTHPOBKA CPOKa UCIONHEHHUS JOKYMEHTa B paMKaX KOHEYHOro cpoka
HCIIOJHEHHS IOKYMEHTA B LIEJIOM;

- npuHATHE Mep s 0e3yCIOBHOrO BBINOJIHEHHS COAEPKALIUXCS B
IOKyMEHTE MOpY4YEeHHH;

- NOATOTOBKA W MpEJACTABIEHHE IHIly, MOANKUCABIIEMY JOKYMEHT WM
JlaBIIEMY TIOPYYeHHeE, OTYeTa (CIPABKH O BHINOJHEHHH JIOKYMEHTa B L[EJIOM).

B ciyuae ecid mopydeHHe HE BBINOJHEHO, JIMIO, HAa KOTOPOE BO3JIOXKEH
KOHTPONb 33 HCIOTHEHHEM JOKyMEHTa, YCTAHABIMBAeT KOHEYHbIH CpOK
BBIMIOJTHEHUS JAHHOIO IOpPYYEeHHS B paMKax Cpoka MO MNOCIE€IHEMY MYHKTY
IOKyMEHTa.

9.3.3. KoHTpoib HCIOJHEHHS MYHHMLHUNAIBHBIX IPaBOBBIX  aKTOB
BO3J1araeTcs, Kak MpaBuio, Ha OQHO JIMIIO.
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KoHTpOJIb WCIONHEHUS] MOpYy4YeHUH, 3aQUKCHPOBAHHBIX B TPOTOKOJAX,
MOXET OBITh MOPYYEH HECKOJBKHM JIMLAM B COOTBETCTBUHM C paclpelelieHHeM
00513aHHOCTEH.

KOHTponb HCIOJHEHUS] TOPYYeHHH, 3aUKCHPOBAHHBIX B PE30JIOLHUSAX,
MOXXET OBITh MOpPYYEH OJHOMY WJIM HECKOIbKHMM JIMI[AM B COOTBETCTBHH C
pacmpeneneHreM 00s3aHHOCTEH.

B ToM ciydae, eciid KOHTPOJb BO3JIOXKEH (110 PE30JIIOLHUSIM — HCIOTHEHHE
MOPYYeHO) Ha HECKOJNBKHX JIHML, TO 0000ImaeT Marepuan (TOTOBHT HTOrOBYIO
CTIPaBKY) B 1IeJIOM MO MCIIOJHEHHIO MyHUIUNIATBHOTO IPAaBOBOTO AKTa, PE30JHOLUHU
TO JIMIO, KOTOPOE B MYHHIUMAIGHOM IIPABOBOM aKTe, PE3OJIOLMH 3HAYMTCH
TMIepPBBIM, €CITH HeT JPYTHX YKa3aHHH.

KoHTpoJIb 32 HCTIOTHEHHEM NOpY4eHMH IllaBa MyHULUTIATIBHOTO OKpYTa UK
JIULO, MCTIONHSIIOINIEE €ro MOJHOMOYHS, BIIpaBe OCTAaBUTh 3a COOOI.

9.4. TlopsioK OCYIIECTBICHHS KOHTPOJIS.

9.4.1. KOHTpONb HCIONHEHUS NOKYMEHTOB OCYILICCTBISCTCS B PYyYHOM
peXHUMe C HCIOJIb30BaHUEM XKYPHAIOB PEIMCTPALUH WK B PEKHME 3JIEKTPOHHOIO
IeJI0NPON3BOACTBA.

9.4.2. IleHTpaJM30BAHHOMY KOHTPOJIO IO CPOKaMm W Ka4yeCTBY HCIOIHEHHUS
MOJIJIEXKAT BCE TOKYMEHTHI, IOCTaBJIEHHBIE HA KOHTPOJIb.

9.4.3. KoHTpoib OCYIIECTBIS€TCS KaK ONEPAaTUBHBIMH  METONAaMH
(MCIIOIB30BAaHHE CPEJICTB CBSA3M, OPraHW3alWsi IPOBEPOK U COBEIIAHMHA U T.X.), TaK
¥ TpaJULIMOHHBIME ([ONy4YeHHe MHPOpPMAlUM OT MCTOIHHUTEIs B BHAE OTBETOB,
CIIPaBOK, OTYETOB H T.1.).

OTzen OpraHM3alMOHHONW paboTsl (IpM HEOOXOAWMOCTH) HANOMHHAET
HCIOJHUTENAM O CpOKaX MCIOJHEHUs] MOPYYeHHH, KOTOpble MCTEKaloT B
NPEICTOSIINN IEPHOL.

JlomyckaeTcsi 3ampamuBaTh HHGOPMAIKIO O XOe HCIOIHEHHS JOKYMEHTa
WM TOPYYEHHs] 10 HCTEYeHHs] KOHEYHOro CpoKa B IOPSAKE YINPEKIAIOMIETO
KOHTPOJIS.

9.4.5. UcnonHuTenu obs3aHbl MPEICTaBUTh MH(QOPMAIMIO O BBIIOJIHEHHH
IOpydYeHHil He T03/IHee, YeM 3a J1Ba JIHS 10 OKOHYaHHUs KOHTPOJILHOTO CpPOKa.

9.5. Ha OCHOBaHWM aHAJW3a MHCHMEHHON HH(OPMAIMH, NPEICTABIIEMON
VICTIOJIHUTEISIMH, [JIaB€ MyHHIUIAIBbHOTO OKpYIa WU JIUIY, HCIOJHSIOMEMY €ro
MOJTHOMOYHS], JIOKJIaAbIBAaeTCs HHPOpMaLHs O X0/1€ UCTIOTHEHHS TOKYMEHTOB.

10.loroBopsl H corJiamieHus

10.1. O6mue TpeGoBaHUS.

[Toarotoska, ohopMieHHe, NOANKMCAHUE, YTBEP)KACHHE, BBINOJIHCHUS H
NpeKpallleH s JeHCTBHS 0rOBOPOB, COIJIAlIeHHH, KOHTPAKTOB, ¥ T.I. (manee —
JIOTOBOPOB), 3aK/FOYaeMbIX TIJIaBOH MYHHIMUMAIBHOIO OKpyra WM JIHIOM,
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UCIIONHAIOIAM  €r0  MOJHOMOYMS, OCYIIECTBISE€TCS B  COOTBETCTBUH C
3aKoHOJaTeIbcTBOM Poccuiickoii Penepanuu ¥ HaCTOSIIUM Pa3/iesioM.

10.2. TexkcT mpoeKTa I0roBOpa, MOANUCHIBAEMOrO IJ1aBOi MyHHLHITATbHOIO
OKpyra WJIM JIMIIOM, HCIIOJHSIOIUM €ro IOJHOMOYHS, IOJArOoTaB/IMBaeTCs
MYHHIUNATBHBIM CITY)KAllliM B COOTBETCTBHH C JIaHHBIM €My MOpyYeHHeM (najee —
HCIIOTHUTED ).

BO3MOXHO NpUHSATHE HCIOJHATENEM 3a OCHOBY HIM B ILeloM (TpH
OTCYTCTBHH 3aMe4yaHHil U TNpeIOKEHUH) TEKCTa NO0roBopa, MPELIOKEHHOIo
cyObeKTOM (CyObeKTaMu ) JOrOBOPHBIX OTHOIIEHHH € a[MUHUCTpALHEH.

10.3. OcHoBHbIe TpeOOBaHUS K OQOPMIIEHHIO TOTOBOPOB.

10.3.1. JIoroBopsl JOJDKHBI COOTBETCTBOBATh OOA3aTENLHBIM IJIsI CTOPOH
paBHIaM, YCTaHOBJEHHBIM HODMATHBHBIMH TPaBOBbIMH aKTamH Poccuiickoii
®eneparyu U ropoia MOCKBBI.

10.3.2. IToamucbiBaeMble JOrOBOPEI JOJDKHBI CO/IepXKaTh:

- HAUMEHOBAHHUE;

- npeamOyny (BBOAHYIO 4acTh), B KOTOPO# MOTYT YKa3bIBaThCsi OCHOBHbIE

eI,

- J1aTy, HOMEp JI0r0BOpa, MECTO MONHUCAaHKs, HANMCHOBaHNE CTOPOH;

- IpeIMET MPABOBOTO PETyJIMPOBAHHS;

- HeHy JOroBopa HWIM CIOco0 ee ompejieNieHHs, CIy4ah M yCIIOBHs €€
U3MEHEHUS;

- pacKphITHE HCMOb3YEMBIX TEPMHHOB H HOHATHI (PH HEOOXOAUMOCTH);

- IpaBa 1 0053aHHOCTH CTOPOH;

- OTBETCTBEHHOCTH CTOPOH;

- CTIOCOOBI U MOPSAIOK obecredeHHs: 0053aTeNIbCTB CTOPOH;

- OCHOBaHUsl TIPEKPAILEHHs ¥ TPHOCTAHOBJIECHHUS UX ICHCTBHUS;

- OPSAIOK pa3peleHus ClopoB;

- CPOK M YCJIOBHSI BCTYIIICHHS B CHILY, CPOK J€HCTBHUS;

- CBeJEHHS O pETHCTpallid ¥ MeCTe XpaHEeHHs JOKyMeHTa (mpH
HEOOXOIUMOCTH );

- PpEKBH3WTHl CTOPOH, HaWMEHOBaHHE JODKHOCTH, (aMHIuy, VMEHH,
OTYEeCTBA JIUI, OANKUCHIBAIOIIUX 10TOBOD;

- MeCTO JUIS IOJMKUCH JIUI CTOPOH, MECTO JUISl IPOCTAHOBKH INeYaTH CTOPOH.

JloroBopsl OQOPMIISIOTCS, KaK MPaBHIIO, B KOJIMYECTBE SK3EMILIAPOB IO
4rCITy CTOPOH Aorosopa. Ilocie moamucanus KaxAbIi 9K3eMILIAp 10roBopa NMeeT
OMHAKOBYIO IOPHIMYECKYIO CHIY, O 4YeM B TEKCT JO0roBopa BKIKOYAeTCs
COOTBETCTBYIOLEE MOJIOXKEHHUE.

Bce mcmpaBlIeHHs W IONOJIHEHHS B TEKCTe MOIMHUCHIBAIOTCS CTOPOHAMH H
3aBePSIOTCS MEYaTSIMH CTOPOH.
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[Toamucud CTOpPOH MOJA ABYCTOPOHHMM JOTOBOPOM pacrojiaratoTcsi Apyr
IPOTHB JpYyra, IPH MHOTOCTOPOHHEM — O71Ha no aApyroi. [loamuck npeacTaBuTess
aJIMHHUCTPAllMM Ha OOOUX ODK3eMILISpax I0roBopa YAOCTOBEpSiETCS TepOOoBOM
MeyaThlo.

[Tpu obopMIIEeHHH NOroBOpa CTOPOHBI HE JOJ/DKHBI BKJIIOYATh IOJIO0XKEHHUS,
KoTopble cozepkarcsi B Koncturyuun Poccuiickoii @enepanuu, (enepanbHbX
3aKOHaX, 3aKOHaX ropoga MocCKBbl (s JOrOBOPOB C  CyObekTamu,
PACIOJNIOKEHHBIMA U 3apETHCTPUPOBAaHHBIMU B ropoae MoCKBe), U BCIEICTBHE
3TOro SABJIAIOTCS 00S3aTeNbHBIMH K HCHOJIHeHH:o. [IpuiiokeHus K IOroBopaM u
COTJIAIIEHUSM COCTaBISIOT MX HEOTHhEMJIEMYIO 4acTh M 001anaroT OJWHAKOBOM
FOPUIMYECKOM CHIION C OCHOBHBIM TEKCTOM JOKyMEHTA.

10.4.1. Ilonnucanue 10rosopa.

UcnonsuTens oOecmeuynBaeT NOANKUCAHHWE JIOTOBOpPA PYKOBOJUTENIEM
(YTIOMTHOMOYEHHBIM MPEACTABATEIEM) IOPHAMYECKOro JMia (IOPUAMYSCKHX JIHII
IPpH MHOTOCTOPOHHEM JIOTOBOpE), BBICTYNAIOMIEr0 CTOPOHOH (CTOpOHAaMH)
JIOTOBOpa C aIMUHUCTPALHEN.

JIoroBop, MOJNKCAHHbIN CyOBEKTOM (CyOBEKTaMHU) JOTOBOPHBIX OTHOLICHHH
C  aJAMHHMCTpalHedl,  HCIOJHUTENb  C  [pWJIAraeMbiM  KOMILIEKTOM
COMPOBOJUTENBHBIX OKYMEHTOB CHaeT B OTAeN OpraHW3aliOHHOH paboThl s
NpeACTaBI€HHs HAa MOANKCh TIJIaBe€ MYHHUUHMNAIBHOIO OKpyra WId JHIY,
HCTIOJTHSIOLIEMY €T0 ITOJIHOMOYHS.

[oanucaHHBIN J0r0BOP 3aBepseTcs repOoBOH MeYaThio.

[MoAIMHHUKKA [OrOBOPOB XpaHSTCS B OTHAele OyXraarepckoro yd4era,
dunancoBoro obecnedeHHss M KaJpOBOrO JIENIONPOU3BOACTBA M  SBJISIOTCS
JOKyMEHTAaMH TIOCTOSIHHOTO XPaHEHHS.

BTopoii MOANMHHBIN 9K3eMIULIp J0roBopa (BTOpoi M mocieayomue
TIOUTHHHBIE 3K3eMILIAPBI TP MHOTOCTOPOHHEM JIOrOBOPE) UCIIOMHUTEb NIepe/iaeT
YIIONTHOMOYEHHOMY TpEICTABATEII0 CTOPOHBI (K&XIOMY W3 IMpe/cTaBHTeNeH
CTOPOH) IO JAHHOMY JIOrOBODY.

10.4.2. Peructpauus gorosopa.

PericTpaiysi JOrOBOPOB OCYIIECTBISETCS TJIaBHBIM OyxraitepoM —
HAYaIBHUKOM OyXraaTepcKoro ydera, (GMHAHCOBOro oOecredeHHs W KaJpOBOTo
IeJI0NpPOU3BOICTBA.

PerucTpalMOHHBIH HOMEp IIPOCTABISETCS Ha KaXIOM  MOUIHHHOM
3K3eMILIspe I0roBopa. Perucrpaiys 10roBOpOB OCYIIECTBIIACTCS B TCUCHUE rojia B
MOpsiIKE BO3pacTaHUsl HOMEPOB. ‘

[MOAMHHUKA JOTOBOPOB  (KOHTPAaKTOB, —COLJAINEHWH) C  AaKeTOM
HEOOXOIMMBIX JOKYMEHTOB XPAHATCS II0CIe BBINONHEHWs pabOT 1O 10roBopy
(KOHTpPaKTy, COrIAIeHHIO), POPMHUPYIOTCS B CAMOCTOSATENIbHBIE /I€]1a U CAAIOTCA B
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apxvB aJMHHHCTpanuH. Jleqo joroBopa BKIIOYAeT B CeOs MEPBBIA MOMIMHHBIH
3K3EMILISP JOTOBOPA M NPUJIOXKEHHS K TOTOBOPY (MOTHHHUKH ).

[Tocne 5 €T 10 HCTEYEHUIO CPOKa TOroBOpa (MyHHLUIIAIBHOIO KOHTPAKTa U
corJialeH s ) JOKYMEHThI OUIeKAT YHUYTOXKEHHMIO.

10.4.3. KoHTpo/Ib 32 BBIIIOJIHEHHEM IOTOBOPA.

KoHTponb 3a BBIMOJHEHHEM [0r0BOpa OCYILIECTBIISIOT COOTBETCTBYIOLIHE
CTPYKTYpPHBIE TO/Ipa3eIeHHs B paMKaX MX KOMIIETCHIUH.

Ilpy HeOOXOMMUMOCTH, B LENAX HEJOMYLIEHHs  YNPaBJICHYECKHX,
VMYIIIECTBEHHBIX W MHBIX PUCKOB JIs aJIMHHUCTPAIMH, KOHTPOJIb 32 HCIIOJIHEHUEM
JIOTOBOPOB MOYKET ObITh WHUIMHPOBAH M OCYLIECTBIEH IO MOPYYEHHIO IJIaBbI
MYHHUIMNIATBHOTO OKpYyTa.

10.4.4. Bemonsenue 10rosopa.

10.4.4.1 Beimonsenue aoroBopa odopmisieTcs COOTBETCTBYIOIIMM aKTOM
CIauH-TIPHEMKM (J1anee — aKT).

10.4.42. B Ccpokd, YCTAaHOBJCHHbIE  JOTOBOPOM,  CTPYKTypHOE
NoJpa3/ieieHde, OCYIIEeCTBISIONUE KOHTPOJb 32 BBINOJHEHHEM JI0r0BOPa,
3anpainMBaeT y cyobekTa (CyObeKTOB) J1OrOBOPHBIX OTHOLICHHH aKT.

10.4.4.3. B cpokH, yCTaHOBIICHHBIE IOTOBOPOM, HCIIOTHUTEb IPEACTaBIAET
aKT B OTAeN OyXraiTepckoro yd4era, GMHAHCOBOro obecreveHHs U KaapoBOTO
JIETIONPOK3BOICTBA aIMUHHUCTPALIMH B JIBYX 9K3eMILIsIpax.

[lpencTaBieHHBI aKT, B YaCTH €ro COOTBETCTBHS YCIIOBHMSAM JI0roBOpa,
IpOBEPSETCS M BU3HUPYETCS PYKOBOAMTENEM CTPYKTYPHOIO IOApa3/ieNeHus,
OCYILECTBJISIOIIEr0 KOHTPOJIb 32 BBINIOJIHEHHEM JI0r0BOPA.

B ci1ydae BBISBIEHHBIX HECOOTBETCTBHIM, aKT BO3BPAILACTCS HCIIOIHUTEIIO HA
nopaboTKy.

10.4.4.4. 3aBu3MpOBaHHBIH AaKT  MPEACTABISETCS  PYKOBOAUTEIEM
CTPYKTYPHOTO TOApa3JeeHNs, MCIONHSIIOMMUM KOHTPOIb 32 BbIIOIHCHHEM
JIOrOBOpa, Ha MOJIMKCH IIaBe MyHHLMIIAIBHOr0 OKPYTa WM JIMILY, HCTIOTHSIOMEMY
€ro MOJTHOMOYHS.

[ToanucaHHBIN aKkT 3aBepsieTcst repOOBO¥ MeYaThio.

10.4.4.5. TlognucaHHBIA TJaBOH MYHHIUIIAIBHOIO OKpyra WM JIMIIOM,
HCTIOHSIONIMM €ro MOJHOMOYHS, aKT (9K3eMIULIp afMHHUCTPAlliK) epeiaeTcsi B
oTmen OyxranTepckoro ydera, (GHMHAHCOBOrO OOeCHeueHHs U KaapoBOro
JIeNIONPOM3BO/CTBA TS JalbHEHero GopMHUpOBAHUS B CAMOCTOSTENILHOE NJI0.

BTopoii 3K3eMILISp MOANMCAHHOrO aKTa HAINPaBJIsAeTCs CTOPOHE 0roBopa.

10.4.4.6. B cinyuae BbISBIEHWs HapylUIeHWH YCJIOBHH  JI0roBopa
(HecobmozieHre  CPOKOB, HEBBINOIHEHHE 00s13aTENbCTB, HWHOE CYILIECTBEHHOE
HapyIlIeHHe JIOTOBOpa, KOTOPOEe HE MOXeT ObITb YCTPaHEHO B CPOKH JIEHCTBHs
ZIOTOBOPA), COOTBETCTBYIOIIHUM CTPYKTYPHBIM nojipa3eNieHueM,
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OCYIIECTBJISAIOMMM KOHTPOIb 3@ BBINOJHEHHEM JIOr0BOpa, MOArOTaBIIWBAETCS
NMPOEKT MPETEH3HH M C MOJHBIM KOMIUIEKTOM COIPOBOJHMTENLHBIX JNOKYMEHTOB
nepeaeTcs riaBe MyHUIUIIAIbHOTO OKpYyTa.

11. ®opmupoBaHHe eI, HX XpaHeHHe

11.1. ®opmupoBaHHe 1€, UX XpaHEeHHe, CTIpaBo4Has padoTa 1o JOKyMeHTaM
(kaKk BXOISINMM, TaK M HCXONAIIMM) OCYLIECTBISETCS Kak B OTAeNe
OpraHM3allMOHHOM  paboThl, Tak M B  CTPYKTYPHBIX  [OIPA3NCICHUAX
aJMUHHCTPALMK, B 3aBHCAMOCTH OT TOro, Kyjaa OBUIM NepelaHbl JaHHBIE
JIOKyMEHTHI B COOTBETCTBUH C YTBEPXKICHHON HOMEHKIATYPOH /e

11.2. 3aKoHUYeHHBIE [ENONPOM3BOACTBOM Jela B TedeHne 1-2 ner wiu
JIPYTOro COrJIaCOBaHHOrO B YCTAHOBIEHHOM MOPSAAKE CpOKa OCTAIOTCA B
CTPYKTYPHBIX TOJPa3/eIeHUsIX aIMHHUCTPALUH JUIsl CIIPaBOYHOU paboThl, a 3aTeM
B COOTBETCTBHM C HOMEHKJIATYpOM JeJl CIArTCs B apXUB aJIMUHUCTPALIHH.

11.3. ApX¥BOM aJIMHHACTPALIHU OCYLIECTBIISAETCS COXPAHHOCTD IOKyMEHTOB,
crpaBoyHas pabora IO MepelaHHbIM JOKyMEHTaM, Bbllaya JOKYMEHTOB BO
BpEMEHHOE  IOJIb30BaHME  COTPYAHHKAM  CTPYKTYPHBIX nojpa3ie’eHuH
aJIMAHHCTPALIUH.

PykoBOHTE M CTPYKTYPHBIX TIO/Ipa3aesieHuil aIMMHACTPALlA OTBEHAIOT 3a:

- COXPaHHOCTH MOCTYNAIOMMX K HHM JOKYMEHTOB H HH(OpMAIKMH O HUX B
0a3e JaHHBIX;

- COOMIONEHNe CPOKOB MX XpaHeHWs (B COOTBETCTBHH C YTBEPKICHHOH
HOMEHKJIATYpOii 11en);

- CBOEBPEMEHHYIO TIOITOTOBKY H Tepe/ady Jell B apXuB (B COOTBETCTBHH C
yTBEPKIEHHONW HOMEHKJIATypOH Jied).

12. UudopmannoHHoe obecnedyeHHe 1esiTeIbHOCTH aAMHHHCTPAUHH

12.1. HudopmauuoHHoe obecrieueHne IesTeIbHOCTH aIAMHHHCTPALMH
HanmpaBleHO Ha obecredeHHWe TIJaBbl MYHMIMIAIBPHOTO OKpyra WM JnIa,
MCIIOTHSIONIEro TOJHOMOYHUS, CTPYKTYPHBIX MOZApa3/ielieHuH, MyHHLHMIATIbHBIX
ClyXKamuX JOKYMEHTaMH H HHpopMaiuei, HEOOXOOMMBIMU I PEIICHUA
BO3IOKEHHBIX 337124 (OpYUeHHil), a Takke Ha obecniedeHre HHPOPMUPOBAHUS U
pa3bsICHEHHS O JIEATEIbHOCTU aIMUHUCTPALHH.

B aJIMHHACTpALHMH 33a1ady HH(OOPMALMOHHOTO OOECHeYeHMs BBINOIHSACT
OT/IeJ1 OPraHN3alUMOHHOMN pabOTHI.

@opMbI U CPeICTBA NIPENOCTABICHUS H PaCIPOCTPaHCHUA HHPOPMaLIUH
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- aJIpecHast pacchlIKa 3aBepeHHBIX KONUI MyHHIUNANBHBIX IPAaBOBIX aKTOB,
HOPMAaTHUBHBIX U HHBIX IPaBOBBIX aKTOB CoBeTa JEMyTaTOB;

- pacchlIKa IJIaHOB paboThl, TOBECTOK COBELIAHHUH y IIaBbl MyHHLUIIATBHOTO
OKpyra HHPOpPMAIMH O eXeHeIeIbHbIX MEPONPHUATHSIX aIMUHUACTPALIMH,

- IpeI0CTaBJIeHHE KOMKI JOKYMEHTOB M BBITMCOK M3 HUX 110 3a1poCy;

- pasMelneHre HHGOpMay Ha OQUIHAILHOM CaliTe aIMUHUCTPAllKY;

- omnybiukoBaHWe HWHGOpMalU¥ B OGHMIMAIBHBIX I€YaTHBIX CPEACTBaX
MaccoBOM HH(POPMAIUU MYHULIUNIATBHOIO OKpYTa,

- nmepemaua MH(OpMAmMH Yepe3  CHCTeMY  OJIEKTPOHHOM  IOYTHI
aJIMUHHCTpALIUH.

12.2. HHbopmanmyoHHbIE peCypChl  aAMHUHHCTpAlMH IO  JOCTYyIy
(BO3MOXXHOCTH HUCTIOIb30BaHMUS ) OIPA3IENIAIOTCS Ha TPH KaTerOpHH:

- pecypchl, CoIepKalllie OTKPHITYIO (00IEeT0CTyHY0) HHOOPMALHIO;

- pecypchl, cojiepialye ciyxe0Hyo HH(OpMALIHIO;

- pecypcsl, coiepxauide HHGOPMAIMIO OrPaHUYEHHOTO PaclpOCTpaHEHHs
(moctyma).

K KaTeropuu OTKpHITOM HHpOpPMALMH OTHOCHTCS MHpOpMauus, He
ABISIOMASACS CIOy)KeOHOM HWHOpoOpMauuel, M HOCTYNl KOTOpPOW HE OrpaHHYeH
3akoHoareIbcTBOM Poccuiickoi denepanuu.

K kaTeropu# ciyxeGHOW HHGOPMAlMK OTHOCHTCS — HMH(popmanws,
NpeHa3HAYEHHas UL WCMONb30BAHUS IJ1aBOM MYHHLHMIAIBHOTO OKpyra HIH
JIMIOM, HMCIOIHSIOUIMM €ro IMOJHOMOYHS, MYHHIMIAIBHBIMH CIIy)XKallUMHU IIpH
BBITIOTHEHUH MMM CBOMX (QYHKIIMOHAIBHBIX O0A3aHHOCTEW M HE OTHOCAIIAsCH K
KAaTeropusM  OTKpbITOM HHpOpManuu U  HMHGOPMALMH  OrpPaHHYEHHOro
pacrpocTpaHeHus (10CTyna).

K xareropund MHGOPMAIMH OTPAHHYEHHOTO DACIpPOCTPaHEHHs (4OCTyIa)
OTHOCHTCS MH(OpMaIKsl, BKIFOYAOIIasi CBEIeHNs KOH(GUICHIHATBHOIO XapakTepa
(koMMepyecKas | ciry)keOHasi TaifHa, IepCOHaIbHbIEC TAaHHBIE O IPAKIaHAX U Apyras
uHopmanus). OOpamenue ¢ HHGOpMalMed  OrpaHMYEHHOrO  I0CTyNa
OCYIIECTBIIACTCS B COOTBETCTBUH C 3aKOHOAaTenscTBoM Poccuiickoit deneparmy.

12.3. OGpaiuenre ¢ JOKyMEHTaMH, CONEPKAIINMH CBE/ICHHs, OTHECEHHbIE K
rocyJapCTBEHHOM TaiiHe, OCYIIECTBISETCS B COOTBETCTBHM C IIOJIOXKCHHUSMH,
pernaMeHTHPYIOUMME TOPSIOK PabOThl M TpaBuia paboThl C YKa3aHHBIMH
JTOKyMEHTaMH.

OTBETCTBEHHOCTh 3a OPraHW3allMI0 3allUThl CBEACHHH, COCTaBIAIOMIMX
rocyJapcTBEHHYI0  TaliHy, B aJMHHHCTpAalUM BO3jaraeTcs Ha  TJaBy
MYHHIUTATBHOTO OKPYTa WM JIMII0, HCTIONHSIOLIee ero MOJTHOMOYHS.

13. UudopmaTuzanus AeATeJTbHOCTH aIMHHHCTPAUHH
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[lenbro nHGOpPMAaTH3aIMHU AEATEIbHOCTH aIMMHUCTPALIUY SBISCTCA CO3JaHUe
yCJI0BHit 17151 yIOBIETBOPEHHS HHPOPMAIHOHHBIX TOTPEOHOCTEN MyHHIUTIAIBHBIX
CITy’KallluX, MOBBIIEHUS ONEPATHBHOCTH U JOCTYITHOCTH HH(OPMALIUH.

OnHOM W3 OCHOBHBIX BHYTPEHHHX 3a7a4 MH(OpPMATHU3ALUH SBISETCS
CO3/1aHue 3JIEKTPOHHOTO JIOKyMeHTO00opoTa u JeNTONTPON3BOICTBA
aJIMUHUCTpPALIUH.
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[Tpunoxenue 1

K PernameHTy aqMUHUCTpAlM U
MYHHIMIAIBHOrO OKpyra XaMOBHUKH
B ropoae Mockae

IIpaBuaa
opopMJIeHHS] MYHHIIHIIAJIbHBIX IPABOBBIX AKTOB 0 BHECEHHH H3MEHEHHH B
MYHHIHNA/IbHbIE IPABOBbIE AKThI

1. O0mmue moJ10KeHHs

1.1. U3MeHeHHMs BHOCATCS TOJIBKO B T€PBOHAYAJIbHBIA IPABOBOM akT
aJIMMHHCTPALlM¥ MyHHIIUNIATLHOrO OKpyra XaMoBHHKHM B ropozie Mockse (nanee —
npaBoBoii akT). BHeceHne n3MeHEeHHil B IPaBOBOM aKT O BHECEHUH W3MEHEHHH He
JIOITyCKaeTCsl.

1.2. BHeceHreM W3MEHEHHUH B IPABOBOM aKT CUUTACTCS:

- JIONMOJHEHHWE CTPYKTYPHBIMH JJieMeHTaMH (IIyHKTamH, a03aunamw,
neducaMu), MIPUIOKEHASIMH, CII0BaMH, I pamu;

- 3aMeHa CJIOB, UGD;

- W3JIO)KEHHEe B HOBOM peNaKiH 3arojoBKa, KOHCTAaTHPYIOIIEH WK
MOTHBHPOBOYHON HYacTH, CTPYKTYpPHOro 3jeMeHTa (MyHKTa, ab3aua, neduca),
TIPUIIOKEHUS;

- HCKJTFOYEHME M3 TEKCTa MPAaBOBOrO aKTa CJIOB, LUP.

1.3. B 3arosioBke npaBoBoro akta «O BHECEHHH U3MEHEHHH B TOCTaHOBJICHHE
(pacnopsbkeHHe) afAMHHHCTPALMH MyHUIIUNIATLHOTO OKpyra XaMOBHHKH B rOpojie
MockBe...» yKa3blBalOTCS TOJIBKO JaTa M HOMEp MpaBOBOrO aKTa, B KOTOPBIH
BHOCSITCS M3MEHEHHSI, Ha3BaHUe IPaBOBOI'0 aKTa HE YKa3bIBAeTCH.

1.4. TexcT mpaBoBOro axkra ¢ 3aroloBKoM «O BHECEHHH H3MEHEHHH B ...»
JIOJDKEH COZIepKaTh MyHKT «BHECTH H3MEHEHHS B ...» C 00s3aTelbHbIM yKa3aHUEM
BHa, IaThl, HOMEPAa U Ha3BaHHS IPABOBOTO aKTa, B KOTOPBIA BHOCATCS H3MEHEHHUS.

1.5. Tlpu BHeCeHHH HEOTHOKPAaTHBIX H3MEHEHHH B NPABOBOH aKT B NIEPBOM
MyHKTe O BHECEHHH W3MEeHeHWil naeTcss B CKOOKax cchUiKa «(B pelakluH - BHI
JIOKyMEHTa, 1aTa, HOMEP)».

1.6. Ilpu BHeceHUH W3MeHeHHH HeOMyCTHMO:

- YKa3bIBaTh HOBbIE CPOKY BBINOIHEHHUS MOPYYCHUM, €CIIH 3TH CPOKA MCTEKIH
Ha MOMEHT BbIXOJ1a IPABOBOI0 aKTa O BHECEHHH M3MEHEHHUH;

- JaBaTh CCBHUIKM Ha J[OKYMEHTHI, BBINYIIEHHBbIC MO3XKE IaThl H3JaHHs
IEepBOHAYAIIBHOTO IPaBOBOIO aKTa.
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1.7. Kaxmoe u3MeHEHHE IOKHO ObITb OQOPMIIEHO OTAEIbHBIM ITYHKTOM
(TMOAMYHKTOM).

1.8. Heobxoaumo co0r0naTh JOTHKY H3JI0KEHHS: W3MEHEHHS BHOCSTCH
CHayaJia B TEKCT MMPABOBOr0 aKTa MO NOPSAKY IIyHKTOB, 3aT€M B IPUJIOXKEHHE.

[pu BHECEHHU M3MEHEHHH OJJHUM IIPaBOBLIM aKTOM B HECKOJIBKO IPABOBbIX
aKTOB M3MEHsieMbIe TIPABOBbIE aKThl PACMOIararoTCsi B XPOHOJIOIHYECKOM MOPsIIKE.

1.9. Tlpu cchbuKe B TPOEKTe MPABOBOTO aKTa HA CTPYKTYPHBIA SJEMEHT
MPaBOBOr0 aKTa, B KOTOPBIA BHOCSATCS M3MEHEHHs, YKa3bIBaeTCsi KOHKPETHBIN
CTPYKTYPHBI 3]IEMEHT, HaulHasl C HAUMEHBIIIETO.

[Ipy >TOM TWyHKTHI W HOAMYHKTH 00O3HAYAIOTCS CJIOBOM «ITYHKT» H
COOTBETCTBYIOLIEH LUPPOI.

A63anbl 1 neduchl 0003HaYaOTCs cnoBaMu. [lepBbiM curTaeTCs TOT ab3arr, ¢
KOTOPOr0 HaYMHAETCS MyHKT WIX NOAINYHKT.

1.10. K mpoekTy mpaBoBOrO aKTa JOJDKHBEI OBITH IPUIIOKEHBl KONHH BCEX
TIPaBOBBIX aKTOB, B KOTOpBIE BHOCSATCS H3MEHEHMs, U B HHX JOJDKHBI OBITH
OTMeYEeHBI BCE ClTy4yal U3MEHEHHs TEKCTa.

2. BHeceHHe H3MeHEeHHH B TEKCT PABOBOI0 aKTa
U MPHJIOKeHHH K HeMY

2.1. JlonojHeHUE TEKCTa MPABOBOI0 aKTa OJHUM HMJIM HECKOJIbKUMH CJI0BaMU
(CO 3HAKOM NpEeNHHAHMS, MOCTAHOBKY KOTOPOro BIE€4ET 3a COOOH BHOCHMOE
JOTIOJTHEHHUE):

MOTHBHPOBOYHYIO YacTh PAaCHOPHKEHHS MOCHE CIOB «...» JIONMOJHHTH
CJIOBaMH « ... ».

ITyHKT 2.4 pacniopsKeHHUs! JONOJHHUTH CIOBaMHU « ... ».

A63a11 BocbMOi paszena | mpuioKeHus K IOCTAHOBIICHUIO MTOCIIE CJI0BA « ... »
JIOTIOJTHUTD CIIOBAMH « ... ».

2.2. JlononHeHHe TeKCTa HOBBIM MyHKTOM (ab3aleM, nepucom):

IMTynkT 3.4 MOCTaHOBIEHHS JONOJIHUThL NedUCOM YEeTBEPTHIM B crenyroouen
pEeOaKLMu:

€ or

[Tyakt 6.10.3 npunoxeHuss K MOCTAaHOBJICHHIO JOMOJTHUTH ab3aleM B
CIeayIOLIEeH pelaKIuu:

«...0. :

JIOTOIHHUTE TIOCTAHOBJIEHHE [IYHKTOM 7 B CJIEIyIOLIeH PelaKIInuH:

L5 i s
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[lpy [OMOJHEHHM TEKCTa MYHHIMNAILHOTO MPABOBOTO aKTa HOBBIMH
IIyHKTaMH HEOOXOIMMO J1aBaTh yKa3aHHWe Ha U3MEHEHHE HyMepalluy MOCIIe 1y OUIMX
MYHKTOB:

[Tynxt 10 mocTaHOBNEHHUs CYUTATh MyHKTOM 1 1.

IIpy 1OMOJIHEHHH TEKCTA HOBBIMH ab3anamu (1educamu) 1aBaTh yKa3aHHe Ha
M3MeHeHHe HyMepalluH ToCleyoIuX ad3anes (1epucoB) He HYKHO.

Ilpu oOTMeHe, NpPU3HAHMM YTPAaTUBLIMM CUIy IYHKTa HyMepauus
MOCJIEIYIOUIMX ITYHKTOB HE MEHSETCS.

2.3. 3ameHa 0JJHOTO WJIX HECKOJIbKHX CJIOB:

B 3aroyioBKe MOCTaHOBJICHHUS CJIOBA «...» 3aMEHUTH CIIOBAMH « ... ».

B nyHkTe 5.1. pacniopspKeHuUs CJI0Ba « ... » 3aMEHUTDb CIIOBAMHU «... ».

B a63ane nsaroM myHKTa 3 paszaena | NpUIoXKeHHs K paclopsKEHHIO CIIOBO
«...» 3aMEHHUTD CIIOBOM «... ».

2.4. 3aMeHa OJTHOrO MJIM HECKOJIBKUX CJIOB II0 BCEMY TEKCTY MPaBOBOro aKTa
U NIPHJIO)KEHHSI K HEMY MJIM B HECKOJIBKHX MecTax:

B TekcTe MOCTaHOBIEHHS CJIOBA « ... » 3AMEHHTH CIIOBAMH « ... ».

B TekcTe pacrmopsDKeHHs M IPWIOKEHHHM K HEMy CJIoBa «...» 3aMEHHTb
CJIOBAMH «...» B COOTBETCTBYIOLIUX Maaexkax.

B TekcTe NPHUIIOKEHHS K TOCTAHOBJIECHHIO CJIOBA «...» 3aMEHHTh CJIIOBaAMH
«...» B COOTBETCTBYIOIIUX MaJiexKax.

2.5. I3sMeHenue pelakuuu myHKTa (ab3ana, neduca):

Jleduc TpeTuii MyHKTa 4 pacopsKEeHHs U3JI0XKHUTh B ClIeyOmeH PelakIuu:

« .0

A63a1; BTOpo# MyHKTa 5.8 NpHIOXEHHS K MOCTAHOBJICHHMIO M3JIOKHTH B
clenyromen pelaKkIuu:

£.. b

[Tynxr 10 pacropshkeHUs H3T0XKHATh B CIIEIYIOIIeH pelaKliu:

10 .0

2.6. Ilpu momoJHEHWH TeKCTa MYHHIMNAIBHOTO MPaBOBOro aKTa CJOBaMHy,
HOBBIMH CTPYKTYPHBIMH djeMeHTamu (IIyHKTamH, ab3anamu, aeducamu), 3amMeHe
CJIOB, W3JIOEHHHA B HOBOM PEaKIMHM KOHCTATUPYIOIEH WM MOTHBHPOBOYHOM
YacTH, CTPYKTYpPHBIX 3Je€MEHTOB (OpMyJIHpOBKa «Jajee IO TeKCTy» He
ymoTpednsercs. ‘

2.7. UckiroueHre U3 TEKCTa IPaBOBOIO aKTa CJIOB:

B nmyHKTE 5.4 HCKIIOYHTH CJIOBA « ... ».

B nyukre 5.4.2 npuinoxeHus 4 K MOCTAHOBJICHUIO HCKITFOYUTH CJI0BA «... ).

2.8. JlonoJHEeHKe MPaBOBOTO aKTa NPUJIOKEHASIMU HOBOTO COZICPIKaHHUS:
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JIOTIOJTHUTL TOCTAHOBJIEHHE aJMUHUCTPALUU MYHHUIUIAIBHOIO OKpyra
Xamosnuxu 6 2opode Mockee om 12 wions 2010 2. Ne 115 «...» IPUTIOKEHUSIMH 4 U
5 B peakIuu COTIaCHO MPUIOKEHUSAM | U 2 K HaCTOsAIIEMY TOCTAaHOBJICHUIO.

2.9. 3MeHeHMe peaKuy BCEro MPUIIOKEHHUS

BHecTH M3MeEHEHHS B IIOCTAHOBIIEHUE AOMUHUCMPAYUU MYHUYUNATLHO20
okpyza Xamoenuku 6 20pode Mockee ot 19 cenmabps 2025 2. Ne 157 «...», U3TI0KUB
npuwioxeHne | K TIOCTAHOBICHHIO B pENAKlUWM COrJIACHO NPHIOKEHUIO K
HACTOSIIEMY 1OCTaHOBJIIEHHIO.

2.10. Ecnu npuiokeHue K MpaBOBOMY akTy O(OpMIIEHO B BHIE TaOJIHMIIBL,
BHECEHME M3MEHEHHI B HEro OCYIIECTBISETCS B NMPUJIOKEHHH K BBITyCKaeMOMY
NpaBOBOMY aKTy. B TekcTe mMpaBOBOrO aKTa O BHECEHWH W3MEHEHMH naercs
yKa3zaHue:

BHecT W3MEHEHHMs B IIOCTAHOBJIEHHE aJIMHUHUCTPAIlM¥d MYHHUIUIIAIBHOTO
okpyra XaMoBHMKH B ropoge Mockse ot 18 centsbps 2025 r. Ne 260 «...»,
JIOTIONIHUB paszjies 2 MPUIOKeHHsT | K MOCTAHOBIEHMIO MYHKTOM /5 B peNaKuuH
COIJIaCHO TPUIIOKEHHUIO K HACTOSIIEMY IIOCTaHOBJICHHUIO.

IIpunoxenne opOpMISETCS CISTYIOIHUM 00pa3om:

[Ipusoxenue

K IIOCTAQHOBIIEHUIO AJMHHHUCTpPALUHU
MYHUIIUNAJIBHOTO OKpyra
XaMoBHMKH B ropoae Mockse

oT 20- e

BHeceHue HW3MEHEHHH B TNPHIOXKEHHE | K IIOCTAaHOBJICHHIO AAMHHHCTPaLUU
MyHHIUTIATBHOTO OKpyra XaMOBHUKH B ropone Mockse
ot 18 cenrsOps 2025 r. Ne 260

2. TlepeveHb MepOIpPHUSTHI, OPraHW3YeMbIX aIMUHHUCTPALKEHl MYHHLMIAILHOTO
okpyra XamoBHHKH B ropoznie Mockse B 2025 roxy

Ne | Haumenosanwme meponpustus | Jlara mposenenus | ®.N.O.
n/n OTBETCTBEHHOTO
3a  IOArOTOBKY

MEpPOTPHUATUS
S 3 3 -
15 | B 3m0poBoM Telie - 3M0pOBbIi | 20 HOAOPS B.B. MBanoBa

Jyx
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[Mpunoxenue 2

K PernameHTy aAMMHUCTPALHHA
MYHHIHTATBHOTO OKpYra XaMOBHUKH
B ropoae Mockse

IIpaBuaa
HANHCAHHUSA CJIOB H CJI0BOCOYETAHHH

1. Ucnoab3oBaHHe 3arjiaBHOM OyKBbl B HAa3BaHHAX OpraHH3auMi H
HAaMMeHOBAHHAX 10/’KHOCTEH.

C 3ariaBHO# OyKBbI UILETCS:

- [Ipe3unent Poccuiickoit Penepaiuy,

- Mp MockBsl;

- [IpaButensctBO MOCKBEIL;

- MockoBckas ropoackas Jlyma;

- CoBer emyTaToB;

- HaUMEHOBAaHMS KOMILIEKCOB TOpPOJACKOIr0 YIpaBJeHUs, HaIpUMeEp:
KoMIieke apXWTEeKTypbl, CTPOMUTENIBCTBA, Pa3BHTHS W PEKOHCTPYKLUHMH Topoza
MOCKBBI;

- HaWMEHOBaHMs VIpaBIeHWH, OTAEIOB M TNPUPABHEHHBIX K HHUM
To/(pa3iesieH i, BXOIIIIHX B CTPYKTYpy Mapuu MockBsI, HanpuMep: VYnpasnenue
Mo OpraHM3aluu paGoTel ¢ HokymeHTamu IlpaButennctBa Mocksbl, IlpaBoBoe
ynpasienne IlpasutensctBa Mocksbl, IIpoTokonbHbii otaen IIpaBuTenbcTsa
Mockssl, [Ipuemnas [IpaButensctBa MOCKBBI,

- HaUMEHOBaHMSA IIOCTOSHHO JEWCTBYIOIIMX KOMHCCHIA, HampuMep:
Komuccus IpasutenbcTBa MOCKBBI 10 Ype3BbIYAWHBIM CUTYALHAM;

- HaMMEHOBAHHUS COBETOB, BBINOJHAIONMX (YHKIMU OPraHa 110 00eCTeYeH o
JeSATeIbHOCTH OPraHoB M JIOJDKHOCTHBIX JIMII HCIOJHHTENBHOW BJIACTH ropoja
Mocksbl, HanpuMmep: OOLIeCTBEHHO-IKCIEPTHBIM COBET MO MaJOMy H CpeIHEMY
IpeanpHHEMATENLCTBY pH Mape u ITpaButensctee Mocksel, CoBeT o Bompocam
pa3BHTHS MECTHOrO camoymnpasieHus B ropone Mockse, CoBeT CTapeHlIMH NpH
Mbspe MoCKBBIL.

Co cTpouHOit OyKBbI IUILIETCS:

- ynpaBa paiioHa

- aIMUHUCTPALIKS;

- nemytaT MocKOBCKO# roposackoi Jlymsr;

- nemytat CoBeTra J€MyTaToB;

- rJlaBa MyHULUIIAIBHOIO OKPYTa;
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- Bce JI0JDKHOCTH PYKOBOJAMTENEH OpraHOB HCIOJHHMTEIBHON BIACTH ropoja
MoCKBbI, OpraHHM3alMii, CTPYKTypHBIX mojpasieneHuii Anmapata Mopa . u
I[TpaBuTenbCTBA MOCKBBI, JOJDKHOCTHBIX JIMII MCIIOJHHTENBHOH BIacTH ropoza
Mockssl (kpome Mapa MockBsl), HanpuMep: TIepBbii 3amecTuTeb Mapa MockBb
B IlpaButensctBe MockBbl, coOBeTHUK Mbdpa MOCKBEI, pYKOBOIUTEIb
Jlenapramenta  GuHaHCOB ropoxa Mocksbl, 3aBeayowmii  IIpuemnoi
IIpaButenbcTBa MOCKBEI, I1aBa YNpaBbl palioHa XaMOBHHUKH.

- HaMEHOBAHHUS OT/JEI0B ¥ CEKTOPOB, BXOASIIUX B CTPYKTYPY YNPaBJIeHUH
1 otenoB Anmapata Mapa u Annapara I[IpaBuTenbCTBa, U NPUPAaBHEHHBIX K HUM
CTPYKTYPHBIX TOJpa3ieNeHnii: CEeKTOp IpHeMa W OTHPABKH KOPPECTIOHACHIHH
Vipapnenus 10 opraHu3auuu paboTsl ¢ JokymeHTamu IlpaButenscTBa MOCKBBI,
HH(GOPMAIIMOHHO-aHaTMTHYecKas rpynna Otaena uHbopmauuu IlpaBHTenbcTBa
MOCKBBHI;

- HaMEHOBAHHS OT/JEJIO0B H CEKTOPOB, BXOASIIUX B CTPYKTYPY YIpPaBIeHUH
u otaenoB Anmapata Moapa u IlpaButensctBa MOCKBBI, ¥ IPHPABHEHHBIX K HUM
CTPYKTYPHBIX TOJIpa3/iefieHuii, Hanpumep: otaen uapopmanun OpraHu3alioOHHO-
aHanuTUYecKkoro ynpasieHus [IpaBurensctBa MOCKBBI;

- HaMEHOBaHHs BPEMEHHO JeHCTBYIONIMX KOMUCCUH, HAalIPHMEP: KOMUCCHs
10 pa3paboTKe MpeAIoXKeHHH 0...;

- HaWMEHOBAaHWs COBETOB, SBIAIOIIMXCS PaOOYMMH OpPraHaMM KakuX-l1ubo
CTPYKTYp, HalpuMep: HayqHO-TeXHHYeckuil copeT KomuTera...;

- HAMMEHOBAHUS OPraHM3alMOHHBIX KOMHTETOB, pa0OYHX IPYII U T.11.;

- Ha3BaHMA OpPraHOB M OpraHM3alMid BO MHOXECTBEHHOM YHCIE H
HCTIONIb3yeMble HE B KaueCTBE MMEHHM COOCTBEHHOIO: AENapTaMEHThl H KOMHUTEThI
ropoza MoCKBBI,

- HANMEHOBAHWS OPraHM3alMOHHBIX KOMHTETOB, BPEMEHHO ASHCTBYIOIIMX
KOMHCCHI, pabodMX Tpynnm M T. .. KOMHCCHS MO TPOBEACHHIO CIyIIaHWH,
cornacuTeNbHAs KOMHCCHs, pabodas Trpynma IO BHECEHHIO W3MCHEHHH B
perJIaMeHT;

- HAMUMEHOBaAHHS COBETOB, SABJIAIOHIHUXCA paGO‘-II/IMI/I opraHaMHu KaKUX-I1U00
CTPYKTYp: HalpEMep: Hay4HO-TeXHu4eckui copet Komurera...;

HanMeHOBaHHE OpraHa HCTIONHATENBHOMN BJIACTH ropoia MOCKBbI IUINETCS B
COOTBETCTBAM C O(HMIMANBHBIM HAaWMEHOBaHHMEM, Hanpumep: JlenapraMeHT
CTpOHMTENBCTBA roposia Mockssl, [ 1aBHOE apXHBHOE YIIpaBJICHHE FOpO/a MoOCKBBI.

HauMeHOBaHWe  OpraHM3alld¥  INHUIIETCS B COOTBETCTBMH € €€
y4peIuTeIbHbIMU JOKyMEHTaMH, HaTnpuMep: OAO «MOCKOBCKHUH
metatyprudeckuii 3aBox «Cepn u  MojoT», l'ocylapCTBEHHOE YHHTapHOS
npeanpustHe ropoga Mockssl «HaydHo-uCCIeN0BaTENbCKHA 1 MPOEKTHBIN
HHCTUTYT [ eHepanbHOro 1iaHa ropoaa MoCKBbD.
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OdwunuansHoe HaWMEHOBAaHUWE OpraHa MCIOJIHUTENBHOM BIIACTH Topoja
MocCKBbI THIIETCS C MPOMUCHONW OyKBBI, KpOME pOJIOBOr0O HAMMEHOBAaHUS B
ohHIHaAIbBHOM HAUMEHOBAaHHU OpraHa MCIOJHUTENIBHOM BJIACTH TOpoJia, @ HMEHHO
npeGeKTypsl aIMUHHCTPATHBHOTO OKpyra ropoaa MocCKBel K yTNpaBbl paiioHa
ropoga MockBel. [Ipy NMOBTOPHOM HCIOJIB30BAHHH B TEKCTE IMPOEKTa TOJBKO
OpraHHM3alMOHHO-NIPABOBOI  (opMbI OpraHa (OpraHM3alMH) YNOTPeOIseTcs
cTpoyHas OykBa, Hampumep: KOMHTET (IpH I€PBOHAYAIbHOM YINOMHHAHHH B
tekcTe: KOMUTET 110 KyJIbTYypHOMY Haclieuto ropona MoCKBbI), AenapTaMeHT (IpH
IepBOHAYAILHOM YNOMHHAHUH: JlemapraMeHT o0pa3oBaHMs M HayKd ropoja
MockBbl).

HasBanusi opraHoB M OpraHu3aldii BO MHOXECTBEHHOM 4YHUClEe W
HCIIOJIb3yEMbIE HE B KAUeCTBE HMEHH COOCTBEHHOTO MULIYTCS CO CTPOYHON OYKBBI,
HapUMep: JenapTaMeHThl U KOMUTEThI Topoja MOCKBBI.

HaumeHOBaHKe OpraHU3allHOHHO-TIPAaBOBOM (OPMBI OPraHU3alMU ITHUIIETCS

- C TIpONUCHOW OYKBbI, €CIIM OHO SBISETCS YacThl0 OQHIMATLHOrO
HAMMEHOBAHMs WM HA4YMHAETCS CO CJIOBA «TOCYJapCTBEHHBIN», HampuMep:
[ocyqapcTBEHHOE YHHUTAapHOE MpeanpusitTie ropoga MOCKBBI 1O PEMOHTY H
KalUTAIbHOMY CTPOMTEIBCTBY MPEINPHATHI MOTPEOMTENHCKOrO phIHKA W YCIyT
«Pemukcy», ['ocynapcTBeHHOE OIODKETHOE YUpEKICHHE 3[pAaBOOXpaHEHHs ropoja
Mocksel «opoxackas kiumHudeckas OonpHuna Nel wm. H. WM. Iluporosa
JlemapramMeHTa 31paBOOXpaHEeHUs ropoja MoCKBbI»;

- CO CTpO4YHOM OYKBBI, €CTH OHO COCTOMT M3 POIOBOrO HaWMEHOBAHUS H
HaHMEHOBAaHHMs, CTABIIEr0 WMEHEM COOCTBEHHBIM M 3aK/IFOYEHHOIO B KaBBIYKH,
HaIpuMep: aKuuoHepHoe obmectBo «Kommanus «I71aBMOCCTPOi», obmecTso ¢
OrpaHHMYEHHOH OTBETCTBEHHOCTHIO «BeKTop».

2. Ucnoib30BaHHE COKPALEHH

B TeKcTe paclopsiMTEIbHBIX JOKyMEHTOB ClIeyeT u3berath ynoTpebieHus
COKpaIlleHHBIX CJIOB, HCIIOJIB30BAHHE COKPAIEHUH TOIDKHO OBITE ONPABIaHHBIM. He
pEKOMeHIyeTCsl ucrob3oBaHue abopesuarypsl PO (Poccuiickast denepanus).

B03MO0XHO MprMeHEeHUEe COKpALlEeHH i IIPA HAaMCaHHUH:

- HaWMEHOBaHWE OPraHOB YIpPAaBIEHHS, OPraHM3alMi, YYPEKICHUH,
npeanpusTHii: MuHIOCT, MOCKOMCIIOPT H T.J.;

- HaMEHOBaHHE CTAHJAPTHBIX €IMHHUIl H3MEPEHHUs: rpaMMm (T), KAIOrpaMMm
(xr), TorHa (T), KuiaoMmeTp (kM), MeTp (M) H T. J. (TOYKa [OC/Ie TAKUX COKpaIICHUH
HE CTaBHUTCS);
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- 0003HaueHHEe reorpaduIecKuXx 0OBEKTOB: T. — TOpoa, 00J1. — 001acTk, moc.
— TOCEJIOK, LT, — IUIOMIA/lb, IPOCII. — IPOCIEKT (HO He MP-T WIH IIp.), Yi1. — yJIHIa,
nep.- NepeymaoK U T. 1.

- CIIy’)KeOHBIX CIIOB PYCCKOTO si3bIKa: U TaK jajee - U T.A., TO eCThb - T.€., U
TOMY TO00HOE - U T.I1., IpoYee - Ip., APYroi - 1p.

- CJIOB «TOpOJIa» U «TOJbI» - IBOHHBIMH OyKBaMM, TP 3TOM TOYKA CTaBHTCS
TOJBKO Tocie BTOpoll OykBbl: 1941-1945 rr., rr. Mocksa, Cankt-IleTepOypr,
ExarepunOypr.

2. Hanucanue aart

B 0KyMEeHTax HCIonb3yeTcss Kak OykBeHHO-MdpoBoe (Hampumep, Ol
sBaps 2011 r.), Tak ¥ wudposoe Hamucanue nat (Hanpumep, 01.01.2011), npuyem
OyKBeHHO-IIM(DPOBOE HAMMCAHHE SIBISETCS NPEANOYTUTENbHBIM. lcmonb3oBaTh
nanucanue nat B Buae 01.01.11 r. 3anpemaercs.

Hamucanue fJaT B HOpelenax OIHOTO JOKYMEHTa JO/DKHO — ObITh
eZIMHOO0OPA3HEIM, T.€. MO0 OyKBeHHO-LH(POBOE, THOO0 UKUPOBOE.

HanMmeHOBaHHe KBapTana NHMIIETCS PUMCKHAMH Iudpamu (Hampumep, VI
kBaptan 2011 r.).

3. HanucaHue JeHEKHBIX CyMM

B IOKyMEHTaX CyMMbl B JEHEXHOM BBIDaKEHMM MHUIIYTCS B LHPPOBOi
dbopMe ¢ pa36buBKoil Ha Tpynmbl (110 TPH HKGPHI) CTpaBa HaleBo (Hampumep: 333
333 000 py6ueit 00 komeek). Touka B mpobenax Mexay UH(PPOBBIMH IpyNNaMu
MHOTO3HAYHOT'0 YKcJia He CTaBuTCs. [{pobu oTAeNsI0TCs 3ansToMH.

IIpy HaMMCaHWK LENBIX KPYTIIBIX YHCe (He IPOOHBIX) MOXKHO HCMOJIB30BaTh
6yKBeHHO-IIM(POBYIO hopMy, HanpuMep: 385 mH. 867 Thic. pyOnei.

Ecii cymMma Koreek pasHa 0, TO CyMMy MOXHO YKa3blBaTb 0e3 Komeek.

4. YnorpedseHne OyKBbI E

PexoMmeHayeTcsi ynotpedieHne OyKBEI E (3amena E ma E pomycruma mo
YCMOTPEHHIO aBTOPa IOKYMEHTA).

O0s3aTeIbHO  UCIIOJIb30BaHHE OYKBBI E B wuMmeHax, O¢aMuwiusx ¥
HauMeHoBaHUSX reorpadmdeckux obbekroB: JIéBun, Crapeiii Tonmau€Bckuii,
JIuxkuno-Jlynéso u T. 1. amMuIuy, UMEHa U OTYECTBA IPAXKIaH TO/DKHbI HUCATHCA
CTPOro B COOTBETCTBHH C NACIIOPTOM MJIM CBHAETENBCTBOM O POXKACHUH.
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5. Yuorpeb.ieHne 3Haka Homepa (Ne)

WUcnonb3oBaHus B KadecTBe 3Haka Homepa [Ne] nartuHCKoH OykBbl N
3amperraercs.

6. Pumckue nugpsol

Jlns o0o3HauYeHHMs BeKa HCHoib3yroTcs puMckhe mudpei: XVI  Bek.
JIOIyCTHMO HCIIOJIb30BaHHE PUMCKUX IMGp B psje ApYrdxX Ciiy4aeB, HalpuMep,
NpY HyMepaLuH I11aB JOKyMEeHTa.

PuMmckue 1MOpBI COCTABISIOTCS W3 MPONUCHBIX JIATMHCKUX OYKB mocie
NEePEKIIOYEHHUS Ha JTJATHHCKYIO PacKiIajiKy KIaBHaTypsl. st COCTaBIeHUs pPUMCKHUX
uudp ucnonssyeres: 5 - Oyksa [V], 1 - 6yksa [I], 2 - [II], 3 - [III], 10 - [X], 50 —[L],
100 — [C].

7. Hanucanue THpe U Aeduca

Jyis HanmucaHus THpe U neduca UCTIONb3yeTCs 3HaK -.

Tupe (3HaK MeXITy CIIOBAMHU) C IBYX CTOPOH 0TOMBaeTcs npodenamu. [leduc -

(BHYTpH cj10B) mumetcs 6e3 npobenos, HanpuMep, Cankt-IleTepOypr, APKO-CHHHA.
Jlebuc npuMeHsieTCs Takxke Kak 3HaK mepeHoca (6e3 npodena).

8. Ynorpeb.ienne npobesioB

[TpoGesbl ynoTpedstoTes:

- noce 3uaka Ne (Hanpumep, Ne 35/37);

- mocye 4uciuTenbHbIX (Hanpumep, 01 saBaps 2011 r., 12 768 M, 12 ThIC.
pyoneit);

- MeXJIy 4YHMCJIOM M CTaHIapTHHIMM €IMHHIAMH H3MepeHus: rpamm [r],
kunorpamm [kr], Touna [t] u T.4. (Hanpumep, 112 xr);

- JI0 ¥ MOCJIE 3HAKOB CIIOKEHUS [+], BeIuuTaHus [-], yMHOXKeHHs [*], nenenus
[/] u paBencTBa [=], Ipu 3ToM ¢ uudpamu 3TH 3HAKK NUIIyTcs Oe3 npoderna.

[TpoGenbl He yNOTpeOnsAOTCS:

- MEXJy HOMEPOM pAacClOpSAUTE]IbHOIO JOKYMEHTa H €ro HHJIEKCOM,
nanpumep: JIC-123;

- MeXIy YMCIOM M 3HakaMmu npouenta [%], rpamyca [°], muHyTsI ['] H
cexyH sl [ '] (manpumep, 112%)
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9. Bblae/IeHHe 3ar0/10BKOB, N0A3aro/10BKOB, pyOPHK H OTJ€JbHBIX CJ10B, H
¢pa3

[MpuMeHsIOTCS ~ cleAyrollMe  CHOCOObl  BBIIENEHHS  3arOJIOBKOB,
I10/13ar'0JIOBKOB, pYOPHK U OTJETbHBIX CJIOB U (pa3 B TEKCTE:

- HabopOM MPONKHCHBIMH OyKBaMH;

- MOTYEePKUBAHHEM;

- KypCHBOM;

- )XUPHBIM HauepTaHHEM.

Kaxnas pyOpuka mnumiercs ¢ ab3ama M MOXeT HMeTh Hu(ppoBoe WM
OykBeHHOe o0Oo3HaueHWe. Eciu pyOpuUKH NpH NEPEYMCIICHWH HAYMHAKOTCS C
IPONKCHOM GYKBBI, TO OHH OTAEISIOTCS APYT OT Apyra TOYKO#H, & €CJIU CO CTPOYHOH,
TO MEXIy pyOpHKaMu CTaBUTCS TOYKA C 3aISTOM.

10.Ynorpebi1eHne YHCAUTEIbHBIX

KonuyecTBeHHBIE M MOPSAAKOBBIE YMCIMTEIBHBIE IO TPeX BKIIIOYUTEIBHO
MOTYT 0003HATbCS KaK OYKBEHHBIM, TaK M HH(POBBIM CIIOCOOOM, OT 4 U BBIIIE -
nuppOBEIM ¢ HCMONB30BaHHeM apabckuX Ludp (Hampumep, B TeYeHHE Tpex
MecsIeB, He MeHee 4eM 3a 10 aHeil 10 Havana 3acelaHus).

[TopsiIKOBblE  YHCTMTENbHBlE, OOO3HauaeMble LMpamu,  TPeOyrOT
no6apieHns Yepe3 AeQUC MaJeKHOro OKOHYAHHs (Hampumep, 7-s Hezels, B 5-M
noxbesae, 2-it KpecTosckuii nepeyinok, He mosanee 10-ro aus, Kk 8-My uuciy).

11. HanucaHue CJI0KHBIX CylIeCTBHUTE/JIbHBIX H npujiaraTejibHbIX C
YHUCJIHUTEJbHBIMH B COCTaB€

[lpd HamWCaHWH CIOXHBIX CYLUIECTBUTENBHBIX W IIPHJIAraTelbHbIX C
YHCIIMTENBHBIME B COCTaBE PEKOMEHIyeTcsi OykBeHHO-LMppoBas (opma (4actu
IPHCOGQMHSIOTCS Apyr K JApyry aeducom) . (anpumep, 150-metme, 25-
npouenTHbIit). Ho npu HeGonbmux uncnax (ot 1 no 10) ynorpebisercs OykBeHHas
dhopma (HanpuMep, TPeXJHEBHBIH, MATHITAXKHBIN).




